3apeructpupoBano B Muntocte Poccun 19 okxtsi0ps 2015 . N 39362

MHUHHCTEPCTBO TPYJIA Y COUUAJILHOM 3ALUTHI
POCCUICKON ®EJEPALIAUA

ITPUKA3
oT 6 okTs10ps 2015 r. N 691H

Ob YTBEPXJIEHUHU TPO®ECCHUOHAJIBHOI'O
CTAHJAPTA "CHEHUAJUCT 110 YIIPABJIEHUIO
HEPCOHAJIOM"

B coorBerctBuM ¢ npyHkroM 16 IlpaBun pa3paOoTku, YTBEpXKICHUS U [NPUMEHEHMS
npodecCHOHANBHBIX CTaHAAPTOB, YTBEPXKIACHHBIX MocTaHoBieHUWeM [IpaButensctBa Poccuiickoii
Oenepannn ot 22 suBaps 2013 r. N 23 (Cobpanue 3akoHoparenbcTBa Poccuiickoit deneparum,
2013, N 4, ct. 293; 2014, N 39, ct1. 5266), npuKa3biBaio:

YTBepauth npwiaraeMmblii  npodeccuoHanbHblii  crangapt "Creumanuct 1o - yIpaBJICHUIO
nepcoHagom".

Munucmp

M.A. TOIINITHH

YTBEPK/[EH
npuxazom Munucmepcmea mpyoa
U COYUATLHOU 3aUUMb]

Poccuiickoti @edepayuu

om 6 okmsaops 2015 2. N 691u

MPO®ECCUOHAJIbHBIN CTAHJIAPT

CIIEHUAJIUCT IO YITPABJIEHUIO IEPCOHAJIOM

559
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| PerucrpanmoHHbIN HOMED |

I. O61mue cBeneHus

VYrpaBneHue nepcoHagIoM OpraHu3aluu 07.003

(HanMeHoBaHuE BUAA MPodeccHOHAIbHOM 1eATeIbHOCTH) Kog
OcHoBHas 11e1b BUa MPO(HECCHOHATBHON AEATEIbHOCTH:

Oo6ecneuenue 3¢ HeKTUBHOTO (YHKIIMOHUPOBAHUS CHCTEMbI YITPABICHHS MIEPCOHATIOM JIJIS
ITOCTIDKEHUS 1IeJIel OpraHu3aIiu
I'pynina 3avaTHi:

1232 PykoBouTenu 2412 CrieuanucThl 1o Kajapam
o/ pa3aeneHuii (Cayxo0) 1 ipoopueHTaIIN
YIIpaBJICHUS KaJIpaMH U
TPYAOBBIMU
OTHOIICHUSIMH

3423 CrenuaucTbl KaapOoBBIX - -
CIIYK0 U yupeKIeHU
3aHSATOCTU

(xox OK3 <1>) (HamMeHOBaHME) (xox OK3) (HanMeHOBaHUE)

OtHeceHue K BHJIaM SKOHOMUYECKON ACATEIbHOCTH:

78.30 [MesirenpHOCTH MO HOAGOPY MEPCOHATA MPOUas|
(xog OKBOJT <2>) (HaMMEHOBaHWE BHJIa YKOHOMUYECKOMN
JESITEIbHOCTH)

I1. Onucanue TPyA0BBIX (PYHKIUI, BXOASAIIUX B NPOGecCHOHATBLHBINA CTAHAAPT
(pyHKIIHOHATBHAA KApTa BUAA NPOGecCHOHAIBLHOM AesITeJIbHOCTH)

O0600111eHHbIE TPYI0BBIE (DYHKITUU TpynoBbie QyHKIIH
KOJI HAaUMEHOBAaHHE YpOBEHB HauMEHOBaHHE KOJI YpOBEHB
KBTI (hUKAITH (moypoBeHb)
KBaJIM(PUKAITIH
A JloKyMeHTaIlMOHHOED Benenue A/01.5 5

oOecrieueHue OpraHU3aIOHHON 1

paboThI C [pacCTIOPSANTENHHOM

MePCOHATIOM TOKYMEHTAITUH TI0

[epcoHaITy
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Benenue
I[OKyMeHTaI_II/II/I 10
YIETY U JBHUKEHUIO
KaJpoB

A/02.5

A TMUHUCTPUPOBAHNE
[IPOLIECCOB U
TOKYMEHTO000pOoTa
[10 y4eTy U
NTBUKEHHIO KaJpOB,
[IpeICTaBICHUIO
ITOKYMEHTOB I10
[IepCcoHaly B
rocynapcTBEHHbBIE
OpraHbl

A/03.5

JlesTeIbHOCTD 110
00€eCIIEUEHUTO
[1epPCOHAIOM

COop undopmaiuu o
MOTPEOHOCTSIX
OpraHu3aIy B
nepcoHae

B/01.6

[Touck,
[IPUBJICUCHIE,
mo00p 1 0TOOP
nepcoHana

B/02.6

IAIMUHUCTPUPOBAHHE
[POIIECCOB U
TOKYMEHTO000pOTa
oOecreyeHus
[EepCOHAIOM

B/03.6

JlesTenbHOCTD TI0
OLICHKE U
aTTeCTAIN
TriepcoHasa

Opranuzanus u
[IPOBEICHUE OLEHKU
nepcoHala

C/01.6

Opranusanus u
MPOBEICHIE
aTTEeCTaluU
nepcoHaa

C/02.6

A TMUHUCTPUPOBAHNE
[IPOLIECCOB U
ITOKyMEHTOO0OpOTa
[IpU IPOBEACHUU
OIIEHKU M aTTeCTaI[IH
nepcoHasna

C/03.6

JlesrTeTbHOCTD MO
[PA3BUTHIO
repcoHasna

Opranuzanus 1
[IPOBE/ICHUE
MEPONIPHUSTHI 1O
[Pa3BUTHIO U
[TOCTPOCHUIO
rpodeccroHanbHOM
Kapbepbl IepcoHalia

D/01.6

D/02.6

Opranu3anus




0OydeHMs IepcoHasa

Opranuzanus
aIanTaluy 1
CTaXKUPOBKHU

nepcoHana

D/03.6

[p)

A IMUHUCTPUPOBaHHE
MPOIIECCOB U
TOKYMEHTO000pOTa
10 Pa3BUTHUIO U
rpodeccrnoHaIbHOI
Kapbepe, O0yUCHHIO,
aJanTanuy 1
CTOKUPOBKE
nepcoHana

D/04.6

JlesTeIbHOCTD 110
OpraHu3alnuu Tpyaa
1 OILIIAThI
[epcoHala

Opranuszanus Tpyaa
nepcoHasia

E/01.6

Opranuzanus
OILIATHI TPy
nepcoHana

E/02.6

A IMUHUCTPUPOBAHHE
MPOIIECCOB U
TOKYMEHTO00O0poTa
110 BOTIPOCaM
OpraHu3aliy Tpyaa U
OTIJIATHI IEPCOHATIA

E/03.6

/lesTenbHOCTD 110
OpraHu3anuu
KOPIIOPAaTUBHOU
COLIMATILHOU
[IOJINTUKHU

PazpaboTka
KOpPITIOPATUBHOU
COLIMAJIbHOU
MOJINTUKU

F/01.6

Peanmu3anus
KOpPIIOPATUBHOU
COLTMAJIbHOM
MTOJTUTHKH

F/02.6

A IMUHUCTPUPOBAHHE
[IPOLIECCOB U
ITOKYMEHTO000poTa
[10 BOIIPOCaM
KOPIIOPAaTUBHOU
COIIMaIbHON
[TOJIUTUKU

F/03.6

OrnepanmoHHOE
yIIpaBJeHHE
[EPCOHAIIOM U
Moipa3/iesieHueM
OpraHu3aIu

Pa3zpaboTka cucTeMbl
OIIePalHOHHOTO
YIIPaBJICHUS
[ePCOHAIOM H
paboThI

CTPYKTYPHOTO
[OApa3ACIICHNS

G/01.7

Peanm3arms

G/02.7




OIIEePAIHOHHOTO
yTIpaBJICHUS
[ICPCOHAJIOM M
PabOTHI
CTPYKTYPHOTO
[10Ipa3/iCICHUs

AZIMHUHUCTPUPOBAHHE
[IPOIIECCOB U
ITOKYMEHTO000pOTa
10 ONEPAIIMOHHOMY
YIIPABJICHUIO
[EpPCOHATIOM H
padote
CTPYKTYpPHOTO
Oopa3IeIICHUs

G/03.7

BN

Crtpaternyeckoe |/
yIIpaBJICHUE
[IEPCOHATIOM
OpraHU3aLuH

Pa3paboTka cucTemsl
CTPATETUIECKOro
YIIpaBIE€HUSA
[IEPCOHAIIOM
OpTraHu3aIuu

H/01.7

BN

Peanu3anms cHCTEMBI
CTPATEru4ecKoro
YIIpaBICHUS
TIepCOHAIOM
OpraHHU3aLH

H/02.7

BN

A IMUHUCTPUPOBAHHE
MPOIIECCOB U
ITOKyMEHTOO0OpOTa
[0 CTPATETUYECKOMY
YIIPABIICHUIO
MepCOHAIOM

OpraHu3aIu

H/03.7

BN

II1. XapakrepucTuka 00001IEeHHBIX TPYAOBBIX QYHKIMH

3.1. O600m1eHHas TpyaoBast pyHKIHS

HanmenoBanue JlokymenTanmonnoe  [Kopg A [YpoBeHb
oOecrnieueHre paboThl C KBaJIM (pUKALIH
[1EpCOHAIOM
ITpoucxoxaenneOpuruHan X 3aMMCTBOBaHO
000011IeHHONH 13 OpUTHHAJIA
TPYOBOM
byHKIUA




Kon Peructpanuonubiit
OpuUrvuHaa HOMED
podeCCHOHATIEHOTO
cTaHjapTa

B03MO)KHBIC HAMMEHOBAHUS TOJDKHOCTEH,
npodeccuit

CHenuaInucT 1o KaJpoBOMY
TeJIONIPOM3BOICTBY

CHenuaInucT Mo JOKyMEHTAllHOHHOMY
obecredeHHIo paboTHI C IEPCOHAIOM
CHenuaInucT 0 JOKyMEHTAllHOHHOMY
00ECIIeYeHUIO NIepCoHaa
CrenuaIncT 1o nepcoHary

TpebGoBanus K 00pa30BaHUIO U OOYUYEHHUIO

Cpennee nmpodeccuoHaibHOE 00pa30BaHUE -
[porpaMma 1nmoAroTOBKH CriCHuajaInuCTOB
CpeHero 3BeHa

JlononHuTebHOE TIPodecCHOHANIBHOE
00pa3oBaHue - MPOrPaMMbI
po(heCcCHOHATLHOM MePETIOrOTOBKH,
[POrpaMMBbI MTOBBINICHUS KBATU(DHKAIIUH

TpebGoBaHMsI K ONBITY MPAKTUYECKOM paboOThl |-

(OcoOble yciioBus J0IycKa K padoTe

Jlpyrue xapakTepuCTHKU

JlonomHuTEBHBIE XapaKTEPUCTUKH

HaunmenoBaHue AOKYMCHTa

Kon

HaumenoBanue 6a30Boii rpymibl,
JOJKHOCTH (Tpodeccun) uim
CIELUAILHOCTH

OK3

2412

CriennanucThl O Kagpam 1
npodopreHTau

3423

CriennanucThl KaJIpoBbIX CITYXKO U
YUIPEXKIEHUH 3aHATOCTU

EKC <3> R

CHeI_II/IaJ'II/ICT 110 KaJJpaM

HCIIeKTOp 1O Kagpam

OKIIATP <4>

27755

DKOHOMMCT T10 TPYAY

22956

HCIIeKTOp 1O Kagpam

3.1.1. TpynoBas GpyHKIHs

Benenune
OpraHu3alMOHHON U
PaCTIOpSAIUTEIIbHON
ITOKYMEHTALUH 110
[epcoHay

HaunmenoBauue

Kox

A/01.5 'YpoBeHb 5
(IO ypOBEHB)

KBaJIM (pUKALTH
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[TpoucxoxaenneOpuruHan X 3aMCTBOBaHO

TPYAOBOM 13 OpUTrMHAaIa
byHKIIUU
Kon Peructpanuonubiit
OpUTHHANA HOMEDP
Ipo¢eCcCHOHATBLHOI0
CTaHJapTa
TpynoBble neiicTBUA O6paboTka U aHATTN3 TOCTYHAIOIIEH

JTOKYMEHTAIMU 110 IEPCOHATY

Pa3paboTka u oopMIICHHE JOKYMEHTAIUH 110
nepcoHany (MepBUYHOM, YUETHOM, MJIAaHOBOM,
10 COIIMAIbBHOMY 00€CIIEUEHHUIO,
OpraHU3aIMOHHON, PACTIOPSATUTEIHLHOMN )
Perucrpanusi, yuer u Tekyliee XpaHeHue
OpraHU3allMOHHON U PACIOPSAAUTEIBHOU
JTOKYMEHTAlMU 110 MIEPCOHATY

HeoOxoauMbie yMEeHHS Pa3pabaTbiBaTh MPOEKTHI OPTAHU3ALMOHHBIX U
[PaCIIOPSIAUTENIbHBIX IOKYMEHTOB 110
[epCoHaNy

OhopMIATh TOKYMEHTHI B COOTBETCTBHH C
TpeOOBaHUSMU TPAKIAHCKOTO, TPYIOBOTO
3akoHoarenbeTBa Poccniickon denepannu u
ITOKaTbHBIMH HOPMAaTUBHBIMH aKTaMU
OpraHu3aIn

Bectu y4ueT u perucTpaiuio J0KyMeHTOB B
MH(GOPMAIMOHHBIX CHUCTEMaX U Ha
MaTepUaTbHBIX HOCUTEIISIX

Oprann30BbIBaTh XPAHEHHUE IOKYMEHTOB B
COOTBETCTBUU C TPEOOBAHUSIMH TPYIOBOTO,
APXUBHOI'O 3aKOHOAATENBLCTBA Poccuiickoi
Denepannu v JTOKaTbHBIMH HOPMAaTUBHBIMH
AKTaMM OpTaHU3aluU

IAHAJIU3UPOBATh IOKYMEHTHI U IEPEHOCUTH
H(OopMalnio B 0a3bl TaHHBIX U OTYETHI
BuISBIATH OIIMOKH, HETOYHOCTH,
MICTIPABIICHUS U HEJJOCTOBEPHYIO
MH(OPMAIIHIO B TOKYMEHTAaX, ONPEIENITh
ITErHTUMHOCTH JIOKYMEHTOB

PaGotath ¢ HHPOPMAIIMOHHBIMH CUCTEMAMH U
0a3zaMu JJAaHHBIX 110 BEJICHUIO YUeTa,
NIBIKEHHUIO TIEpCOHaa

Co01r01aTh HOPMBI ATHKHU JIEJIOBOTO OOIICHHS
Heo0OxonuMele 3HaHUSA [Topsimok oopmieHus, BEACHUS U XpPaHCHUSI
TOKYMEHTOB 10 MEPCOHAITY




[Topsaok ydeTa IBUKEHUS KaJIpOB U
COCTABJICHUS] YCTAHOBJIEHHON OTYETHOCTH

(OCHOBBI JOKYMEHTO000pOTa U
ITOKYMEHTAIMOHHOTO 00ECTICUeHUS

TexHonoruu, METObl U METOIUKU
[POBEACHUS aHAIN3a U CUCTEMAaTU3aIlu1
TOKYMEHTOB M HH(OpMaLNK

[Topsiiok pacuera craxa, JIbroT,
KOMITCHCAIIMH, 0()OPMIICHHSI TICHCHI
[paboTHUKAM

CTpyKTypa opraHu3anuu

TpynoBoe 3aKOHOJATENILCTBO U UHBIE AKTHI,
CoJIeprKallllie HOPMbI TPYI0BOTO IpaBa

(OCHOBBI apXMBHOTI'0O 3aKOHOJATEJIbCTBA U
HOPMATHUBHBIE IPABOBBIE aKThl Poccuiickon
Denepanyy, B 4aCTU BEJEHUS JOKYMEHTALUH
10 IIEPCOHAILY

3akoHo1aTenbCcTBO Poccuiickoi denepanuu o
[MEPCOHAJIbHBIX JAHHBIX

UlokaIbHbIC HOPMATHBHBIC AKThI
OpraHU3aIUK, PETYIHPYIOIHEe TOPSI0K
0 OpPMIICHUS PaCTIOPSIUTEIHHBIX H
OpraHU3alUOHHBIX JOKYMEHTOB IO
[epCOHATY

HopMbI STHKH 1 JIEJIOBOTO OOIICHUS

ba3oBble OCHOBBI HH()OPMATUKH,
CTPYKTYPHOE MTOCTPOEHHE HH(POPMAIIMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThI C HUMHU

Jlpyrue xapakTepucTHKU

3.1.2. TpynoBas pyHKIMs

HaumenoBanue Benenue Kon A/02.5 'YpoBeHb 3)
ITOKYMEHTALUU 10 (IOaypOBEHbB)
YUETY U JBUKCHUIO KBTI (UKALUN
KaJIpoB
ITpoucxoxnenneOpuruHan X 3aMMCTBOBAaHO
TPYAOBOM 13 OpUTHHAJIA
byHKIUA
Kon PerucrpanuonHslii
OpuUTHHaja HOMeEp
npo¢eccuoHaIBLHOTO

CTaHJapTa



TpynoBbie neCTBUS

[lonroroBka MpOEKTOB JOKYMEHTOB I10
[IpoLIeAypaM YIIpaBJIEHUs IEPCOHAIIOM, YUETYy
1 IBVDKECHUIO [IEPCOHAIIA

Opranu3zanus CUCTEMbI ABUKECHUS
ITOKYMEHTOB 110 IEPCOHAITY

COop U mpoBepKa JINYHBIX JOKYMEHTOB
[paOOTHHKOB

[ToaroroBka u 0pOpPMIICHHE TIO 3aMPOCY
[PaOOTHHUKOB ¥ TOJDKHOCTHBIX JIUI] KOITHH,
BBIMMMCOK M3 KaJPOBBIX JJOKYMEHTOB, CIIPABOK,
MH(OPMAIIUU O CTaXe, JIbroTaxX, TapaHTUsX,
KOMIICHCAIUSIX U UHBIX CBEJICHUI O
[pabOTHHKAX

Brigaua paGOTHHUKY KaJpOBBIX JOKYMEHTOB O
€ro TpyAOBOM JAEATEIbHOCTH

I[OBCI[GHI/IG J0 CBCACHUS IICpCOHAJIa
OpTaHHU3alMOHHBIX, PACIIOPAAUTCIBHBIX U
KaJIPOBbIX JOKYMCHTOB OpraHHU3allun

Benenue ydera pabodero BpeMeHU
a0OTHHKOB

Perucrpanus, yder, OlepaTuBHOE XPAHEHHE
JTIOKYMEHTOB I10 IIEPCOHAILY, [IOArOTOBKA K
Clade UX B apXUB

HeoOxonuMble ymeHUs

Pa3pabaTbiBaTh IPOEKTHI KaJPOBBIX
JIOKYMEHTOB

OdopMIATh KaJpOBble JOKYMEHTHI B
COOTBETCTBUH C TPEOOBAHUSIMH TPYAOBOTO
BakoHo arenbeTBa Poccniickon denepannu u
ITOKaJTbHBIMU HOPMAaTHBHBIMH aKTaMHU
OpTraHu3aIH

Bectu YUCT U PETUCTPALINIO KaAPOBBIX
JIOKYMCHTOB B I/IH(bOpMaIII/IOHHI)IX CHUCTEMAaxX U
Ha MATCPUAJIbBHBIX HOCUTCIIAX

Opranu3oBbIBaTh XpaHEHHUE KaIPOBbIX
ITOKYMEHTOB B COOTBETCTBUHU C TPeOOBAHUIMU
TPYAOBOr0, apXMBHOI'O 3aKOHOAATENIbCTBA
Poccutickoii denepanuu 1 JIOKAJIbHBIMU
HOpPMAaTHUBHBIMH aKTaMH OpraHU3aluu

IAHAJIU3UPOBATh KAJPOBbIE JOKYMEHTHI U
MepeHOCUTh HHGOPMAITHIO B 0a3bl JaHHBIX U
OTUETHI

PaboTaTh cO CrenuaIn3upOBAaHHBIMU
MH()OPMALIMOHHBIMU CUCTEMAaMHU U Oa3aMu
NTaHHBIX 110 BEACHUIO YU€Ta U IBUIKEHUIO
nepcoHasna

PazpabaThiBaTh MJIaH KOPPEKTHPOBOK
[YCTaHOBJIEHHOTO MOPSJIKa 0(OPMIICHHUS

JIOKYMCHTOB I10 IICPCOHATY U PCAJIM30BbIBATH




IMTPHUHATHIC UN3MCHCHU S

KoHTpOIMpOBaTh MPUCYTCTBUE PAOOTHUKOB
Ha pabodyem mMecTe

Co0mr01aTh HOPMBI STHKH JIEJIOBOTO OOIICHHUS

Heo0xonuMble 3HaHUS

[Topsiiox opopmiieHus, BEACHUS U XpaHEHUS
JTOKYMEHTOB 110 IEPCOHAIY

[Topsiiok yuera JBUKEHUS KaIpOB U
COCTABJICHUS] YCTAHOBJIEHHON OTYETHOCTH

[Topsiiok pacuera craxa, JIbroT,
KOMITCHCAIIMH, 0()OPMIICHHSI TICHCHI
[paboTHUKAM

CTpyKTypa opraHu3anuu

Tpy0BO€ 3aKOHOIATEILCTBO U UHBIE AKThI,
COZEpIKalle HOPMbI TPYAOBOTO IIpaBa

(OCHOBBI apXMBHOTI'0O 3aKOHOJATEJIbCTBA U
HOPMATHUBHBIE IPABOBBIE aKThl Poccuiickon
Denepanyy, B 4aCTU BEJEHUS JOKYMEHTALUH
110 IIEPCOHALY

3akoHoaTenbCcTBO Poccuiickoi denepanuu o
[MEPCOHAJIbHBIX JAHHBIX

TCXHOHOFI/II/I, MCTOAbI U MCTOAUKH
[MPOBCACHHMA aHaIn3a U CUCTCMaTU3alun
JIOKYMCHTOB U I/IH(1)OpMaI_II/II/I

JIoxabpHBIC HOPMAaTUBHBIC aKThI
OpraHU3aLH, PETYIUPYIOLIUE TOPAIOK
0(QopMIIEeHHS TOKYMEHTOB 10 NEPCOHAITY

(OCHOBBI JOKYMEHTO000pOTa U
TTOKYMEHTAITMOHHOTO 00eCTIeYeHHS

Hopwmbl 5THKH 1€7T0BOTO OOIIECHUS

ba3oBble OCHOBBI MH(POPMATHKH,
CTPYKTYpHOE ITOCTPOEHHE NH(DOPMALIMOHHBIX
CHCTEM M 0COOEHHOCTH pabOThl C HUMHU

/Ipyrue xapakTepuCTHKHU

3.1.3. TpynoBas pyHKIUS

HaumenoBanue A IMUHUCTPUPOBAHNE
[IPOIIECCOB U
IMOKYyMEHTOO00pOTa
M0 y4eTy U
VBYXKCHUIO KaAPOB,
MPEICTABICHUIO
MMOKYMCHTOB I10
MepcoHaly B
FOCY/IapCTBEHHBIC
OpraHbl

Kox

A/03.5 'YpoBeHb
(OTypOBEHb )

KBaTH(UKAITTT




[TpoucxoxaeHneOpuruHan X 3aMCTBOBAHO

TPYAOBOM 13 OpUTMHANa
byHKIUHA
Kon PerucrpanmonHslii
OpUTHHala HOMeEp
po(hecCHOHATLHOTO
CTaHaapTa
TpynoBble neicTBUs Opranu3zaiuys JOKyMEHT0000poTa 10 yUeTy U

JIBHOKEHMIO KaJpOB
Opranuzanus J0KyMEHTO000pOTa M0
[IpE/ICTAaBICHUIO TOKYMEHTOB 110 IEPCOHANY B
rOCy1apCTBEHHBIE OPTaHbl

[locTaHOBKA HAa y4eT OPraHU3aLUH B
rOCYIapCTBEHHBIX OPraHax

[loaroroBka 1o 3anpocy rocy1apcTBEHHbIX
OpraHoB, NPOECCHOHATIBHBIX COI030B U
NPYTUX IPEICTaBUTENbHBIX OPIraHOB
[paOOTHUKOB OPUTUHAJIOB, BBIIHUCOK, KOIHH
TTOKYMEHTOB

[ToaroToBka yBeAOMIICHU, OTYETHON U
CTaTUCTUYECKONW MHPOPMALIUU 110 IEPCOHATY
[loaroroBka nH(pOpMaLMK O 3aKIOYECHUH
TPYIOBOTO I I'PaKJaHCKO-IIPAaBOBOTO
ITOTOBOpa Ha BHINIOJIHEHUE padoT (OKa3aHUe
yCIIYT) € TpakJaHUHOM, 3aMeIlaBIINM
NTOJKHOCTH TOCYTapCTBEHHOW MU
MYHUIUIIAIBHOM CITyXOBbI, IepeYeHb KOTOPbIX
[yCTaHABJIMBAETCS HOPMATUBHBIMU
rpaBoBbIMU akTamu Poccuiickoit denepanmun
HeoOxonnMble ymeHUs OdopMIATh YUETHBIE TOKYMEHTHI,
[IPEIOCTABIIIEMBIE B TOCY1APCTBEHHBIE
OpraHbl, MPOPECCUOHANbHbBIE COIO3bI U APYTUE
NpeCTaBUTENIbHBIE OPraHbl PAOOTHUKOB
Opranu3oBbIBaTh XpaHEHNUE JOKYMEHTOB B
COOTBETCTBUH C TPEOOBAHUSIMH TPYAOBOTO
BakoHo aTenbeTBa Poccniickont denepannu u
ITOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMU
OpraHu3alu

PaGoTaTh ¢ HMHPOPMALTMOHHBIMU CUCTEMAMHU U
0a3zaMU TaHHBIX 1O BEJIEHUIO yyeTa U
NIBIOKEHMIO TIEPCOHANIA

PaGoTaTh ¢ HTHPOPMALTMOHHBIMU CUCTEMAMHU U
0a3aMU TaHHBIX 10 BEJIEHUIO CTATUCTUYECKOM
1 OTYETHOW MH(POPMALIUH 110 IIEPCOHATY
AHaIM3UPOBATh NPABUJIIA, IPOLIETYPHI U




[OPSAZIOK, PEryIUPYIOLIUE MIpaBa U
00SI3aHHOCTH TOCYAapCTBEHHBIX OPTAaHOB U
OpraHu3aliy 10 BopocaM oOMeHa
ITOKYMEHTAIMEN MO0 MEPCOHATY

Bectu 1enoByro nepenucky

Co0r01aTh HOPMBI STHKH JIEJIOBOTO OOIICHHUS

Heo0xonuMble 3HaHUS

TexHOI0rnu, METOABI U METOIUKHU
[IPOBEACHUS aHAIM3a U CUCTEMAaTU3alu1
TOKYMEHTOB M HH(OpMaliu

(OCHOBBI IOKYMEHTO000pOTa 1
TTOKYMEHTAITMOHHOTO 00eCTIeYeHHS
CTpyKTypa Opranu3anuu

HopmaTtuBHBIE paBoBbIe akThl Poccuiickon
Denepannu, peryaupyroliue npasa u
00513aHHOCTH IOCYJapCTBEHHBIX OPraHoOB,
Mpo(heCcCUOHATIBHBIX COI030B U JPYTUX
[IPE/ICTaBUTEIIbHBIX OPraHOB paOOTHUKOB IO
[IPEIOCTABICHUIO YYETHOU TOKYMEHTAlluU
TpynoBo€ 3aKOHOAATEIBCTBO U UHBIE AKTHI,
coZiepKalrie HOPMbI TPYAOBOIO IpPaBa
(OCHOBBI ApXMBHOI'O 3aKOHO/IaTEIbCTBA U
HOPMATHBHBIE IPABOBBIE aKThl Poccuiickon
Denepannm, B 4aCTU BEJICHUS IOKYMEHTALUN
110 [IEPCOHATY

3akoHo1aTenbCcTBO Poccuiickoi denepanuu o
[IEPCOHAIBHBIX TAHHBIX

JlokanbHbIE HOPMATUBHBIE AKThI
OpraHU3al|H, PEryIupyIOIIKe MOPsI0K
BEJICHUS JOKYMEHTALUU 110 YYETY U
JIBHKEHHUIO IIEPCOHANA

HopMblI 5THKH J1€T0BOTO OOIIEHUS

ba3oBble 0OCHOBBI HH()OPMATUKH, TOCTPOCHUS
MH(POPMALIMOHHBIX CUCTEM U 0COOEHHOCTH
[paboThl C HUMU

/Ipyrue xapakTepuCTHKHU

3.2. O6o06uieHHas Tpya0Bas QYyHKIHS

HaunmenoBaunue

ITpoucxoxnenneOpuruHan
00001IEeHHOH
TPYIOBOM

byHKIIUN

JlesTeTbHOCTD 110 Kon B |[Yposens 6
00€eCIIEUEHNTO KBaJTH(DUKAIIN
[IEpPCOHATIOM

X 3aMCTBOBAHO

13 OpUruHajia

Konx PeructpanmonHublit




OpHUTHHAJA HOMEp
po(hecCHOHATBLHOTO
cTaHaapra

npodeccuit

IBo3MOKHBIE HAMMEHOBAHHUS JOJKHOCTEH,

Crienuaiuct 1o moadopy nepcoHana
CrienuaaicT o nepcoHany
MenemKep 1o MepCoHATY

TpebGoBanwms K 00pa30BaHUIO U OOYUICHUIO

Briciiee oOpa3zoBaHue - OakanaBpuat
JlonoHUTEbHOE MPO(HECCHOHATEHOE
00pazoBaHue - MPOTrpaMMbI MOBBIIICHUS
KBaJTH(PHUKAIIMN; TIPOTPAMMBI
pOo(heCCHOHATTLHOM MEePETIOITOTOBKHU B
00JIaCTH MOKCKa U M0J00pa mepcoHasa

TpebGoBaHMsI K ONBITY MPAKTUYECKOM paboThl |-

OcoOble yciioBus J0IycKa K padoTe

/lpyrue xapakTepucTuKu

JlononHUTEIbHBIE XapaKTEPUCTUKH

HaunmenoBanue 1okymMeHTa Kon HanmenoBanue 6a30BO¥i rpyminsl,
JOJDKHOCTH (TIpodheccun) UitH
CHelHaTbHOCTU
OK3 2412 CrienuaucThl 0 KaJpam U
npodopreHTau
3423 CrienramicThl KaJpoBBIX CIYXKO 1
YUpEXKAECHUHN 3aHATOCTH
EKC - CrnienyaJivct 1o Kajapam
- MenemKep 1Mo nepcoHany
OKTIITP 27755 DKOHOMMUCT 110 TPYY
22956 HcnekTop no Kajpam
3.2.1. TpynoBas GpyHKuMs
HanmenoBanne C6op nnpopmanmu [Kox B/01.6 'YpoBeHb 6
0 MOTPEOHOCTAX (TTOMypOBEHB)
OpTaHU3aINH B KBaTA(DUKAIIN
nepcoHae
[TpoucxoxaenneOpuruHan X 3aMCTBOBaHO
TPYIOBOM 13 OpUTrMHAJIA
byHKIIUN

Kog PerucrpanuonHslii
OpHTrMHaja HOMED
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podeCCHOHATEHOTO
CTaHJapTa

TpynoBble neicTBuUs AHaIH3 TUIAHOB, CTPATETUU U CTPYKTYPbI
OpraHu3aIH

IAHATN3 0COOCHHOCTEH OpraHu3anuu padoThI
U IPOM3BOJICTBA Ha KOHKPETHBIX pabovmx
MecTax

AHaIM3 pbIHKA TPya [0 OpraHu3aluu
[paboThI Ha aHAJIOTHYHOM IPOM3BOJICTBE U
[pabounx MecTax

DopmupoBaHue TpeOOBaHUN K BAKAHTHOMN
TOJDKHOCTH (Tpodheccri, CIIeIUaIbHOCTH) U
X KOPPEKIHS

IAHaTU3 pBIHKA TPYAA U NIepcoHaa
OpTaHU3aINH 10 MTPO(UITIO BAKAHTHOU
OJDKHOCTH (Tpoheccr, CIIeIUaTbHOCTH )
NudopmupoBaHre U KOHCYIbTUPOBAHUE
[PYKOBOJIMTENIEH NOAPA3AECICHUN U
OpraHHU3aIlK 10 BOIIPOCAM PBIHKA TPYZa B
gacTH 00eCIeYeHus IEPCOHAIOM
HeoOxoaumblie yMeHUS CobupaTh, aHaTU3UPOBAThH U
CTPYKTYpUpPOBaTh HH(PpOpMAIHIO 00
0COOCHHOCTSIX OpraHu3aluu padoT Ha
[pa3IMYHBIX yYacTKax MPOW3BOJICTBA U HA
KOHKPETHBIX pabounX MecTax ¢ y4eTomM
LieIeH, 3a1a4, IJIAHOB U CTPYKTYPBI
OpraHu3aIyu

CobupaTh, aHaTU3UPOBATh U
CTPYKTYpUpPOBaTh HH(pOpMAIHIO 00
0COOEHHOCTSIX U BO3MOYKHOCTSIX KaJIpOBOTO
NOTEHIMAaJIa OpraHu3aluu

Cobupath, aHaTU3UPOBATh U
CTPYKTYpUpPOBaTh HH(pOpMAIHIO 00
0COOEHHOCTSIX PBIHKA TPY/AA, BKIFOUAs
[peJI0’KEHHs OT MIPOBAIEPOB YCIYT IO
[MOMCKY, IPUBJIEUEHHIO, TIOA00PY U 0TOOPY
nepcoHasna

DopMupoBaTh TPEOOBAHMS K BAKAHTHOMN
MOJKHOCTH (TTpoheccHH, CeuaIbHOCTH) U
oINpeesATh KpUTEPUHU No100pa nepcoHania
BHOCHTH KOPPEKTHPYIOIIHE CBEACHUS B
TpeOoBaHus K KaHIUaTaM Ha BaKaHTHBIC
MOJDKHOCTH (Tipodheccr, CrIeIUaaTbHOCTH)
[Tonp30BaThCs MOUCKOBBIMU CUCTEMAaMHU U
MHGOPMAIIMOHHBIMH PECYpCaMHt ISt




MOHUTOPHHIA PBIHKA TPYAQ, TPaKIaHCKOTO U
TPYAOBOTO 3aKOHOIaTeNIbcTBa Poccuiickoii
Denepanuun

KoHCynpTHPOBaTh 10 BOIIPOCAM PBIHKA TPy
B 4aCTH 00ecreueHus! IEPCOHAIOM

Co0r01aTh HOPMBI STHKH JIEJIOBOTO OOIICHHUS

Heo0xonuMble 3HaHUS

TexHonoruu, METOIbl U METOIUKU
[IPOBEACHUS aHAIN3a U CUCTEMAaTU3aI[u1
TOKYMEHTOB M HH(OpMaliu

CTpyKTypa OpraHu3alii ¥ BaKaHTHbIC
OJHKHOCTH (Tpodeccr, CIeHaTbHOCTH)

[Topsiok onpeneneHus NEPCIeKTUBHOM 1
[TeKyIIeil MOTpeOHOCTH B KaJipax

M cTOYHMKH 00CCTICUCHHS OPTaHU3alUH
KaJpaMu

Opranuzanus paboT Ha Pa3IMYHBIX y4acTKax
IPOM3BOJICTBA, OPraHU3alll1, OTPACIU

OO011Ke TeHICHIIMM Ha PBIHKE TPYJa U B
OT/ICIIBHOM OTpaciii, KOHKPETHOM mpodeccuu
(IOJKHOCTH, CHEIMAIbHOCTH)

(OCHOBBI IICUXOJIOTHH U COMOJIOTHH TpYyJda

(OCHOBBI 5KOHOMUKH, OpraHU3alUK TpyJa U
[yIIpaBIcHUS

Tpy0BO€ 3aKOHOIATEIILCTBO U MHBIE AKTHI,
COZEpIKallFe HOPMbI TPYAOBOTO IIpaBa

(OCHOBBI ApXMBHOI'0 3aKOHO/IaTENIBCTBA U
HOPMaTHBHBIE IIPaBOBbIE aKThl Poccuiickon
Denepanyn, B 4aCTH BEICHUS JOKYMEHTAUN
10 TIEPCOHAITY

3akoHonarenbcTBO Poccuiickoit denepanuu o
MEePCOHAIBHBIX JTAHHBIX

UlokaIbHbIC HOPMATHBHBIC AKThI
OpraHu3alyy, PEryIUpPYIOLIUe MOPAL0K
nobopa nepcoHana

Hopwmbl 5THKH 1€7T0BOTO OOIICHUS

ba3oBble OCHOBBI HHPOPMATHUKH,
CTPYKTYpPHOE ITOCTPOEHHE NH(DOPMALIMOHHBIX
CHCTEM M 0COOEHHOCTH pabOThl C HUMHU

Jlpyrue xapakTepuCTHKU

3.2.2. TpynoBas pyHKIMs

HaumeHnoBanue TTouck,
MPUBJICYCHHUE,
moa00p U 0TOOP
epcoHana

Kon

B/02.6 'YpoBeHb 6

(IIOAypOBEHbB)
KBTI (DUKAITIH




[TpoucxoxaenneOpuruHan X 3aMCTBOBAHO

TPYyOBOH 13 OpUTrMHAJIA
byHKIUHA
Kon PerucrpanmonHslii
OpUTHHala HOMeEp
po(hecCHOHATLHOTO
CTaHaapTa
TpynoBbie 1eCTBUS [Torck BO BHYyTPEHHUX M BHEIIHUX

MCTOYHUKAX HHPOPMAIUH O KaHNIaTaxX,
COOTBETCTBYIOIIEH TPeOOBaHUSIM BaKaHTHOU
MOJHKHOCTH (Tpodeccr, CIeHaTbHOCTH)
Pa3MeleHrue cBEIEHNI 0 BaKaHTHON
ODKHOCTH (MTPO(heccHH, CIIeUaIbHOCTH) B
CpeJCcTBaX MaccoBoi MH(OpMaUu

Bb160p c110co00B ¥ METOI0B ITPUBIICUEHUS
MepcoHasia B COOTBETCTBUU C
YTBEPIKICHHBIMU TUTAHAMU

[IpoBepka nnpopmanuu 0 KaHauIaTaxX Ha
BaKaHTHBIC TOJKHOCTH (Tpodeccuu,
CIIEIUATLHOCTH )

[IpoBenenue cobecenoBaHUl U BCTpeU €
KaHIUIaTaMA Ha BAKAaHTHBIC JOHDKHOCTH
(mpodeccun, CrieMaTLHOCTH) C
oOecnieueHreM oOpaTHOM CBSI3U

OrieHKa COOTBETCTBUS KaHIU/IaTOB
TpeOOBaHUSIM BaKaHTHOM JTIOJKHOCTH
(mpoeccun, cnennaibHOCTH)

[ToaroToBka NpeayIOKEHUN 1O
(hopMUpoBaHHIO OIOJIKETA HA TIOUCK,
MpUBJIICYCHHE, TOJ00P U 0TOOP MepcoHasia
NubopmupoBaHre U KOHCYTbTUPOBAHUE
[PYKOBOJIMTENIEH NOAPA3AECICHUN U
OpTaHU3AIMH 110 BOTIPOCAM MTPUBJICYEHUS
[epcoHaa ¢ OLIEHKOM 3aTpar
HeoOxoaumblie yMeHUS OnpenensiTb KpUTEPUH TTOUCKA, TPUBJICUCHUS,
moaoopa 1 0TOOpa mepcoHasa

CobupaTh, aHaTU3UPOBATh U
CTPYKTYypUpPOBaTh HH(OPMAIIHIO O
KaHIAIaTax ¥ MPEIOKCHUSX Ha PhIHKE
Tpyna

[Toy1b30BaThCS MOMCKOBBIMUA CUCTEMAMH U
MH()OPMAIIMOHHBIMU pecypcaMu B 00JacTu
o0ecrievyeHrs epcoHaIoM

[IpuMeHSITh TEXHOJIOTUU U METOIUKH TTOHCKA,
MpUBIICUYEHUS, TOI00PA U 0TOOpA KaHAUIATOB




Ha BaKaHTHBIC IOJDKHOCTH (TIpodeccun,
CIEIIMAILHOCTH) B COOTBETCTBHE C UX
crieru kot

lcrionp30BaTh CpescTBa OOCCIICUCHHUS
[IEPCOHAJIOM, BKIIFOYAsi COMIPOBOXKICHUE

KOHCy.HBTI/IpOBaTB 110 BOITpOCaMm MpHUBJICHCHHUA
[IE€pcoHaia

CocTaBlIATh U KOHTPOJIUPOBATH CTAaTbU
[pacxo/10B Ha oOecrieyeHre epCoOHAIOM IS
M1aHUPOBaHUS OI0JKETOB

Co0mr01aTh HOPMBI STHKH JIEJIOBOTO OOIICHHUS

HeoO0xonuMble 3HaHUS

M cTouHMKH 00ECTICUCHHS OpraHU3alUH
Kagpamu

TexXHOJIOTHH U METOTUKH TTOUCKA,
puBJICUCHsI, T0A00pa U 0TOOpa mepcoHaa

CI/ICTGMLI, MCTOABI (I)OpMLI MaTCpruaJIbHOIO
M HEMATCPHUAJIbHOI0 CTUMYJIMPOBAHUA TPpyda
[CpCoHalia

TexHoI0rHH 1 METO/IbI HOPMUPOBAHHS
KOHTPOJISI OI0PKETOB

TCXHOHOFI/II/I, MCTOAbI U MCTOAUKH
IMPOBCACHMA aHalln3a, CUCTEMATU3allun
JIOKYMCHTOB U HH(l)OpMaI_II/II/I

CTpyKTypa OpraHu3allii ¥ BAaKaHTHBIC
TOJDKHOCTH (TpohecCcr, CrIeIUaTbHOCTH )

OO0111e TeHIEHIIMU Ha phIHKE TPYy/Ja U B
OTIENBHBIX OTPACIIAX U BUAAX
rpodecCHOHANTBHON EATeTbHOCTH

(OCHOBBI ICUXOJIOTHH U COIMOJIOTHH TPpYyJdad

(OCHOBBI 5KOHOMUKH, OpPraHU3aly TpyJa U
yIpaBJI€HUS] IEPCOHATIOM

TpynoBoe 3aKOHOAATENBCTBO U UHBIE AKTHI,
coJIep Kallllie HOPMbI TPYIOBOTO MpaBa

(OCHOBBI apXMBHOTI'O 3aKOHOJATENIbCTBA U
HOpPMaTUBHBIE MPABOBBIC aKThl Poccuiickon
Denepanny, B 4aCTU BEICHUS TOKYMEHTALUN
110 IIEPCOHATY

(OCHOBBI HAJIOTOBOT'O 3aKOHOIaTENIbCTBA
Poccuiickoit enepanuun

3akoHo1aTenbCcTBO Poccuiickon denepanun o
[EepCOHANIBHBIX TAHHBIX

JlokaJTbHBIC aKThl OPTaHU3AIIHH,
[PETYIHUPYIOIINE TOPSAIOK OOecTieueHus
[epCcoHaIOM

HOpMBI 9THUKH JCJIIOBOTO 06H_[CHI/I}I

ba3oBbie OCHOBBI HH(OPMATUKH, TOCTPOEHUS

H(GOPMAIIMOHHBIX CHCTEM U 0COOEHHOCTH




[paboThl C HUMU

/Ipyrue xapakTepuCTUKHU

3.2.3. TpynoBas pyHKIUS

HaumenoBanue AnmuHuCcTpupoBaHuelKoa B/03.6 'YpoBeHb 6

[IPOIIECCOB H (TIO/TypOBEHb )
ITOKyMEHTOO00pOTa KBTI (DUKAITIH
oOecrieueHus
[EepPCOHATIOM

[IpoucxoxaenneOpuruHan X 3aMCTBOBaHO

TPYIOBOH M3 OpUTrHHAIIa

byHKIUM

Kon Perucrpanmonnsiit
OpHUTHHAJIA HOMED
pohecCuoHaTBHOTO
CTaHmapTa

TpynoBbie 1€CTBUS

IAHAJIN3 TIPOLIECCOB JOKYMEHTOO0O0pOTA,
IMOKANBbHBIX TOKYMEHTOB TI0 BOIIPOCaM
oOecrievyeHrs EPCOHAIOM

Benenue nHpopMaIi 0 BaKaHTHBIX
TOJDKHOCTSIX (MPOQeCcCusix, CIeIuaTbHOCTSX)
W KaHJu1aTax

JIOKyMEHTAIIMOHHOE COMPOBOXKICHUE
KaHIUATOB Ha dTarax MOMCKa, MPUBICUYCHUS,
rmoadopa u 0TOOpa NMepcoHalia Ha BAKaHTHBIE
MOKHOCTH (Tpodeccui, CIeHanTbHOCTH),
MH()OPMHUPOBAHKE KAaHIUIATOB O PE3yJIbTaTax
oTOOpa

[ToaroToBka 3armpocoB 0 KaHAWAATax B
rOCy/IapCTBEHHBIC OPTaHbl, B CIydasx,
MPETYCMOTPEHHBIX JICHCTBYIOIINM
3aKOHOAATETLCTBOM, U 00paboTKa
MPETOCTABICHHBIX CBEIACHUI

[ToaroroBka u 06padOTKa yBEJIOMIICHU B
rOCy/IapCTBEHHBIC OPTaHBbI,
podeccnoHaTbHBIC COO3BI U IPYTHE
[peICTaBUTENbHBIE OPTaHbl PAOOTHUKOB TIO
BOIIpOCaM TOWCKa, TPUBIICYCHHSI, ITO100pa U
oTOOpa nepcoHasna

ConpoBOKJICHUE JIOTOBOPOB TI0 00ECIICYCHUTO
OpraHU3aINH IEPCOHATIOM, BKITIOYast
[TpEIBAPUTEIIBHBIC MPOIICTYPHI 11O HX




BAKJIFOYCHUTO

HeoOxonuMble ymeHUs

ObecnieunBaTh TOKYMEHTALIMOHHOE
COIPOBOX/ICHUE BBIXOJIa KAH/IU/IATa Ha
paboTy U MepeMeIIeH s TepcoHaa

OdopMIATh JOKYMEHTHI TIO BOIIPOCaM
oOecrieueHus KaJIpOBBIMU pecypcamu,
HEOOXO0IUMbIE JJIs TPEIOCTABIICHUS B
rOCYJapCTBEHHBIE OPTaHbl,
poecCuoHaIbHBIE COO3bI U IpYTHe
[peACTaBUTEIbHBIE OPraHbl PA0OTHUKOB

Opranu30BbIBATh XPAaHEHHUE IOKYMEHTOB B
COOTBETCTBUH C TPEOOBAHUSMU TPYIOBOTO,
APXMBHOIO 3aKOHOAATENbCTBA Poccuiickoit
Denepannu U JTOKATLHBIMU aKTaMHU
OpraHu3aIu

IAHAJTM3UPOBATH IOKYMEHTBI i IEPEHOCHTh
MH(POPMALNIO B THPOPMAITMOHHBIE CHCTEMBI
1 0a3bl TaHHBIX O KaHJHUIaTax

PaGoTaTh ¢ HHGDOPMAIITMOHHBIMUA CUCTEMAaMU U
0a3zaMu TaHHBIX IO BOIIpOcaM oOecreueHus
[IEpPCOHAJIOM, BEJICHUIO [TOMCKA U y4eTa
KaHIUJaTOB HA BaKaHTHBIE JOKHOCTH
(mpodeccun, criennaIbHOCTH)

HpOI/ISBOI[I/ITB MpeABAPUTCIIbHBIC 3aKYIIOUHBIC

poLeaypsl 1 0QOPMIIATH COMTYTCTBYIOLIYIO
TOKYMEHTALMIO 110 3aKIF0YEHUIO TOTOBOPOB

OpFaHI/ISOBBIBaTB N MIPOBOAWUTH KOHKYPCHI,
O(I)OpMJ'IHTL " aHAJIM3UPOBATb KOHKYPCHYIO
JIOKYMCHTAIMIO

Bectu JACJIOBYIO IICPCIUCKY

CO6J'IIOI[3TL HOPMEI 5TUKH JCJIOBOT'O 06H_[eHI/I}I

HeoOxoaumble 3HAHUSA

[Topsimok oopmieHust, BEACHUS U XpPaHESHUS
ITOKYMEHTAIUH, CBSI3aHHOM C TIOMCKOM,
MPUBJICYCHUEM, TTOJIOOPOM B OTOOPOM
nepcoHalla Ha BAaKaHTHBIC JOJKHOCTH

[Topsox hopMupoBaHus, BeAeHUs OaHKa
TaHHBIX O IIEPCOHAJIE OPTAHU3ALMH U
[peI0CTaBJICHNS OTYETHOCTH

(OCHOBBI JOKYMEHTO000pOTa U
TTOKYMEHTAITMOHHOTO 00ECTICUeHHS

TeXHOJIOrnM, METOJEI K METOTUKHU
[POBE/ICHUS aHAJIM3a U CUCTEMaTU3aluu
ITOKYMEHTOB ¥ HHGOpMAITN

[lopsinoK npoBeeHNs KOHKYPCOB U
o opMIIeHNS KOHKYPCHOM IOKYMEHTallUU

[TopsiioK IpoBeIEHUS 3aKYITOYHBIX MPOLIEAYP
1 0OpPMIIEHHS COMYTCTBYIOIIEN

JIOKYMCHTAIllUN




CTpykTypa OpraHu3aliy U BaKaHTHBIC

MOJHKHOCTH (Tpodeccr, CIeHaTbHOCTH)

TpynoBoe 3aKOHOJATEIBCTBO U UHBIC AKTHI,

CoJIeprKallllie HOPMbI TPYI0BOTO IpaBa

(OCHOBBI apXMBHOT'0O 3aKOHOJIaTENIbCTBA U

HOPMAaTUBHBIE IIPABOBbIE aKThl Poccuiickon

Denepanyy, B 4aCTU BEJEHUS JOKYMEHTALMH

110 IIEPCOHATY

(OCHOBBI HAJIOTOBOT'O 3aKOHOIATEJILCTBA

Poccuiickoit denepanuu

3akoHoaarenscTBO Poccuiickoit deneparuu o

[EPCOHAJIBHBIX JaHHBIX

UlokanbHble aKThl OpraHU3aLuHy,
eryJupyroIre NopsiioK noadopa nepcoHana

[lopsA0K 3aKIIFOYEHMS JOTOBOPOB

(KOHTPAKTOB)

Hopmbl 5THKH 1€7T0BOTO OOIICHUS

ba3oBbie OCHOBBI HHPOPMATUKH, IIOCTPOCHUS

MH(POPMALIMOHHBIX CUCTEM U OCOOEHHOCTH

[paboThl C HUMU

/Ipyrue xapakTepuCTUKU -

3.3. O6obuieHHas TpyaoBas QyHKIHS

HanmenoBanue /eI TETLHOCTD 110 Kon C |YposeHnn 6
OIICHKE M aTTeCTaIlNN KBTI (UKAITTT
[epcoHasa
[TpoucxoxaenneOpuruHan X 3aMCTBOBAaHO
0000111eHHOM 13 OpUTrHHAJIa
TPYIOBOM
byHKIUNA
Kon Perucrpanuonnslii
OopUTrHHaNa HOMEp
npohecCuoHaTBLHOTO
CTaHIapTa
Bo3MmoykHBIE HAUMEHOBAHUS JTOKHOCTEH, CremnuanicT 1Mo OIleHKE U aTTeCTaIlui
npodeccuit repcoHana

Crnenuanct 1o nepcoHainy
MeHeKep 110 IEPCOHAITY

|Tp660BaHI/I$I K 00pa30BaHUIO 1 00YUEHUIO Briciiee oOpa3oBaHue - 6akajgaBpuaT




JlononHuTenpHOE TPO(hEeCCHOHATBHOE
00pa3oBaHMe - MPOTrPaMMbI TTOBBIIICHHS
KBaJIM(DUKALIMK; TIPOTPAMMBI
podeccuOHaTbHON ePEnOATrOTOBKU B
00J1aCcTH MTPOBEICHUS OLIEHKH MepCcoHaa

TpeboBaHMs K ONBITY IPAKTUYECKOH paboTHl |-

OcoObIe yCIIOBHSI TONTyCKa K padoTe

/Ipyrue xapakTepuCTUKHU

JlononHUTENbHBIE XapaKTEPUCTUKH

HanmenoBanue nokyMeHTa Kon HaumenoBanue 6a30B0ii rpynimsl,
JOJDKHOCTH (Tpodheccri) WK
CHENHATbHOCTH
OK3 2412 CrienaucThl 0 KaapaMm U
npodopreHTanuu
3423 CrienuamicThl KaJpoBBIX CIyXO0 1
YUpEKAECHUHN 3aHITOCTH
EKC - MeHemKep 1o nepcoHany
OKIIITP 27755 DKOHOMMCT 110 TPYLY
22956 HCIIeKTOp 1O KaapaM
3.3.1. TpynoBas GpyHKuMs
HaumeHoBaHue Opranuzanus u Kon C/01.6 'YpoBeHb 6
[IPOBEACHUE OLICHKU (IoaypOBEHbB)
nepcoHasna KBTI (PUKALMN
[TpoucxoxaenneOpuruHan X 3a1MCTBOBaHO
TPYAOBOM 13 OpUTHHAIA
byHKIUMA

Kon Perucrpanmonnslii
OpUTHHAaNA HOMED
podeCCHOHATIEHOTO
CTaHJapTa

TpynoBbie 1EeHCTBUS

AHAJIH3 CTPYKTYPBI, TUTAHOB ¥ BAKAHTHBIX
nomkHOCTEH (mpodeccuit, ciennanbHOCTEN )
OpTaHU3aINK, 0COOCHHOCTEH OpraHNu3aluu
[PabOThI HA PA3IUYHBIX Y4acTKaxX
ITPOU3BOJICTBA U KOHKPETHBIX Pabounx
MecTax

Pa3paboTka naaHa OIeHKH TepcoHala B
COOTBETCTBHUH C IEISIMU OPTaHU3AIHH
OrneHKa AMHAMHUKY POU3BOIUTEIHHOCTH,
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MHTCHCUBHOCTH M 3(PPEKTUBHOCTH Tpy/ia Ha
pabourx MecTax

Onpeenenne pecypcos, BEIOOP CPesICTB U
METOZ0B MPOBEJICHUS OLIEHKH IepCcoHaIa

HpOBeI[eHI/Ie OLICHKH II€pCOHAJIa B
COOTBCTCTBUM C IIJITaHAMHW OPraHu3aluu

COHpOBO)KI[eHI/Ie JA0roBOPOB C
OpTraHru3alrsIMU - UCIIOJIHUTCIIAMU
MepOHpI/IHTI/Iﬁ IO OLICHKEC IICPCOHAJIA,
BKJIIOYasA NPCABAPUTCIIbHBIC ITPOLCAYPHI 110
X 3aKJIFOYCHHIO

KoHCcynbTHpOBaHME NIEPCOHANA 10 BOIIPOCAM
OLICHKH, BKJIFOYasl OIICHKY 3aTpaT

IAHaIU3 Pe3yabTaTOB OLICHKH IIEPCOHAIA,
[IOATOTOBKA PEKOMEHAMN PYKOBOJCTBY U
[1EPCOHAITY

[loaroroBka npeIoKEHNH 110
(hopMHUPOBaHUIO OFO/IKETA IO OPraHU3aALUU U
IPOBEJCHHUIO OLICHKH IIEPCOHANA

HeoOxoaumblie yMeHUS

OnpenensiTh mapamMeTpbl U KPUTEPUU OLICHKU
nepcoHaa

OnpenensiTb U MIPUMEHSTh CPEICTBA U
METO/IbI IPOBEICHHS OLICHKU IIEPCOHAsa

BrinensaTs (onpeaensTs) rpymbl IepcoHana
U1 TPOBEJICHUS OLICHKH

OnpenensiTb UHTEHCUBHOCTD TPY/Aa U 30HBI
noBbIIEHNS () ()EKTUBHOCTH MEepcoHaIa

OnpenensiTb MOTUBAIMOHHBIE (PAKTOPHI
[IPOBE/ICHMS OLICHKHU IIEPCOHAa

CoCTaBIsATh U KOHTPOJIUPOBATH CTaThU
[pPacX0/10B Ha OIIEHKY MepCcOoHaa JJis
MJIaHUPOBAHUS OFOKETOB

O6ecrieunBaTh OPraHU3aLIIOHHOE
COITPOBO’KICHHE OLIEHKH IepCcoHalIa

ObecreunBaTh COXPaHHOCTD
KOH(pHIEHIIMATBHON UH(OpMAIMK TTPU
[TPOBEICHUH OIICHKH MEePCOHAa

Oprann30BbIBaTh XPAHEHHUE IOKYMEHTOB B
COOTBETCTBUU C TPEOOBAHUSIMH TPYIOBOTO,
APXMBHOI'O 3aKOHOAATENBLCTBA Poccuiickoit
Denepalvy U JIOKATbHBIMU HOPMATUBHBIMU
AKTaMU OpraHu3aluu

CobupaTh, aHaTU3UPOBATh U

CTPYKTYPHUPOBATh HHPOPMAIUIO O

MPETIOKEHHUSX TI0 OIIEHKE TIepCOHaNa Ha
bIHKE TpYy/ia

HpOI/I3BOI[I/ITB MpeABAPUTCIIbHBIC 3aKYITIOUHBIC

MpoLeaypsl U 0OPMIIATH COMMYTCTBYIONIYIO




ITOKYMEHTAITUIO 110 3aKIIOYEHHUI0 IOTOBOPOB

OnpenensTs yCIOBUS IS 3aKITF0UCHUS
ITOTOBOPOB HAa YCIYTH IO MIPOBEJICHUIO
OLICHKH [1IepCOHaja

CucremMaTu3upoBaTh, 00001IaTh U
QHATM3UPOBATH PE3YJIbTATHI OIEHKU
repcoHaa

ObecnieunBaTh OOPATHYIO CBSI3b 110
[pe3yJIbTaTaM MPOBEICHHOI OLIEHKH C
[ePCOHAIOM M PYKOBOACTBOM

[Tonp30BaTHCSI MOUCKOBBIMHU CHCTEMaMH,
H(GOpPMallMOHHBIMU pecypcamMu U 0azaMu
ITAHHBIX 110 TPOBEJICHUIO OLICHKU NIEPCOHaa

PazpabaThiBaTh pEKOMEHIAIMH TI0 PA3BUTHUIO
[IepcoHasIa Ha OCHOBE TIPOBEJICHHON OI[CHKU

Co01r01aTh HOPMBI ATHKHU JIEJIOBOT'O OOIICHHS

HeoOxoaumble 3HAHUSA

TeXHOIOrnu U METOIBI ONIPEACIICHUS
npohecCuOHANBHBIX 3HAHUHN, YMEHUH U
KOMIIETEHIIUN

TexHoIornuu u METOABI OLICHKH JIMYHOCTHBIX
KAa4CCTB U XaPaKTCPHUCTUK

CucTteMbl, METOABI ¥ (POPMBI MATEPUATIEHOTO
1 HEMaTepUAIbHOIO CTUMYJIUPOBAHUS TPYAA
[EepCOHAIIA

TexHomorHKM U MEeTO bl YOPMUPOBAHHUS U
KOHTPOJISI OF0JIPKETOB

TCXHOJ'IOFI/II/I, METOAbBI U METOIUKHU
MMPOBCACHUA aHaJIn3a U CUCTEMATU3 AN
JIOKYMCHTOB U I/IHq)OpMaI_II/II/I

(OCHOBBI O0IIEH M COIMAILHOM IICUXOJIOTHH,
COLIMOJIOTHH U TICUXOJIOTHH TPpYJa

(OCHOBBI IPOU3BOICTBEHHOM J1€ATEIHOCTH
OpraHu3aIn

[TopsiioK MpoBeIEHUS 3aKYITOYHBIX MPOLEAYP
1 0pOpMIIEHHS COMYTCTBYIOIIEN
NTOKYMEHTalluu

CTpyKTypa OpraHu3alui U BaKaHTHBIC
MOJKHOCTH (podeccu, CeHaaTbHOCTH)

TpynoBO€ 3aKOHOIATENILCTBO U MHBIE AKThI,
CoZEpIKallFe HOPMbI TPYAOBOTO IpaBa

(OCHOBBI apXMBHOT'O 3aKOHOJIATENIbCTBA U
HOpPMaTUBHBIE MPABOBBIE aKThl Poccuiickon
Denepanny, B 4aCTU BEICHUS TOKYMEHTALUN
10 IIEPCOHATY

3akoHoparenscTBO Poccuiickoit deneparuu o
[TEpCOHAIBHBIX JAHHBIX

UIokanbHbIE HOPMATHUBHBIE AKThI
OpraHu3aIyy, PEryaupyroIme NopsaoK




OILIEHKY TIEpCOHAIA

[Tops 0K 3aKITIOYEHHUS TOTOBOPOB
(KOHTPAKTOB)

HopMBbI 5THKH JIEJIOBOTO OOIICHUS

bazoBbie OCHOBBI HHPOPMATHKH,
CTPYKTYpPHOE MMOCTPOCHHE NH(DOPMAIIMOHHBIX
CHCTEM M OCOOCHHOCTH pabOThI C HUMHU

/Ipyrue xapakTepucTUKu

3.3.2. TpynoBas pyHKIISA

HaumenoBanue Opranu3anus u Kon C/02.6 'YpoBeHb 6
[MPOBEJICHUE (TOJTypOBEHb )
aTTeCTalluU KBaTHU(UKAITTH
repcoHasa
[TpoucxoxaerneOpuruHan X 3aMCTBOBAHO
TPYIOBOH 13 OpUTHHAJIA
byHKIUM
Kon Perucrtpanmonnsiit
OpUrvHaa HOMED
podeCCHOHAIEHOTO
cTaHgapTa

TpynoBele 1EHCTBUS

AHAIIN3 CTPYKTYPHI, TUTAHOB M BaKaHTHBIX
moJDKHOCTEH (Tpodeccui, CriennanbHOCTEN )
OpraHu3aIK, 0COOEHHOCTEH OpraHn3aluu
[pabOThI Ha PA3JIMYHBIX Y4acTKax
[POM3BOJICTBA U KOHKPETHBIX pabounx
MecTax

Pa3paboTka MpoOeKTOB JOKYMEHTOB,
OTIpENIeNIAIONINX MOPSI0K aTTECTalluu
[epcoHala, ¢ OLEHKOH 3aTpar
ConpoBox/ieHHE MTpolecca aTTeCTalluu 1
[paboTHI aTTECTAITMOHHOW KOMHCCHHU
[ToaroToBka NpeaIOKEHUM 110
(hopMupOBaHHIO OIOKETA HA OPTAHU3AIUIO U
[pOBEICHUE ATTECTAIIUH ITEPCOHATIa
[TonroToBKa MpeIoKeHU O COOTBETCTBUH
[paboTHHKA JOJKHOCTH (Ipodeccun,
CHEIMaIbHOCTH) IO Pe3yJibTaTaM aTTecTaluu
B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit enepanuun

Heobxoaumbie ymeHUs

OnpenensTh napamMeTpsl U KpUTepun
ATTECTalMU NIEPCOHAJIA




OnpenensTb U MPUMEHSTh CPEICTBA U
METO/Ibl aTTECTAllUU

BoiaensaTs rpymnibl nepcoHana ajis
[POBEACHUS aTTECTAIlUU

O06ecneunBaTh JOKYMEHTAITMOHHOE
COMPOBOXKIACHUE aTTECTAIIMU MepCcoHaa

CocTaBlIATh U KOHTPOJIMPOBATb CTATbU
[PACXOJ0B Ha aTTCCTAllUIO ICPCOHAIA AJId
[IJIAHUPOBAHUA GIO,Il}KeTOB

[Tosnb30BaTbest UHGOPMALIMOHHBIMU
pecypcamu u 6a3aMu JaHHBIX IO MPOBEICHUIO
aTTeCTalluU

BecTtu y4eT v perucTpanuio JOKyMEHTOB B
MH(POPMALIMOHHBIX CUCTEMAX U Ha
MaTEpPUAIbHBIX HOCUTEIISX

Oprann3oBbIBaTh XpaHEHNUE JOKYMEHTOB B
COOTBETCTBUU C TPeOOBAaHUSAMU TPYIOBOTO,
APXMBHOT'O 3aKOHOAaTeNbecTBa Poccuiickoi
Denepanuy U JJOKAJIbHBIMU JTOKYMEHTAMHU
OpraHu3anyuu

HpOI/IBBOIII/ITI) MMpeABAPUTCIIbHBIC 3aKYIIOUHBIC

poreypbl 1 0GOPMIIATE COYTCTBYIOLIYIO
NOKYMEHTALUIO 110 3aKIF0UYEHHIO JIOTOBOPOB

Co01101aTh HOPMBI ATHKHU JIEJIOBOT'O OOIICHHS

Heo0xoauMble 3HAHUS

TTopsiIOK ¥ TEXHOJOTUSA MPOBEICHUS
aTTeCTaIlNN

TeXHONIOrMHU U METOJIBI ONIPEACIICHUS U
OIICHKU PO ECCUOHANTBHBIX 3HAHUM, YMEHUHN
1 KOMIIETEeHIIUMN

CucreMbl, METOJIbI U (POPMBI MAaTEPHAIBHOTO
1 HEMATEPUAIBHOTO CTUMYJIMPOBAaHMS Tpy1a
epcoHana

TexHomoruM U MeTo 1l HOPMUPOBAHUS U
KOHTPOJIs1 OF0JKETOB

TeXHOIOrnM, METOJEI K METOTUKHU
[IPOBEJICHMS aHAJIM3a U CUCTEMAaTU3aluu
ITOKYMEHTOB ¥ HH(GOpMAIIN

(OCHOBBI POU3BOJICTBEHHOU JI€ATETLHOCTH
OpraHu3aIn

OCHOBBI O0IICH U COLMAIBHOM IICUXOJIOTHH,
COIMOJIOTUH U TICUXOJIOTHU TPYJia

[TopsimoK IpOBEIEHUS 3aKYITOYHBIX MPOLIEAYP
1 0OpMIIEHUS COMYTCTBYIOIIEN
ITOKYMEHTaIlu!

CTpyKTypa OpraHU3alliy 1 BaKaHTHBIS
OJDKHOCTH (Tpodheccr, CrIeUaaTbHOCTH)

pr,[[OBOC 3aKOHOOATCIIbCTBO U MHBIC AKThI,

coJIep Kallliie HOPMbI TPYI0OBOTO MpaBa




(OCHOBBI apXHMBHOT'O 3aKOHO/IaTEIbCTBA U
HOPMAaTUBHBIE IIPABOBbIE aKThl Poccuiickon
Denepalyiu, B 4aCTU BEJCHUS JOKYMEHTALIUH
110 IIEPCOHATY

3akoHoaTenbCcTBO Poccuiickoi denepanun o
[1EpCOHAIBHBIX JAHHBIX

JlokasibHble HOPMATHUBHBIE AKThHI
OpraHU3aLMH, PETYIUPYIOLINE TOPSA0K
OILICHKH IepcoHasa

[lops 10K 3aKIIFOUEHUS T0TOBOPOB
(KOHTPAKTOB)

HopMbl 5THKH [1€710BOT0 001IeHUs

ba3oBbie OCHOBBI HH(POPMATHKH,
CTPYKTYpPHOE MOCTPOCHHE NH(DOPMALIMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThI C HUMU

/lpyrue xapakTepucTuKu

3.3.3. TpynoBas GpyHKuMs

HanmveHnoBanmue A iMuHHCTpUpOoBaHueKoa C/03.6 YpoBeHb 6
[IPOLIECCOB U (oaypOBEHbD)
ITOKyMEHTO000pOoTa KBaTM(UKAITTH
[IPY ITPOBEICHUT
OLICHKH U aTTECTAlUU
repcoHaia
[TpoucxoxaerneOpuruHan X 3aMCTBOBaHO
TPYIOBOMH M3 OpUTHHAIIa
byHKIUM
Kon Perucrpanuonnslii
OpUTHHAJIA HOMEp
npohecCuoHaTBLHOTO
CTaHaapTa

TpynoBble 1EeHCTBUS

AHaJIN3 MIPOLIECCOB TOKYMEHTOO00pOTA,
IIOKAJIbHBIX JOKYMEHTOB 110 OLIEHKE U
ATTECTAallUU NIEPCOHAIIA
Oprann3anvoHHOE CONPOBOXKACHUE
MEPONPHUTHI MO OLIEHKE ITEPCOHAIIA U €TO
aTTeCTaluU

OdopmiieHne mmpouecca U pe3yabTaToB
ATTECTalMU NIEPCOHAJIA
MHpopMHupoBaHKE IEpCOHANIA O Pe3yNIbTaTax
OILICHKHU U aTTEeCTalluu

IToaroTroBKa NpeUIOKEHUN 110 Pa3BUTHIO




[epCcoHaa 1Mo pe3ysibTaTtaM OIEHKH

COHpOBO)KIICHI/Ie A0roBOPOB IO OKA3aHUTIO
KOHCYJIbTAIMOHHBIX U I/IH(bopMaHI/IOHHBIX
IYCJIYT IO OLICHKEC 1 aTTCCTAllUH ICPCOHAJIA

HeoOxoaumbie yMeHUS

O06ecneunBaTh JOKYMEHTAITMOHHOE
COMPOBOXKJICHUE OLICHKU U aTTeCTAll1
nepcoHasa

OdopMIIATE TOKYMEHTHI TI0 BOIIPOCAM OLICHKH
1 aTTECTallMy NIEPCOHAJIA, IPEIOCTaBIsIEMbIE
B rOCY/1apCTBEHHBIE OPIaHBbI,
poecCuoHaIbHBIE CO03bI U IPyTHe
[Ipe/ICTaBUTENbHBIE OPTaHbl pAOOTHUKOB

IAHaTM3UPOBATh MIpaBUIIa, IPOLIEAYPHI U
[OPSIIKY IIPOBEJCHMS OLEHKU U aTTeCTaluu
[EpCOHAIIA

Bectu y4eT v perucTpanuo J0KyMEHTOB B
MH(POPMALMOHHBIX CHCTEMAX M Ha
MaTEpUaAIbHBIX HOCUTEIIAX

OpFaHI/I?,OBI)IBaTI) XPaHCHHUEC JOKYMCHTOB B
COOTBETCTBUM C TPEOOBAHUSIMH TPYAOBOTO
3akoHonarenscTBa Poccniickoit denepanuu u
NIOKaJIbHBIMU aKTaMH OpPTaHU3aluN

Bectu 1e10Byr0 nepenucKky

PaGoTaTh ¢ HHDOPMAIITMOHHBIMUA CUCTEMAMH U
0a3zaMU TaHHBIX IO BOIIPOCAM MPOBEACHUS
OLIEHKU M aTTECTAIlUH MTEPCOHANIA, BEACHUIO
yaeTa KaHIUIaTOB Ha BAKAHTHBIC JOKHOCTH
(mpodeccun, CrenuatbHOCTH)

IAHAIM3UPOBATH JTOKYMEHTHI U IEPEHOCUTH
H(pOopMalnio B UHOOPMALIMOHHBIE CUCTEMBbI
1 0a3bl JaHHBIX

Co01101aTh HOPMBI ATHKHU JIEJIOBOTO OOIICHHS

HCO6XO,I[I/IMBIG 3HaHUA

[Topsimokx oopmiieHuUs, BEACHUS U XpaHEHUS
ITOKYMEHTAIMH, CBA3aHHOU C MPOBEJCHUEM
OIICHKH M aTTECTallMy NepCcoHasa

[Topsox hopMupoBaHus, BeAeHUs OaHKa
TaHHBIX O IIEPCOHAJIE OPTAHU3ALMH U
[peI0CTaBJIEHUS OTYETHOCTHU

[Topstok poBeeHMsI 3aKYTIOYHbBIX MPOLIETYP
1 0(hOpMIICHHUS COMTYyTCTBYIOLIEH
ITOKYMEHTaI1

[Topsiiok opopMIIeHHS JOKYMEHTOB,
[IPEIOCTABIIIEMbIX B FOCY/1apCTBEHHBIE
OpraHsbl, IpoQecCuoHaIbHbBIE COI03bI U IPYTHe
[pe/ICTaBUTEIbHBIE OPTaHbl pAOOTHUKOB

(OCHOBBI JOKYMEHTO000pOTa U
TTOKYMEHTAITMOHHOTO 00eCTICUeHHS

CTpyKTypa OpraHU3alliy ¥ BAaKaHTHBIS




TOJDKHOCTH (Tpodheccru, CreuaaIbHOCTH)

TpynoBoe 3aKOHOAATENBCTBO U UHBIE AKTHI,
coZiep Kallrie HOPMbI TPYAOBOIO IPaBa

(OCHOBBI ApXMBHOI'0 3aKOHO/IATENLCTBA U
HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoin
Denepalivu, B 4aCTU BEJICHUS IOKYMEHTALUN
0 TIEPCOHATY

3akoHoaarenscTBO Poccuiickoit deneparuu o
[IepCOHAIbHBIX JAHHBIX

TexHonoruu, METObl U METOIUKU
[IPOBEACHUS aHAIN3a U CUCTEMAaTU3aIlu1
TOKYMEHTOB M HH(OpMaLUK

JIoKalTbHBIE HOPMAaTUBHBIC aKThI
OpTraHHu3aly, PpETYINPYOIHNE ITOPAAO0K
OLICHKHW M aTTCCTAallMU IICPCOHAJIa

[Tops0K 3aKIIIOYEHUs JOTOBOPOB
(KOHTPAKTOB)

HOprI 9THKHU ACJI0BOI'O 06H_[6HI/I$I

basoBble OCHOBBI HH()OPMATHKH,
CTPYKTYpPHOE ITOCTPOCHHE NH()DOPMAITMOHHBIX
CUCTEM U 0COOCHHOCTH pabOThl C HUMU

/Ipyrue xapakTepuCTHKHU

3.4. O6o0meHHas TpyaoBas GyHKIIHS

HaunmenoBanue /leaTelbHOCTB TIO Kon D [Yposens 6
[Pa3BUTHIO NTIEPCOHANA KBTI (PUKALMN
ITpoucxoxaenneOpuruHan X 3aMMCTBOBaHO
0000111eHHOM 13 OpUTrHHAJIa
TPYIOBOM
byHKIUNA
Kon Perucrpanuonnslii
OpHUrMHaja HOMED
npogecCuoHaIbHOIO
cTaHjapTa

Bo3MoxHEIC HAMMECHOBAHHS JTIOJDKHOCTEH,
npodeccuit

CrienuaimucT o pa3BUTHIO U 00YUEHUIO
[epcoHala

Crnenuanuct 1o pa3BUTHIO KapbePbI
[epcoHala

Crnenuainct 1o nepcoHainy

MenemKep 1o NepCoHaAy




TpeboBanus kK 00pa3oBaHMIO U OOYICHHUIO Bricmiee oOpazoBaHue

JlonoHUTENbHOE MPO(hEeCCHOHATBEHOE
00pa3oBaHKE - MPOrPaMMbI TIOBBIIICHHSI
KBaJTU(UKAIIMN; TPOTPAMMBI

PO eCCUOHATIBLHOM MEePETOArOTOBKH B
00JacTH OpraHU3aIMOHHOTO U
NpoQeCCHOHATHLHOTO Pa3BUTHS IIEPCOHAIIA

TpeboBaHMsI K ONBITY IPAKTUYECKOI pabOThI
OcoObIe yCIIOBHSI TOMTyCKa K paboTe -
/Ipyrue xapakTepuCTUKHU -
JlonomHUTEIbHBIE XapaKTEPUCTHKU

HanmenoBanue nokyMeHTa Kon HaumenoBanue 6a30B0ii rpynmsl,

JOJDKHOCTH (Mpodheccri) WK
CHENHATBHOCTH

OK3 2412 CrienaucThl 10 KaapaMm U

npodopueHTauu

3423 CrienuanicThl KaJpoOBBIX CIYXO0 U

YUpEXKAECHUHN 3aHATOCTH

EKC - MeHemKep 1o nepcoHany
OKIIITP 27755 JDKOHOMMCT 110 TPYLY
22956 HCIIeKTOp 1O Kaapam
3.4.1. TpynoBas QpyHKIMs
HaumeHoBaHue Opranuszanus u Kon D/01.6 'YpoBeHb 6
[TPOBEACHUE (IOaypOBEHbD)
MEPOTIPUATHIHA 110 KBTI (DUKAITIH
Pa3BUTHIO U
MOCTPOCHHIO
rmpodeccnoHanbHOM
Kapbephl IEpCOHAA

[TpoucxoxaenneOpuruHan X 3a1MCTBOBaHO
TPYAOBOM 13 OpUTMHAJIA
byHKIUA
Konx Peructpanmonublit
OpUTrMHajIa HOMEp
npodeccroHalIbHOTO
CTaHzapTa
TpynoBbie 1EeHCTBUS AHAIIN3 CTPYKTYpPBI, IUIAHOB U BAKAHCUU
OpraHu3alu
IAHAIM3 0COOCHHOCTEN paboTHl HAa PA3IMYHbIX
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[y4acTKax MPOM3BOJCTBA M KOHKPETHBIX
pabourx MecTax

[lonroToBka MpOEKTOB JOKYMEHTOB,
OIpPEAEIAIOLIUX MTOPSIOK Pa3BUTHS
[IepCOHANA U MIOCTPOEHUS NPO(PEeCcCHOHATBHOM
Kapbephl C OLIEHKOU 3aTpar

PazpaboTka 11aHoB NpodeccuoHaNbHOM
Kapbepbl pAOOTHUKOB

DopmupoBaHue KapoBOro pezepna

Opranu3zaiys MEpONpUITUNA IO PA3BUTHIO U
[TOCTPOSHHIO MPO(HECCHOHATLHON Kapbephl
nepcoHaa

[ToaroToBka NpeayIOKEHUMN 110
(hopMUPOBaHMIO OIOKETa HA OPTAaHHU3AIIUIO U
[TPOBEICHUE MEPONIPUATUI 110 PA3BUTUIO U
MOCTPOEHUIO MPOPECCHOHATBHON Kaphephl
repcoHana

IAHanu3 3¢ (HEeKTUBHOCTH MEPOTIPUSATHH 11O
[Pa3BUTHIO NIEPCOHANA, TOATOTOBKA
pEeJIOKEHUI 110 Pa3BUTHIO

HeoOxonnMble ymeHUs

IAHATM3UPOBATH YPOBEHB OOIIIETO Pa3BUTHS U
npodecCHOHATbHON KBATM(PUKALINH
nepcoHana

OnpenensiTb KpaTKOCPOUHbIE U
OJITOCPOYHBIE TOTPEOHOCTH Pa3BUTHS
[epcoHaja U IOCTPOCHHUS €T
npodeccnoHabHOM Kapbepbl

Onpenensitb Kpurepuu GOpMHUPOBaAHUS
KaJIpOBOI'0 pe3epBa OpraHu3aluu

CoCTaB/IATh HHIWBHUIYAJIbHBIC ITJIaHbI
KapbCpHOTO pa3sBUTUA ICPCOHAJIA

[IpMEHSTh TEXHOJIOTUU U METO/IbI Pa3BUTHS
[epCOHaa U MOCTPOEHUS MPO(PecCHOHATBHOM
Kapbepbl

CoCTaBIATh NMPEIIOKEHUS U KOHTPOJIUPOBATh
CTaThU PAcXOJI0B Ha MPOrPaMMBbI U
MEPOTIPUATHS 110 PA3BUTHIO IEPCOHATA U
[MOCTPOECHUIO MPOPECCHOHATBHON Kaphepbl
TUISI ITTAHUPOBAHUS OFOKETOB

Onpenensith 3QPEeKTUBHOCT MEPOTPHUIITHIA
10 Pa3BUTHIO MTEPCOHATIA U TIOCTPOCHUIO
mpodeccnoHanbHOM Kapbephl

PaGoTaTh ¢ HHGDOPMAITMOHHBIMUA CHCTEMaMH U
0a3amMy TaHHBIX IO TIEPCOHATY

Co01101aTh HOPMBI ATHKHU JIEJIOBOTO OOIICHHS

HCO6XOI[I/IMBIC 3HaHUA

Cuctema, crioco0bl, METO/Ibl, THCTPYMEHTHI
MMOCTpOEHHsI MPOGECCHOHATLHON Kaphephl

MCTOIH)I ONMpPECACIICHNA U OLICHKU JIMYHOCTHBIX




1 Tpo(heCCHOHATIBHBIX KOMIETEHIINH

Cuctembl, METOBI ¥ (HOPMBI MATEPHATTEHOTO
1 HEMaTepHAIbHOIO CTUMYIUPOBAHMS TPYAA
[epcoHaIa

TexHooriu, METO I HOPMHUPOBAHKS U
KOHTPOJISI OI0JKETOB

TexHonoruu, METOIbl U METOIUKU
[IPOBEACHUS aHAIN3a U CUCTEMAaTU3aI[u1
TOKYMEHTOB M HH(OpMaliu

OcHOBBI IPO(EeCCHOHATILHOM OpUEHTAIIUN

(OCHOBBI JOKYMEHTO000POTa U
ITOKYMEHTALOHHOTO 00ECIICUeHNUS

(OCHOBEI HpOH?:BOI[CTBCHHOﬁ ACATCIIBHOCTHU
OpraHru3annuun

OCHOBBI O0IIIEH M COLMAILHOM IICUXOJIOTHH,
COIIMOJIOTHH U TICUXOJIOTHU TPyJa

CTpyKTypa OpraHM3aliy 1 BAKAHTHBIC
OJHKHOCTH (MpodecCcri, CICIHATbHOCTH)

TpynoBoe 3aKOHOJATENILCTBO U UHBIE aKThI,
CoJIep Kallllie HOPMbI TPYI0BOTO IpaBa

3akoHoaTenbCcTBO Poccuiickoi denepanuu o
[MEPCOHAJIbHBIX JAHHBIX

JlokasibHbIE HOPMATHUBHBIE AKTHI
OpraHu3alyy, peryIupyroIne MopsaoK
[Pa3BUTHS U IOCTPOCHUS IPOPEeCCUOHATBHON
Kapbepsl IEPCOHAIIA

[lopsA 10K 3aKIIFOUEHUS T0TOBOPOB
(KOHTPAKTOB)

Hopwmbl 5THKH 1€7T0BOTO OOIIECHUS

ba3oBble OCHOBBI MH(POPMATHKH,
CTPYKTYpHOE ITOCTPOEHHE NH(POPMAIIMOHHBIX
CHCTEM M 0COOEHHOCTH pabOThl C HUMHU

/Ipyrue xapakTepuCTHKHU

3.4.2. TpynoBas pyHKIUSA

HanmenoBanne Opraauzanus Kon D/02.6 'YpoBeHb 6
oOyueHus (TTOMypOBEHB)
[epcoHala KBaJIM (pUKALTIH
ITpoucxoxnenneOpuruHan X 3aMMCTBOBAaHO
TPYAOBOM 13 OpUTHHAJIA
byHKIUA

Kog PerucrpanuonHslii

OpUTHHala HOMED

npo¢ecCuOHaIBLHOTO




CTaHaapTa

TpynoBble 1EHCTBUS

IAHanM3 pbIHKAa 00pa30BaTENbHBIX YCIYT U
NoTpeOHOCTEN OpraHn3auu B 00y4eHUH
repcoHana

Pa3paboTka 1miaHoB, METOIUIECKUX
MaTepraioB, yIeOHbBIX TUIAHOB M IPOTPaAMM,
IIPOCKTOB JIOKAJIbHBIX aKTOB I10 O6y‘-IeHI/IIO )51
[Pa3BUTHIO MIEPCOHANA, BKIIFOYAsl OLCHKY
3aTpaT

Opranu3zanys MEpONpUITUNA IO 00YUESHUIO
[epcoHaa

[ToaroroBka MpeIoKEHUH 110
(hopMHUPOBaHHIO OFOJKETa HA OPTAHU3AIHIO
0OyueHus mepcoHaa

IAHanm3 3¢ (HEeKTUBHOCTH MEPOTIPUATHH 110
00Y4EHUIO MepCcoHaNa

HeoOxoaumblie yMeHUS

IAHaTTM3UPOBATD U OTIPEAETATH TOTPEOHOCTH B
00y4eHUU TPYII MepcoHaia B COOTBETCTBUHU
C L[EJIIMU OpraHU3aliu

Pa3pabaTbiBaTh IUIaHbI IOATOTOBKH,
[IEPEIIOArOTOBKH U MOBBILLICHUS
KBaTH(PHUKAINN KAJAPOB, ydeOHBIC TUIaHBI U
[IPOTPaMMBbI

AHAITM3UPOBATH PHIHOK 00pa30BaTEIbHbIX
[YCJIYT ¥ TOTOBUTH MPEJIOKEHUS 110
[TOCTABIMKAM YCIIYT

OpraHI/I3OBLIBaTL 06yqa101uI/Ie MCPONPUATHUA

CocTaBlATh U KOHTPOJIUPOBATH CTATHH
[pacxoJ10B Ha 00y4YeHHUe MepcoHaa s
[IaHUPOBaHUS OI0JKETOB

Pa3pabaTbiBaTh U KOMIUIEKTOBATh y4eOHO-
METOJNYECKHE TOKYMEHTHI

[Ipon3BOIUTE OLIEHKY 3(P(HEKTUBHOCTH
00y4YeHHs IepCcoHasa

[Ipon3BOINTE TIpEABAPHUTEIbHBIC 3aKyTIOYHBIC
Mpoliieypsl U opopMIIeHHE COMTYTCTBYIOMIEH
ITOKYMEHTAITMH TI0 3aKJIFOUEHUIO JIOTOBOPOB

PaGoTaTh ¢ MHPOPMALTMOHHBIMU CUCTEMAMHU U
0a3zaMy TaHHBIX IO IEPCOHAITY

Pa3pabaTbiBaTh U 0OPMIIATH JOKYMEHTHI IO
[porieccaM OpraHu3aluyu 00y4eHHs
epcoHasa U UX pe3ysibTaTaM

C06J'IIOIIaTL HOPMBI OTUKHU JCJIOBOT'O O6H_ICHI/I$I

HeoOxonnMeie 3HAHUA

MCTOIH)I, HHCTPYMCHTBI UCCIICAOBAHUA

oTpeOHOCTH B 00YUEHHH MepCoHaIa




Metomonorust 00ydeHust

TeXHOJIOTUH, METOABI U METOIUKHU
[IPOBCICHKS aHAJIM3a U CUCTEMATU3aLuH
TTOKYMEHTOB M WH(pOpMaIuu

[Topsiok pa3pabOTKH MJIAHOB MOATOTOBKH,
[EepEenoArOTOBKY U MOBBIILICHUS
KBaJTM(DUKALIMK KaJIpOB, yY€OHBIX IJIAHOB U
[porpamm

CucreMbl, METOJIbI U (HOPMBI MAaTEPHAILHOTO
1 HEMaTEepUAIbHOTO CTUMYJIUPOBAHUS TPYIa
nepcoHaa

TexHoIoriKu U METOIbI (HPOPMHUPOBAHUS U
KOHTPOJISI OI0JKETOB

HOprI[OK BCACHUA YUCTa U OTUCTHOCTH I1O
IIOJTOTOBKEC M ITIOBBIIICHUIO KBaJII/I(l)I/IKaIII/II/I
[CpCoHalia

OCHOBBI JOKYMEHTO000POTa U
ITOKYMEHTALOHHOTO 00ECIICUeHHUS

(OCHOBBI TEXHOJIOTUH IMPOU3BOACTBA U
JICATCIIbHOCTH OpPraHru3alin

(OCHOBBI O0IIIEH U COLMATILHOM ICUXOJIOTHH,
COIIMOJIOTUH U TICUXOJIOTHH TPY/ia

[Topsiiok mpoBeeHNs 3aKyOYHBIX POLETYP
1 0(popMIIEHUS COMTYTCTBYIOLIEH
TOKYMEHTAIIH

CTpyKTypa opraHu3anuu

TpynoBoe 3aKOHOAATENBCTBO U UHBIE AKTHI,
coJIep Kallllie HOPMbI TPYI0OBOTO MpaBa

(OCHOBBI apXMBHOTI'0O 3aKOHOJATENIbCTBA U
HOPMaTUBHBIE MPABOBBIC aKThl Poccuiickon
Denepanny, B 4aCTU BEICHUS TOKYMEHTALUN
10 IIEPCOHATY

(OCHOBBI HAJIOTOBOT'O 3aKOHOJATEIbCTBA
Poccutickoii denepanuu

(OCHOBBI 3aKOHO/IaTENbCTBA 00 00pa30BaHUU
Poccutickoii denepanuun

3akoHomaTenbcTBO Poccuiickoii deneparuu o
[epCOHANIBHBIX TAHHBIX

JlokapbHBIE HOPMATHBHBIE aKThI
OpraHu3aIlK, PErYIUpYIOLe 00yueHne
nepcoHana

[TopsAI0K 3aKIIOYEHHS JOTOBOPOB
(KOHTPAKTOB)

HopMbI 5THKH 1€TT0OBOTO OOIIEHUS

ba3oBble OCHOBBI MH(POPMATHKH,
CTPYKTYpHOE IMOCTPOEHHE NH()OPMALIMOHHBIX
cricTeM M 0COOEHHOCTH pabOThl C HUMHU




lpyrie XapakTepucTHKH F |
3.4.3. TpynoBast pyHKIHSA

HaumenoBanue Opranu3anus Kon D/03.6 'YpoBeHb 6
QanTanuy u (TOJTypOBEHb )
CTaKUPOBKHU KBaTH(UKAITTH
repcoHasa
[TpoucxoxaenneOpuruHan X 3aMCTBOBaHO
TPYyI0BOH 13 OpUTHHAJIA
byHKIIUN
Kon Perucrtpanmonnsiit
OpUrvHaja HOMED
podeCCHOHAIEHOTO
cTaHgapTa
TpynoBbie 1edCTBUS IAHATTN3 YCIICITHBIX KOPITOPATUBHBIX MPAKTHK
0 OPraHW3allUU AaNTaIlid U CTAXKUPOBKE
nepcoHasna

Pa3paboTka 1miaHoOB aganTaiuu, CTAXKHPOBKH
[epCoHaja ¢ OIEHKOM 3arpar

Opranu3zanys MEpONpUATHI MO aJanTaluu,
CTa)KUPOBKE NEpCOHaa

[ToaroToBka npeayIoKEHUN 110
COBEPLICHCTBOBAHHIO CUCTEMBI aJlalTalllH,
CTaKUPOBKU [EPCOHAIIA

[ToaroToBKa NpeaIOKEHUN 1O
(hopMUpOBaHHIO OIOJ)KETa HA OPTaHU3AIHIO
QIanTaly U CTAXKUPOBKHU NTEpCOHaa
AHanu3 3 PEeKTUBHOCTH MEPOIIPUATHIH 110
aJanTaluy U CTAXKHPOBKE MepcoHaia
HeoOxoauMbie yMeHMs OrnpeaenaTh rpyIbl IEpcoHaa s
CTQXUPOBKHU U afanTalliu

Ornpenenars paboure MecTa JIsl IPOBEICHUS
CTQXXUPOBKHU U aJanTallly MepcoHaia
CornacoBbIBaTh MEPONPUATHS aanTallid 1
CTaKUPOBKHU C BO3MOXKHOCTSMU
[MPOM3BOJCTBA

[Ipon3BOIUTE aHAJIN3 U OLIEHKY PE3YJIbTATOB
QA Tallui U CTAXXUPOBOK MEPCOHAIIA
CoCTaBJIsATh NMPEITIOKEHNUS U KOHTPOJIUPOBATH
CTaThbU PacxXxoJ0B Ha MPOrpaMMbl U
MEpPOIPHUATHS TTO aJanTallMi U CTAXKUPOBKE
MepcoHana Juis MIaHUPOBaHUS OFOKETOB




[Tpon3BoaUTh O1IEHKY 3P (HEKTUBHOCTH
MEPOIPUATHHI 1O aAanTallui U CTAXKUPOBKE
nepcoHana

BHEIpSITH cCHCTEMbI BOBIICYCHUS PAOOTHUKOB
B KOPIIOPATUBHYIO KYJIbTYPY

lcmonp30BaTh I/IH(I)OpMaLII/IOHHbIe CUCTCMBI U
0a3bl JAHHBIX I10 MIEPCOHATY

Co0mr01aTh HOPMBI STHKH JIEJIOBOTO OOIICHHUS

HeoOxoauMble 3HAHUSA

MCTOI[BI aalnTainvu U CTaXXKUPOBOK

TexHonoruu, METOIbl U METOIUKU
[IPOBEACHUS aHAIN3a U CUCTEMAaTU3allu1
TOKYMEHTOB M HH(OpMaINH

[Topsiaok pa3paOOTKU MJIAHOB aIaNTAIIUU
[epCOHAA Ha HOBBIX pabOUnX MECTax,
MMOATrOTOBKH, IIEPCTIOATOTOBKH U IMOBBIIICHHUA
KBaJTH(HUKAIIMU TIEPCOHANIA U OpPTraHU3aIUN
CTOXKHPOBOK

[TopsioK cocTaBiIeHHs CMET 3aTpar Ha
QIanTalyio U CTAXKUPOBKY MEpCoOHaIa

HOpﬂI{OK BCACHUA YUCTAa U OTYECTHOCTH I10
AJlallTalli 1 CTAXKUPOBKE IICPCOHAJIA

CucTteMbl, METOABI ¥ (POPMBI MATEPUATIEHOTO
1 HEMaTepUAIbHOIO CTUMYJIUPOBAHUS TPYAA
[EepCOHAIIA

TexHomorHKM U MEeTO bl YOPMUPOBAHHUS U
KOHTPOJISI OF0JIPKETOB

(OCHOBBI TEXHOJIOTHH IMPOU3BOACTBA U
JICATCIIBHOCTH OpraHru3alin

(OCHOBBI OOIIIEH U COLMAIBHOM IICUXOJIOTHH,
COIMOJIOTHH M TICUXOJIOTHU TPYJia

CTpyKTypa OpraHU3aIliy ¥ BaKaHTHBIC
MOIKHOCTH (mpodeccu, CeanTbHOCTH)

TpynoBO€ 3aKOHOIATEILCTBO M MHBIE AKTHI,
CoZEpIKallFe HOPMbI TPYAOBOTO IpaBa

(OCHOBBI HAJIOTOBOT'O 3aKOHOJATEIbCTBA
Poccutickoii denepanuun

3akoHomaTenbcTBO Poccuiickoii deneparuu o
[epCOHANIBHBIX TAHHBIX

UlokanbHbIE HOPMATHBHBIC aKThI
OpraHU3aIH, PETYTUPYIOIINE aIallTaluI0 1
CTaXXUPOBKY IEpCOHAIA

(OCHOBBI TOKYMEHTO000pOTAa U
TOKYMEHTAIIMOHHOTO 00eCTIeUeHUs

[TopsAI0K 3aKITIOYEHHS JOTOBOPOB
(KOHTPAKTOB)

HopmbI 5THKH 1€7T0BOTO OOIIECHUS

ba3oBbie 0OCHOBBI HH(OPMATHKH,




CTPYKTYPHOE MOCTpOEHNE HHPOPMAITMOHHBIX
CHCTEM U OCOOEHHOCTH pabOThI C HUMHU
Jlpyrue XxapakTepruCTHKI -
3.4.4. Tpynoast pyHKIHS

HanmenoBanmue A nMuHECTprUpOoBaHueKoa D/04.6 YpoBeHb 6
[IPOLECCOB U (TOTypOBEHb )
IMTOKYMEHTOO0O0pOTa KBaTH(UKAITTH
[0 Pa3BUTHIO U
poeCcCHOHATBLHON

Kapbepe, 00y4eHUIO,
QnanTau u

CTa)KMUPOBKE
nepcoHaa
[TpoucxoxaenneOpuruHan X 3aMCTBOBaHO
TPYOBOM 13 OpUTHHAJIA
byHKIIUN
Kon Perucrpanmonnslii
OpUTHMHAaNa HOMED
npo¢eCcCHOHATHLHOTO
CTaHJapTa
TpynoBble neficTBUA IAHAJIN3 MTPOLIECCOB, MPABUII U MOPSAIKOB

OpraHU3aIly MPU MTPOBEACHUN MEPOTIPUATUN
MO Pa3BUTHIO U IPO(ECCHOHATFHON Kaphepe,
00yUEHUI0, QAN Talluu U CTaXKUPOBKE
nepcoHasna

JloKyMeHTaIlMoOHHOE 0(hopMIICHHE
[p€3YyJIBTATOB MEPOIPUATUN 110 PA3BUTHIO U
rpodecCuoHaIbHON Kapbepe, 00 yUYeHHUIO,
aJanTaluy U CTAXKHPOBKE MepcoHaia
[ToaroToBKa MHAMBHUAYAJIbHBIX TPEAIOKEHHUI
Ha OCHOBE PE3YyJIbTaTOB IIPOBEACHUS
MEpONPUITHI IO PA3BUTHUIO U
podeccnoHanbHOM Kapbepe, 00yIeHHUIO,
aJanTaIyy U CTAKUPOBKE MepcoHaIa
[ToaroToBka NpeayIOKEHUM 110
COBEPIIICHCTBOBAHUIO CHCTEM O0YyUYEHUS,
aJanTaluy U CTAXKUPOBKH, Pa3BUTHUS U
MOCTPOCHUSI MPOheCCHOHATHHON Kaphephl
repcoHasia

COIpOBOXK/IEHUE JOTOBOPOB MO OKA3aHUIO
KOHCYJIHTAITMOHHBIX, TH)OPMAIIOHHBIX




lyCITyT, HEOOXOUMBIX JJIsi IPOBEICHUS
00ydYeHUsI, aIalTAllUU ¥ CTAXKUPOBOK,
[PA3BUTUS U IOCTPOCHUS TPO(HeCCHOHATBEHOM
Kapbephbl MepcoHaia, BKIoYas
[peIBapUTENbHbIE TPOLIEAYPHI IO UX
BaKITIOYEHUIO

BrironHeHue TpeOoBaHUM 110 XpaHESHUIO
MH(pOpMAIUY O pe3ylbTaTax 00ydeHHUs,
QanTalyuy U CTAKUPOBKH, Pa3BUTHUS U
[OCTPOEHHSI TPOGECCHOHATILHON Kapbephl
nepcoHaa

HeoOxonuMble ymeHUs

OdopMISATE TOKYMEHTHI TIO BOIIPOCaM
poBeJCHUS O0yUYeHUs, afanTally U
CTaXKUPOBKH, PAa3BUTHUSI U TIOCTPOCHUS
npodeccuoHaNbHOM Kapbepsl IepcoHana,
[PEI0CTaBIIIEMbIE B TOCYAapCTBEHHBIE
OpraHbl, MPOPECCUOHANBHbBIE COI03bI U APYTUE
[peICTaBUTENIbHBIC OPTraHbl pAOOTHIUKOB

ObecnieunBaTh JOKYMEHTALMOHHOE
COIIPOBOKICHNUE O0YUYCHHUS, alalTalliu 1
CTa)XUPOBOK, Pa3BUTHS U TOCTPOCHUS
npodeccroHanbHON Kapbephl EPCOHATA

IAHaTM3UPOBATh MIpaBUIIa, IPOLEAYPHI U
MOPSIIKY [IPOBEICHUS O0y4€eHUs, ajanTaluy U
CTa’KUPOBKH, PA3BUTHSI U IOCTPOCHUS
npodeccnoHaIbHON Kapbepbl IepcoHaa

OpFaHI/ISOBBIBaTB XpaHeHI/Ie I[OKyMeHTOB B
COOTBETCTBUU C TPeOOBAHUSIMU

BakoHo arenbeTBa Poccniickon denepannu u
ITOKQJIbHBIMU aKTaMU OpraHu3aluu

AHATM3UPOBATH JOKYMEHTBI U TIEPEHOCHTH
nH(pOpMaInio B UH(HOPMALIMOHHBIE CUCTEMBI
1 0a3bl JaHHBIX

BecTtu y4eT v perucTpanuio J0KyMEHTOB B
H(OPMALIMOHHBIX CHCTEMaX U Ha
MaTepUaIbHBIX HOCUTEIIAX

PaGoTaTh ¢ HHGOPMAIIMOHHBIMUA CUCTEMAaMU U
0a3zaMu TaHHBIX IO BOIIpOCaM O0y4YeHus,
a7anTalui U CTAKUPOBKH, PA3BUTHUS U
[ocTpoeHust MpodeccnoHATEHON Kapbephl
TepcoHalia, BeJICH!s y9eTa KaHIUAaTOB Ha
BaKaHTHBIE TIOJDKHOCTHU (TIpodeccu,
CTIEIUATTLHOCTH)

Bectu 1enoByro nepenucky

C06J'IIOII3TL HOPMBI OTUKHU JCJIOBOTO O6H_ICHI/I$I

HeoOxonnMeie 3HAHUA

[Topsimok oopmieHust, BECHUS U XpPaHESHUS
ITOKYMEHTAIMH, CBA3aHHOM C CUCTEMOM

0OyJeHUS, afanTaIi U CTAKUPOBKH,




[Pa3BUTHS U TOCTPOCHUS MpodeccroHalIbHOM
Kapbepbl IEpCcOHAJIA

[Topsox hopMupoBanus, BeAeHUs OaHKa
ITAaHHBIX O TIEpPCOHAJE OPraHU3alUU U
peI0CTaBICHUS! OTYETHOCTH

HopMaTuBHbIE IPaBOBBIE AKTHI,
[PEryIUpYIOIINE ITpaBa U 00sI3aHHOCTH
TOCYIapCTBEHHBIX OPraHOB M OpraHU3aluy 110
[IPETOCTABICHUIO YYETHOW TOKYMEHTalUU

[Topsimok opopMIIeHHS JOKYMEHTOB,
[PEIOCTaBIIIEMbBIX B TOCYapCTBEHHBIC
OpraHbl U MHBIE OPTaHU3aLUuU

(OCHOBBI JOKYMEHTO000POTa U
ITOKYMEHTALOHHOTO 00eCIICUeHHUS

[lops 10K IpOBEAEHMSI 3aKYTIOYHbBIX NTPOLIETYP
1 0()OpMIIEHUS COIIYTCTBYIOLIEH
TOKYMEHTaIu1

CTpyKTypa OpraHM3aliy 1 BaKaHTHBIC
OJHKHOCTH (MpodecCri, CICIIHATbHOCTH)

TpynoBoe 3aKOHOJATENILCTBO U UHBIE aKTHI,
CoJIep Kallllie HOPMbI TPYI0BOTO IpaBa

(OCHOBEI APXHUBHOI'0 3aKOHOAATCJIbCTBA U
HOPMATUBHBLIC ITPABOBLIC AKThI Poccuiickoit
CDezIepam/m, B 4aCTHU BCACHUA JOKYMCHTAlUN
110 IICPCOHAITY

(OCHOBBI HAJIOTOBOT'O 3aKOHOJATEIbCTBA
Poccutickoii denepanyun

3akoHomaTenbcTBO Poccuiickoii deneparuu o
MEPCOHANIBHBIX JIAHHBIX

TeXHOJOrnM, METOJIEI K METOTUKHU
[IPOBEJICHMS aHAJIM3a U CUCTEMAaTU3aluu
ITOKYMEHTOB ¥ HH(GOpMAITT

JlokaibHbIE HOPMATHUBHBIE AKTHI
OpraHHU3al1H, PEryIUPYOIINe TOPAI0K
[Pa3BUTHS U IOCTPOCHUS PO EeCCHOHATBHOMN
Kapbepbl, 00yUeHUs, aJanTaluy u
CTa’)KMPOBKM IIEPCOHAIIA

[lopsA 10K 3aKIIFOUEHUS T0TOBOPOB
(KOHTPaAKTOB)

HOpMBI 9THUKH JCJIIOBOTO 06H_[CHI/IH

ba3oBbie 0OCHOBBI HH(OPMATUKH,
CTPYKTYPHOE MTOCTpOEHHE NH(POPMAIIMOHHBIX
CHCTEM U 0COOEHHOCTH pabOThl C HUMHU

Jlpyrue xapakTepuCTHKU

3.5. O6o06uieHHas Tpya0Bas GyHKIHS

HanmenoBanue |I[e;1TeJILHOCTL o

[Kox ypOBeHB




OpraHu3aliy Tpyaa u
OILJIaThl IEPCOHAJIA

KBaTH(UKAITTH

[TpoucxoxaenneOpuruHan X
000011IeHHON
TPYyOBOM

byHKIUHA

3anMCTBOBAHO
13 OpUTHHAIIA

Kon PerucrpanmonHslii
OpUTMHaNa HOMED
po(hecCHOHATLHOTO
CTaHJapTa

npodeccuit

Bo3MmokHBIE HAUMEHOBAHUS ,Z[OJ'DKHOCTGI‘/'I,

rpyaa

CHeI_II/IaJ'H/ICT 110 HOPpMHUPOBAHHIO U OILIATC

Crnenuanuct 1o opraHu3aliy U oIuiate Tpyaa
CHCIII/IaJII/ICT I10 KOMIICHCAallUAM U JIbroTamM
Crnenuanuct 1o nepcoHany

MenemKep 1o nepcoHary

TpeOGoBanwms K 00pPa30BaHUIO U OOYICHUIO

Briciiee oOpazoBanue
JlonoHUTEbHOE MTPO(HECCHOHATEHOE
00pazoBaHue - MPOTPaMMBbI
npoheccCuoHaNbHOM MepenoroTOBKY B
00J7aCTH YKOHOMHUKH, HOPMUPOBAHUS U
OIJIaThI TPpyAa, IPOrpaMMbl IMTOBBIIIICHUA

KB (DUKAIIH
TpebGoBaHMsI K ONBITY MPAKTUYECKOM paboOTHl |-
(Ocobbie yCIIOBHSI IOMTyCKa K paboTe -
/lpyrue xapakTepucTUKu -
JlonoTHUTEIbHBIE XapaKTEPUCTHKU
HaumenoBanne nokymeHTa Kon HaumenoBanue 6a30Boii rpymibl,
JOJKHOCTH (Tpodeccun) uiu
CHeNHaTbHOCTH
OK3 2412 CrienaucThl 0 Kaapam U
npodopueHTaumn
3423 CrienuamicThbl KaJpoBBIX CIykO0 1
YUPEXKICHUN 3aHATOCTH
EKC - HxeHep o HOPMUPOBAHUIO TPYa

TexHuk 1o Tpyny

DKOHOMMCT T10 TPYAY

MeHeKep 1o nepcoHany



https://normativ.kontur.ru/document?moduleid=1&documentid=250984#l0
https://normativ.kontur.ru/document?moduleid=1&documentid=184188#l6

OKIIITP

27755

(DKOHOMHCT 10 TPYAY

22956

HCIIeKTOp 1O Kaapam

3.5.1. TpynoBas pyHKIHS

HaunmenoBanue Opranuzanus TpynaKon E/02.6 'YpoBeHb 6
repcoHasa (TI0/TypOBEHb )
KBaJTH(PUKAITN
[TpoucxoxaenneOpuruHan X 3aMCTBOBaHO
TPYZAOBOM 13 OpUTMHAaIa
byHKIIUN
Kon Perucrtpanmonnsiit
OpUTHHANA HOMEDP
npo¢ecCuOHAIBLHOIO
CTaHJapTa

TpynoBble 1EHCTBUS

IAHAJIU3 YCIICUTHBIX KOPITOPATUBHBIX MPAKTUK
10 OPraHU3alUK HOPMHUPOBAHUS TPYAA JJIs
[PA3JINYHBIX KaTETOPHUI IIEpCcoHAaa,
0COOCHHOCTEH MPOU3BOJICTBA U JIEATEIHLHOCTH
OpraHu3aluu

Pa3paboTka cucTeMBbl OpraHU3aIH TPyaa
[epcoHaa U NopsAaKa HOPMUPOBAHUS Tpyia
Ha pabouuX MECTax C OLIEHKOI 3aTpar Ha
repcoHal

BHenpeHue cucteMbl OpraHu3aliy Tpyaa
[epcoHaa U KOHTPOJIS HaJl HOPMUPOBAHUEM
C OIIPEAECIICHUEM TPYAOEMKOCTH,
HOPMAaTUBHOI YMCIEHHOCTH, IpaduKoB padboT
1 YCIIOBUH OIUIATHI TPyZAa MepcoHanta
BrisiBIeHNE pe3epBOB MOBBIIICHUS
[IPOU3BOAUTENBHOCTH TPYJa U KauecTBa
HOPMUPOBaHUSI TPYJa, IOATOTOBKA
[TPEI0KEHUH 110 U3MEHEHUAM YCIOBUN U
OILJIaThl TPY/A MepcoHaa

[ToaroToBka NpeayIOKEHUN 1O
(hbopMHUPOBaHUIO OIOKETAa HA OPraHU3aIHIO
TpyJa nepcoHasna

Omnpenenenue 3¢HEeKTUBHOCTH PaOOTHI
CUCTEMbI OpraHU3allK TpyJa U
HOPMHUPOBAHUS TpyJa Ha pabounX MecTax

Heobxoaumbie ymeHUs

BHepATs METOBI pallMOHAIBHOU
OpraHu3alnuu Tpyaa
Pa3pabaTbiBaTh IJIaHBI OPraHU3ALMOHHBIX U
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TCXHUYCCKUX MCpOHpHﬂTI/Iﬁ 110 ITIOBBIIICHUIO
ITPONU3BOJUTCIIBHOCTU TPYyJda

AHaTM3UPOBATH COCTOSHIE HOPMUPOBAHUS
TpyJa, KayecTBO HOPM, ITOKa3aTelel 1o TPy

AHaITM3UPOBATh Y)PEKTUBHOCTH PaOOTHI
CHCTEMBI OpTaHU3aIUH TPYy/Aa IepCcoHaNa u
HOPMHPOBAHUS TPyJa Ha pabOYMX MecTax

CocTaBlIATh U KOHTPOJIUPOBATH CTAaTbU
[pPacX0J10B Ha OIUIATy TPy/a IepcoHana ajs
M1aHUPOBaHUS OI0JKETOB

PaGotath ¢ HHPOPMAITMOHHBIMH CUCTEMAMH H
0a3zaMU JTaHHBIX IO HOPMHUPOBAHUIO U OTLIIATE
TpyJa nepcoHaa

Pa3pabatbiBaTh U 0POPMIIATH JOKYMEHTHI IO
HAIPaBJICHUIO JIEATEIbHOCTH

Co01r01aTh HOPMBI ATHKHU JIEJIOBOT'O OOIICHHS

HeoOxoaumble 3HAHUSA

MeToabl ydeTa 1 aHajau3a Ioka3aTresieu no
TPYAY U OIIaTe TpyjAa

MCTO,I[LI OIIpCACIICHUS, OUCHKHW U CPABHCHUS
HpOI/IBBOIICTBeHHOI\/JI MHTCHCUBHOCTH U
HAIIPAKCHHOCTU Tpyda

MeTtoasl HOPMUPOBAHMS TPYAA

MerxoTpacieBble U OTPACIEBbIC HOPMATUBbI
TPYIOBBIX 3aTpaT

CoBpeMeHHbIE (JOPMBI, CUCTEMBI OIJIAThl U
lydera IpOoM3BOJUTENILHOCTH TPpYZa MepcoHaia

CucteMbl, METOBI ¥ (POPMBI MaTEpUAILHOTO
1 HEMaTE€pUaIbHOIO CTUMYJIMPOBAHUS TPyJa
[epcoHasa

TexHomoruu U MeTo 1l HOPMUPOBAHUS U
KOHTPOJIs1 OF0JKETOB

TCXHOJ'IOFI/II/I, METOAbBI U METOIUKHU
MMPOBCACHUA aHaJIn3a U CUCTEMATU3 AN
JIOKYMCHTOB U I/IHq)OpMaI_II/II/I

(OCHOBBI JOKYMEHTO000pOTa 1
JTOKYMEHTAIIMOHHOT0 00eCTIeYeHHs

[Topsiaok Tapudukanuu padbot u padbodux,
YCTaHOBJICHHSI IOJKHOCTHBIX OKJIAJIOB,
oTuIaT, Hag0aBOK M KOA(G(DHUITMEHTOB K
3apaboOTHOM IJ1aTe, pacyeTa CTUMYIUPYIOIIUX
BBITLIAT

TapudHo-kBamMpUKaMOHHBIE CIIPABOYHUKHI
paboT u mpodeccuii padbounx u
KBaJIM(DUKAIIIOHHBIE XapaKTePUCTUKI
JTOJDKHOCTEN CIIy KallluX

(OCHOBBI TEXHOJIOTHH IMPOU3BOACTBA U
JICATCIIbHOCTU OpraHru3allnun

CTpyKTypa OpraHu3aliy U BaKaHTHBIE




TOJDKHOCTH (Tpodheccru, CreuaaIbHOCTH)
KanpoBas moinuTHKka U cTpaTerus
OpraHu3au

DKOHOMHKA Tpyia

(OCHOBBI O0IIIEH U COLMATILHOM ICUXOJIOTHH,
COIIMOJIOTUH U TICUXOJIOTHH TPY/ia

TpynoBoe 3aKOHOAATEIBCTBO U UHBIE AKTHI,
coJIep>Kallrie HOPMbI TPYIOBOTO MpaBa
(OCHOBBI ApXMBHOI'0 3aKOHO/IATENLCTBA U
HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoin
Denepalivu, B 4aCTU BEJICHUS IOKYMEHTALUN
[0 MepCoHaITy

(OCHOBBI HAJIOTOBOT'O 3aKOHOATEJIbCTBA
Poccuiickoit deneparuu

3akoHoaarenscTBO Poccuiickoit deneparuu o
MEPCOHAIBHBIX JTaHHBIX

JlokanbHbIE HOPMATHUBHBIE AKThHI
OpraHU3aIlK, PEryIUPYIOIINE MOPSII0K
OpraHu3aIiy TpyJa U HOPMUPOBAHHUS
nepcoHasna

[Tops10K 3aKIIF0OYEHUS TOTOBOPOB
(KOHTPAKTOB)

HopMbI 5THKH [1€710BOT0 00IIIEeHUs

ba3oBbie OCHOBBI HHPOPMATHKH,
CTPYKTYpPHOE MOCTPOCHHE NH(DOPMALIMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl C HUMHU
/Ipyrue xapakTepucTuku -
3.5.2. TpynoBas pyHKIUSA

HaumenoBanue Opranuzanus Kon E/01.6 'YpoBeHb 6
OILIATHI TPyAA (IOaypOBEHbD)
nepcoHasna KBTI (PUKALUN
[TpoucxoxaenneOpuruHan X 3aMCTBOBaHO
TPYIOBOM 13 OpUTrMHAJIA
byHKIIUN
Kon PerucrpanuonHslii
OpUTHHANA HOMEp
npodecCuOHaIBLHOTO
cTaHaapTa
TpynoBblie neicTBUA IAHAJIN3 YCTICIIHBIX KOPIIOPATUBHBIX MPAKTUK

10 OpraHn3anu CUCTEMBI OIJIATEI TPyda
nepcoHana




Pa3paboTka cucTeMBbl OIUIaThl TPYAa
[epcoHaa

DopmupoBaHue MmIaHoBoro 0ropkera hoHaa
OTUIATHI TPYAQ, CTUMYJIUPYIOIIHUX U
KOMIIEHCAIIMOHHBIX BBIILIAT

BHeapeHre cUCTEMBI OIUIAThl TPyAA
[epcoHazna

[IoaroroBka NpeIoKEHNUN 110
COBEPLICHCTBOBAHUIO CUCTEMBI OILIATHI TPyZAa
[epcoHaIa

HeoOxonuMble ymeHUs

CocTaBlIATh U KOHTPOJIUPOBATH CTAaTbU
[PacX0I0B Ha OILIATy TpyZa IepcoHana s
MTaHUPOBAHMSI OI0KETOB M (POHIOB

HpI/IMCHHTB TCXHOJIOI'nn MaTepI/IaHLHOﬁ
MOTHBAIlMU B YIIPABJICHUH IICPCOHATIOM

PazpabaThiBaTh KOHLIEHIMIO TOCTPOCHUS
MOTHBAIIMOHHBIX ITPOrpaMM PabOTHHUKOB B
COOTBETCTBUU C LIEJISIMU OpraHU3aliu

IAHAJIU3UPOBATH COBPEMEHHBIE CUCTEMBI
OTLIAThl U MaTepUATBbHON (MOHETAPHO)
MOTHBAILIUU TPYJa JJIs 1IeJIel OpraHu3aiiu

IAHaTM3UPOBATh YPOBEHB OILIATHI TPYla
[1EPCOHAJIA 110 COOTBETCTBYIOILUM
npodecCHOHATBHBIM KBAUTH(DUKAITUSIM

[IpoBOANTH MOHUTOPUHT 3apabOTHOIM TJIATHI
Ha pBIHKE TpyJa

IAHANM3UPOBATH (OPMBI MATEPUATBHOTO
CTUMYJIMPOBAHUS, KOMIIEHCALIUN U JIbIOT B
oIUIaTe TpyJa MEpCcoHaIa

PaGoTaTh ¢ HHGOPMAIITMOHHBIMUA CUCTEMAaMH U
0a3zaMu TaHHBIX MO OIUIATE TPy/ia MepcoHaIa

CoCTaBISITh IPOTHO3BI PA3BUTHS OIJIATHI
TpyJa nepcoHasna

CO6J'IIOI[3TL HOPMBI OTUKHU JCJIOBOT'O O6H_IGHI/I$I

HeoOxoaumble 3HAHUSA

DopMBbI U CUCTEMBI 3apa0OTHOM TJIATHI,
MOPSIIOK COCTABIICHHsI OIOIPKETOB

CucreMbl, METOJIbI U (POPMBI MAaTEPHAILHOTO
1 HEMATepUAIbHOIO CTUMYJIMPOBAHUS TPyAa
nepcoHana

TexHoIOrnM U METO 1l HOPMUPOBAHUS U
KOHTpOJIs Or0JKETOB U (DOHJIOB

[Topsnok Tapudukanuu padboTt U padbodux,
YCTaHOBJICHHSI IOJKHOCTHBIX OKJIAJIOB,
moruTaT, Hag0aBOK U KOA(P(UIIMEHTOB K
3apaboOTHOM IJ1aTe, pacyeTa CTUMYIUPYIOIIUX
BBITLIAT

MeToanl OMPECACIICHUS YUCIICHHOCTHU

[paOOTHUKOB




TaprdHO-KBaTH(DHUKAITMOHHBIE CIIPABOYHUKH
paboT u mpodeccuii padbounx u
KBaJTH(PHKAIIMOHHBIC XapaKTePUCTHKH
JTOJDKHOCTEH CIIy KallluX

MeTo/pl yueTa U aHaIn3a MoKa3aTesen Mo
Tpyay ¥ 3apaboOTHO T1aTe

TexHonoruu, METOIbl U METOIUKU
[IPOBEACHUS aHAIN3a U CUCTEMAaTU3aIlu1
TOKYMEHTOB M HH(OpMaLNK

KaIIpOBaﬂ IIOJIMTHKA U CTPATCTHUA
OpraHHu3alun

CTpyKTypa OpraHu3aliii ¥ BaKaHTHbIC
MOJHKHOCTH (Tpodeccri, CIeHaTbHOCTH)

TpynoBoe 3aKOHOJATENILCTBO U UHBIE aKThI,
CoJIeprKallllie HOPMbI TPYI0BOTO IpaBa

(OCHOBBI HAJIOTOBOT'O 3aKOHOIATEJILCTBA
Poccuiickoit denepanumn

3akoHo1aTenbCcTBO Poccuiickoi denepanuu o
[MEPCOHAJIbHBIX JAHHBIX

JIoKaITbHBIC HOPMAaTUBHBIC aKThI
OpTraHu3alny, pETYINPYIOINE OIUIATY Tpydad

(OCHOBBI TEXHOJIOTUHI IMPOU3BOACTBA U
JICATCIIbHOCTH OPraHru3alin

OCHOBBI JOKYMEHTO000POTa U
ITOKYMEHTALOHHOTO 00ECIICUeHHUS

[lopsa0K 3aKIIFOYEHUS JOTOBOPOB
(KOHTPAKTOB)

(OCHOBBI O0IIEH M COIMAILHOM IICUXOJIOTHH,
COLIMOJIOTHH U TICUXOJIOTHH TPpYJa

HOpMBI O9THUKH JCJIIOBOTO 06IJ_IGHI/IH

ba3oBble OCHOBBI HH()OPMATUKH,
CTPYKTYPHOE NOCTPOEHHE HH(POPMAIIMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl C HUMHU

Jlpyrue xapakTepuCTHKU

3.5.3. TpynoBas pyHKuMs

HaumenoBanue A TMHHHACTPUPOBaHUE
[IPOLIECCOB U
ITOKYMEHTO000pOTa
[0 BOIIPOCaM
OpraHu3aIuK Tpyaa u

OIIJIAaThI IICPCOHAIA

Kox

E/03.6 YpoBeHb
(TOaypOBEHbB)

KBTI (DUKAITIH

[Tpoucxoxaenue X

TPYIOBOH

Opurunan

3aMCTBOBAHO
M3 OpUTHHAJIA




byHKIIUA

Kon PerucrpanmonHslii
OpUTMHaNa HOMED
po(hecCHOHATLHOTO
CTaHJapTa

TpynoBbie 1eCTBUS

AHaIHM3 IPOIECCOB JOKYMEHTO000pOTa,
ITOKaJIbHBIX JOKYMEHTOB IO BOIIPOCaM
OpraHu3aliy OIUIAThl U TPYJAA MepcoHaa

OdopmiieHre JTOKYMEHTOB 110 BOIIPOCaM
OILIATHI U TPyJla IepcoHaIa

[loaroroBka npeanoKeHuil 1o Bonpocam
OIJIaThl U TPyJla epcoHaIa

[loaroroBka npeIoKEHNN 110
COBEPLICHCTBOBAHUIO CUCTEMBI OILIATHI U
OpraHu3alyy TpyJa epcoHaa

JIOKyMEHTAIIMOHHOE M OpTraHU3aIMOHHOE
COTIPOBOXKACHHUE CUCTEMbI OPTaHU3AIUH U
OIIJIATHI TPY/A MIEPCOHAA

[TonroroBka u 06paboTKa 3aPOCOB U
yBEAOMJIEHUH O pabOTHHKAX B
rOCyJapCTBEHHbIE OPTaHbl,
npodeccroHaNbHbIE COIO3bI U IPYTHE
[peCTaBUTENIbHbIE OPraHbl PAOOTHUKOB, IO
CHCTEMaM OIUIaThl U OpraHu3aluu Tpya
nepcoHala

COmpOBOX/ICHUE JOTOBOPOB 110 OKA3aHUIO
KOHCYJIbTAIIHOHHBIX, HH(POPMAITHOHHBIX
YCIIYT 110 CHCTEMaM OILUIaThl ¥ OpraHU3aluu
Tpy/a MepcoHana, BKIYast
HpeI[BapI/ITeJ'II)HBIe Hpouenypbl I10 UX
BAKJIFOYEHUTO

HeoOxonnMble ymeHUs

O6ecreunBaTh JOKYMEHTAIIHIOHHOE
COITPOBO’KICHHUE MEPOTIPUATUI 1O OILIaTe U
OpraHU3aliy TPya MNepcoHasIa

OdopMIIATE TOKYMEHTHI TI0 BOTIPOCaM
OILJIaThl M OPTaHU3AlMU TPYZAa IepcoHaa,
[IPEIOCTABIIIEMBIE B TOCYapCTBEHHBIE
OpraHbl, MPOpeCcCHOHANbHbBIE COIO3bI U APYTUE
[peCTaBUTENbHbBIE OpraHbl pA0OTHUKOB

AHaHI/I3I/IpOBaTB HOPMAaTUBHBIC U
IMCTOANYCCKUEC TOKYMEHTEI 11O BOIIpOCaM
OIJIAThI M1 OpTraHrU3alu TpyJa NCPCOHAIA

OpFaHI/I3OBI)IBaTB XPpaHCHHUEC NJOKYMCHTOB B
COOTBCTCTBHHU C TpeGOBaHI/I}IMI/I

BakoHo arenbeTBa Poccniickoit denepanyu u




VIOKQJIbHBIMH aKTaMH OpPraHu3alnuu

BecTtu y4eT u perucTpanuio JOKyMEHTOB B
MH(QOPMALIMOHHBIX CUCTEMAX U Ha
MaTepuaIbHbIX HOCUTEISAX

PaGotath ¢ HHPOPMAIIMOHHBIMH CUCTEMAMH U
0a3aMu TaHHBIX IO CHUCTEMAaM OIUIATHI U
OpraHu3aliy Tpy/Ja nepcoHana

HpOI/ISBOIII/ITB IpCABAPUTCIIbHBIC 3aKYIIOUHBIC

poLeaypbl 1 0QOPMIIATH COMYTCTBYIOLIYIO
JTOKYMEHTAIMIO 110 3aKJIF0UYEHHIO TOTOBOPOB

Bectu 1€10ByI0 IEPENUCKY

Co01r01aTh HOPMBI ATHKH JIEJIOBOT'O OOIICHHS

HeoOxoaumble 3HAHUSA

[Topsimox oopmiteHUs, BEACHUS U XpaHEHUS
[TOKYMEHTAIMU 110 CUCTEMAaM OILIaThl U
OpraHu3alyy TpyAa epcoHata

HopmaTuBHBIE IPABOBBIE AKTHI,
[pEryIMpyoIIye IpaBa U 00s13aHHOCTU
FOCYJapCTBEHHBIX OPraHOB U OpraHU3ALMH 110
[TPEJOCTABICHUIO YYETHON JOKYMEHTAIUU

TeXHOJIOTUH, METOABI U METOIUKHU
[IPOBCICHMS aHAJIM3a U CUCTEMATU3aLUH
TOKYMEHTOB M HH(OpMaLUK

JlokanbHbIE HOPMATUBHBIE AKThI
OpraHu3alyy, peryIupyroine MopsaoK
OILIAThI, OPraHU3allui U HOPMUPOBAHUS
rpyna

(OCHOBBI JOKYMEHTO000pOTa U
TTOKYMEHTAITMOHHOTO 00eCTIeYeHHS

[Topsinok opmMupoBaHus, BeieHUs OaHKa
ITAHHBIX M MIPEIOCTABICHUS! OTYETHOCTH T10
crcTeMaM OIUIaThl U OpraHu3alluu TpyJaa
epcoHana

TpynoBoe 3aKOHOAATENBCTBO U UHBIE AKTHI,
coJIep Kallllie HOPMbI TPYIOBOTO MpaBa

(OCHOBBI ApXWBHOT'O 3aKOHO/IATENLCTBA U
HOPMaTHBHBIE IIPaBOBbIE aKThl Poccuiickon
Denepanyn, B 4aCTH BEICHUS JOKYMEHTAUN
10 IIEpCOHAY

(OCHOBBI HAJIOTOBOT'O 3aKOHOJATEIbCTBA
Poccuiickoii denepanuu

3akoHo1aTenbCcTBO Poccuiickon denepanun o
[epCOHAJIBHBIX TAHHBIX

[TopsAI0K 3aKTIOYEHHS JOTOBOPOB
(KOHTPAKTOB)

[TopsimoK IpOBEIEHUS 3aKYITOYHBIX MPOLIEAYP
11 0OpMIIEHHS COMYTCTBYIOIIEN
ITOKYMEHTaIlu!

HopmbI 5THKH 1€TT0BOTO OOIIECHUS




ba3oBbie OCHOBBI HH(OPMATUKH,
CTPYKTYPHOE MTOCTPOSHHE WH(POPMAIIMOHHBIX
CUCTEM U 0COOCHHOCTH pabOThl C HUMU
/Ipyrue xapakTepuCTUKHU -
3.6. O6006meHHas TpyaoBas (HyHKIIHS

HaumenoBanue /ledaTeIbHOCTh IO Kon F  [Yposens 6
OpraHu3alu KB (pUKAITIH
KOPIIOPATUBHOU
COLIMAJIBHOW MOJMTHKHU

[TpoucxoxaenneOpuruHan X 3a1MCTBOBaHO

00001IeHHO 13 OpUTHHAJIA

TPYAOBOM

byHKUIUM

Kon Perucrtpanmonnsiit
OpHUTHHAJIA HOMED
pohecCuOHaTBLHOTO
CTaHmapTa

Bo3MoXHBIC HANMEHOBAHHUS JTOJKHOCTEH, CIienuarcT Mo COUAIBHBIM IPOTpaMMaM
npodeccuit Crienpanuct mo padbore ¢

MMPCACTABUTCIIbHBIMU OpraHaMn pa6OTHI/IKOB
Creruanuct 1no KOpnopaTUBHON COIMATbHOM
TTOJINTHUKE

Crenuanuct 1o nepcoHany

MenemKep 1Mo nepcoHary

TpeboBaHus K 00pa30BaHUIO U OOYUEHHUIO Briciiee oOpazoBaHue

JlonoaHUTENbHOE NMPO(hecCHOHATBHOE
00pa3zoBaHue - MPOTPaMMBbI
NpodeccnoHaIbHOM MEePenoAroTOBKU U
ITpOoTrpaMMbI ITOBBIIICHUSA KBaJ'II/I(i)I/IKaHI/II/I B
00J1aCTH COIMATIBHBIX TPOTrpaMM

TpebGoBaHMsI K ONBITY MPAKTUYECKOM pabOTHI
Oco0ble YCIIOBHS JIONYCKa K paboTe -
/Ipyrue xapakTepuCTUKN -
JlononHuUTENbHBIE XapaKTEPUCTUKH

HanmenoBanue nokymeHrta Kon HaumenoBanue 6a30Boii rpynmsl,
JOJDKHOCTH (TIpodheccun) Uitu
CIIEMAJIbHOCTH




OK3 2412 CrienuaMcThl 0 KaapaM U
npodopueHTaumn

3423 CrienraJiicThl KaJIpoOBBIX CIIYXO 1
YUPEXKICHUN 3aHATOCTH

EKC - Crnenuanuct 1o Kajapam

- MeHemKep 1o nepcoHay
OKTITP 27755 (DKOHOMHUCT 110 TPyY

22956 HCTIeKTOp 1O Kaapam

OKCO - -
3.6.1. TpynoBas pyHKIIUS

HaumenoBanue Pa3paboTka Kon F/01.6 'YpoBeHb 6
KOPITOPAaTUBHOM (TTOaypOBEHB)

COLIMAIbHOU KBaJIM(pUKALIH
[OJTUTHKH

ITpoucxoxnenneOpuruHan X 3aMMCTBOBaHO
TPYOBOM 13 OpUTHHAJIA

byHKIIUN

Kon Perucrpanmonnslii
OpUTHHAaNa HOMED
po(hecCHOHATTLHOTO
CTaHJapTa

TpynoBbie 1eHCTBUS IAHAJIU3 YCIICIIHBIX KOPIIOPATUBHBIX MPAKTUK
[10 OPTaHU3ALMHU COIMATIBLHOIO MapTHEPCTBA,
COLIMAIbHOW OTBETCTBEHHOCTHU U COIMAIBHBIX
[porpamm

Pa3paboTka KOPIOPATUBHBIX COLUATBHBIX
[porpamm

Pa3paboTka cucTeMBbl BHITUIAT PAOOTHUKAM
COITMATBHBIX JIBTOT

Opranu3aius neperoBopoB ¢
MpodeccnoHaTbHBIME COI03aMU U APYTUMU
MpeACTaBUTEILHBIMU OpraHaMu paOOTHUKOB,
0OIIECTBEHHBIMU OpPTaHU3ALUSIMH,
B3alMOJICHICTBHE C TOCYAAaPCTBEHHBIMU
opraHamu

[ToaroToBka NpeayIOKEHHMN 1O
(hopMUpOBaHHIO OIOJIKETA B YACTH
o0OecreueHnst KOpIOPaTUBHOMN COIMATbEHON
[OJTUTUKU

Heobxomumbie yMeHUsI OrnpeaensaTh 1mejieBble TPYIIBI IepcoHaa s
a3pabOTKU CHEHATU3UPOBAHHBIX
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COLIMAJIbHBIX MPOTpamMm

JloBOANTH HH(POPMAIIHIO O COLUATHHBIX
MporpamMmax Jio IeJIEBBIX TPYIII IIEpcoHaa ¢
MCII0Ib30BAHUEM MHCTPYMEHTOB BHYTPEHHHX
KOMMYHUKaIU

OnpenensiTb KpUTEPUU U YPOBHU
lYAOBJIETBOPEHHOCTH IIEPCOHAIIA

crionp30BaTh MaTepUAIIbHBIE U
HeMaTepUaibHbIe CUCTEMbI, METOABI U (YOPMBI
MOTHBAIIMH B YIIPaBJIECHUH IEPCOHATIOM

OnpenensiTh 00beMbI CPEICTB IS
[peaT3aIiy CONUAIbHBIX TapaHTHH,
KOPIIOPATHBHBIX JILIOT U HHBIX SJIEMEHTOB
KOPITOPATHBHBIX COLUAIBHBIX MPOTPAMM JIJIsI
(hopMupoBaHHs OI0HKETOB

CocTaBlIATh U KOHTPOJIMPOBATb CTATbU
PACXO0J0B Ha CONHUAJILHBIC MPOrpaMMBbl IJId
[JIAHUPOBAHUA 6IOI[)K€TOB

[Ipon3BOIUTE MIPEABAPUTEILHBIC 3aKYTIOYHBIC
npoueaypbl 1 0QopMIEHUE COMYTCTBYIOIIEH
ITOKYMEHTAIIMH 110 3aKJIFOUEHUIO JIOTOBOPOB

Co01r01aTh HOPMBI ATHKHU JIEJIOBOT'O OOIICHHS

Heo0xoauMble 3HAHUS

[TopsioK 1 METOABI Pa3pabOTKH IJIAHOB U
[pOrpamMM COLIMAIBHOTO Pa3BUTHS
OpraHu3alu

MeTo bl aHATH3a BBITOJTHCHUS COIIMATTLHBIX
pOrpaMM U OTpeIeTICHHs] X YIKOHOMUYECKON
bdhdexTuBHOCTH

CucTteMbl, METOBI M (POPMBI MaTEpUAIEHOTO
1 HEMaTE€pUaIbHOIO CTUMYJIMPOBAHUS TPyJa
[epcoHasa

TexHonornu u MeTopl GOPMUPOBAHUS U
KOHTPOJIs1 OI0PKETOB

MCTOI[I)I MMPOBCACHUA COONOJIOTHUICCKUX
HCCHG,Z[OB&HHIZ, HU3YUCHUA O6IJ.I€CTBCHHOFO
IMHCHU S

TeXHOJOrnM, METOJIEI K METOTUKHU
[POBEICHUS aHAJIN3a U CUCTEMAaTU3aluN
ITOKYMEHTOB ¥ HHGOPMAITIN

[TopsimoK pOBEIEHUS 3aKYITOYHBIX MPOLIEAYP
1 0OpMIIEHUS COMYTCTBYIOIEN
ITOKYMEHTaIlu!

(OCHOBBI POW3BOJICTBEHHOMN AEATEIBHOCTH
OpraHu3auu

OCHOBBI O0IIIEH U CONMATBHOM TICUXOJIOTHH,
COLIMOJIOTHH U TICUXOJIOTHH TPYJa

CTpyKTypa, 1eH, CTpaTer sl U KaJpoBast

ITOJIMTHUKA OpraHnu3alun




TpynoBoe 3aKOHOAATENBCTBO U MHBIE AKTHI,
CoJIeprKallllie HOPMbI TPYI0BOT'O IpaBa
(OCHOBBI HAJIOTOBOI'O 3aKOHOJATEIbCTBA
Poccuiickoii denepanuu

HopMmaTtuBHBIE IPABOBBIE aKTHl,
[pEryIUpYIOIIKe paBa U 003aHHOCTH
rOCYJapCTBEHHBIX OPIaHOB,
poeCCHOHATEHBIX COI030B U APYTHX
[PECTaBUTENILHBIX OPraHOB PAOOTHUKOB
3akoHoaarenscTBO Poccuiickoit deneparuu o
[IepCOHAIbHBIX JAHHBIX

JlokabHbIE HOPMaTUBHbIE AKThI
OpraHU3aLMH, PETYIUPYIOLINE TOPSA0K
(bopMHpOBaHUS COLMAIEHON NOJIUTUKU
(OCHOBBI IIPAaBOBOT'O PEryJIUPOBAHUS
Poccuiickoit @eneparuu nopsiaka
3aKJII0YEHUH JOTOBOPOB (KOHTPAKTOB)
HopMblI 3TUKH J1€I0BOT0 OOILIEHMSI

ba3oBbie OCHOBBI HHPOPMATHKH,
CTPYKTYPHOE ITOCTPOEHHE HH(POPMALIMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl C HUMU
/Ipyrue xapakTepuCTHKHU -
3.6.2. TpynoBas ¢pyHKIUSA

HanmenoBauue Peanuzanus Kon F/02.6 'YpoBeHB 6
KOpPIOpaTUBHOM (Mo1ypOBEHb)
COLIMaIbHON KBTI (UKALUN
MOJINTUKU
[TpoucxoxaenneOpuruHan X 3a1MCTBOBaHO
TPYAOBOM 13 OpUTMHAJIa
byHKIUNA
Kon Perncrpanmonnslii
OpUTMHajIa HOMEp
npoheccCuoHaTBbHOTO
CTaHJapTa
TpynoBbie 1EHCTBUS BHenpeHne KOpIOpaTUBHBIX COLMAIBHBIX

[porpamMM, B TOM YHKCJIE IO COLUATBHOMN
MO/IJIEP’KKE OT/IEIbHBIX TPy paOOTHHUKOB
Peanmaum[ CHCTEMBI COIIMAJIBHBIX JIBI'OT,
BBITUIAT PAOOTHHUKAM C Y4€TOM TpeboBaHU
BakoHonarenbeTBa Poccniickoit denepanm
OlieHKa yJTOBJIETBOPEHHOCTH NIEPCOHANA




KOPIOPATUBHON CONMAIBHOM MOJIUTHUKOU

Onenka 3¢ (HEeKTUBHOCTH MEPONPUATHI
KOPIIOPATUBHOW COLMAILHON TTOJUTUKH

[IoaroroBka peIoKEHUN 110
COBEPILIEHCTBOBAHUIO MEPOIIPUATHI
KOPIIOPAaTUBHOM COLMAJIBbHON IMOJUTHUKU

[TonroToBka NpeayIOKEHUMN 1O
(hopMUpOBaHHIO OIOJKETA HA PEATU3ALIUIO
KOPIOPATUBHOU COIUATBHOM IMOTUTHKU U
COIMATILHBIX MPOTPaAMM

HeoOxonuMble ymeHUs

PaccunThIBaThH 3aTPaThl HA IPOBEICHUE
CIELIUATU3UPOBAHHBIX COLIMATIbHBIX
[IporpaMm

HpOBOI[I/ITL MOHUTOPHHT YCIICIIHBIX
KOPIOPATUBHBIX CONHUAJIBHBIX IIPOIrpaMM

[IpoBOAUTH MEPONIPUATHUS B COOTBETCTBUU C
KOPIIOPATUBHOM COLIMATIbHOM MOJMTUKOU

OnpenensTh LeJIeBble TPYMIbI IepCcoHaIa AJis
CO3JIaHUsI CIICHUATTU3UPOBAHHBIX COLMATBHBIX
nporpamm

OnpenensiTb KPUTEPUH U YPOBHH
YIOBJIIETBOPEHHOCTH MEPCOHATA

Onpenensitb 3QPEeKTUBHOCT MEPOIPUITHIA
[peanr3yeMoil KOPIOPaTUBHOM COLIMATIbHOM
MOJIUTUKU

OpraHu30BbIBATh B3aUMOJICUCTBHE C
COCY1apCTBEHHBIMUA OpraHaMH,
Mpo¢eCCUOHABHBIMU COI03aMU U IPYTUMH
MPECTAaBUTEILHBIMU OpraHaMH paOOTHUKOB,
00I111eCTBEHHBIMU U WHBIMHU OpTaHU3AIMUSIMHU
[10 BOIIPOCAM peanu3aluy KOpIopaTuBHON
COITMAJTFHOM TTOTUTHKH

IAHaTM3UPOBATH PBIHOK YCIYT 110
COLIMAJIbHBIM U CHELMATN3UPOBAHHBIM
[IporpaMMaM COLUaIbHON NOJJEPKKU YWICHOB
[[€7I€BBIX TPYII U TOTOBUTH MPENJIOKEHUS 110
MX NOCTaBIIMKAM

HpOI/ISBOJII/ITB IpeaABapUTEIIbHBIC 3aKYIIOUHBIC

Mpore1ypsl ¥ 0QOPMIISTH COMYTCTBYIONIYIO
NOKYMEHTAIUIO 110 3aKIF0UYEHHIO IOTOBOPOB

Co01r01aTh HOPMBI ATHKHU JIEJIOBOTO OOIICHHS

HCO6XOI[I/IMBIC 3HaHUA

BOHpOCLI YIIpaBJICHHUA CONHUAJIBHBIM
[PA3BUTHEM OpraHu3allun

MeTo bl aHaTH3a BBIMOTHEHUS
KOPTIOPATHBHBIX COITUAIBHBIX ITPOTPaMM U
OTIpeieNIeHUs] UX YKOHOMUYECKOM
bdhdexTuBHOCTH

CI/ICTCMLI, MCTOHI, (I)OpMBI MaTCpHUaJIbHOIO U




HeMaTepruaIbHOTO CTUMYIHUPOBAHUS TPYAa
[epcoHaa

MeTo/ bl TPOBEICHUS COLIMOIOTMYECKUX
MCCIIeIOBAaHUM, U3yUeHHsI 0OLIECTBEHHOTO
MHEHUS

TeXHOJIOTUH, METOABI U METOIUKHU
[IPOBCICHMS aHAJIM3a U CUCTEMATU3 AT
TTOKYMEHTOB M WH(pOpMaIuu

HopmaTuBHBIE IPABOBBIE AKTHI,
[pEryIUpYIOIIKe paBa U 003aHHOCTH
FOCYJapCTBEHHBIX OPraHoOB,
poeCCHOHATTBHBIX COI030B U APYTHX
[pE/ICTAaBUTEIIbHBIX OpPraHOB PaOOTHUKOB IO
[TPEJOCTABICHUIO YYETHON JOKYMEHTAIUU

[lops 10K IpOBEAEHMSI 3aKYTIOYHbBIX NPOLIETYP
1 0()OpMIIEHUS COIYTCTBYIOLIECH
TOKYMEHTaIu1

CprKTypa, OeJin, CTpaTerusd U KaapoBas
MMOJIMTUKA OpraHu3alun

OCHOBBI IPOU3BOJCTBEHHON AESITENTLHOCTU
OpraHu3aIn

(OCHOBBI O0IIIEH U COLMATILHOM IICUXOJIOIHH,
COIIMOJIOTUH U TICUXOJIOTHH TPY/ia

TpynoBO€ 3aKOHOIATEILCTBO U MHBIE AKThI,
COoZEpIKalle HOPMbI TPYAOBOTO IIpaBa

(OCHOBBI ApXUBHOT'O 3aKOHO/IATENLCTBA U
HOPMaTHBHBIE IIPaBOBbIE aKThl Poccuiickon
Denepanyn, B 4aCTH BEICHUS JOKYMEHTAUN
10 TIEPCOHAITY

(OCHOBBI HAJIOTOBOT'O 3aKOHOJATEIbCTBA
Poccutickoii denepanuu

3akoHomaTenbcTBO Poccuiickoii deneparuu o
MEPCOHANIBHBIX JIAaHHBIX

JTokasibHBIE aKThl OPraHU3ALINH,
[PETYJIMPYIOIIUE TOPSAAOK BHEAPEHUS
COIIMAILHON ITOJIUTHKU

[lopsa0K 3aKIIFOYEHMS JOTOBOPOB
(KOHTPAKTOB)

HopMbI 5THKH 1€TT0OBOTO OOIIEHUS

ba3oBble OCHOBBI HH(POPMATHKH,
CTPYKTYpHOE ITOCTPOEHHE NH(DOPMALIMOHHBIX
crCTEeM M 0COOEHHOCTH pabOThl C HUMHU

/Ipyrue xapakTepuCTUKN

3.6.3. TpynoBas QpyHKIMS

HanmenoBanue A IMUHUACTPUPOBAHUE

IMPOLCCCOB U

Kox

F/03.6 VpoBeHb

(motypoBeHb )




IMOKYyMEHTO000pOTa KBTI (UKAITTH
10 BOIIpOCaM
KOpPIOPAaTUBHOM
COLIMAJIbHOU
MOJIUTUKU
[TpoucxoxaenneOpuruHan X 3aMCTBOBAHO
TPYOBOM 13 OpUTrMHAJIA
byHKIUHA
Kon PerucrpanmonHslii
OpUTHHala HOMeEp
npo¢eCcCuOHATHLHOTO
CTaHjaapTa

TpynoBble neicTBUs

IAHAJIN3 MTPOLIECCOB IOKYMEHTO000pOTA,
ITOKaJIbHBIX JOKYMEHTOB I10 BOIIPOCaM
KOPIIOPATUBHOM COLMAIbHON OJITUTHKU
JlokyMeHTaIoHHOE ohopMiIeHnE
[PE3YJIbTaTOB KOPIIOPATUBHOM COLMAIBHON
OJIUTUKU

[lonroroBka peaaoKeHui 10 pa3BUTHIO
KOPIIOPATUBHOM COLIMATILHOMN MTOJMTUKHI
[lonroroBka pe3ysIbTaTOB aHAIN3A
COOTBETCTBUS KOPIIOPATUBHON COLMATIBHOU
MOJMTUKU TPEOOBAaHUAM 3aKOHOIaTENILCTBA
Poccuiickoit denepanuy ¥ yCI0BUSAM PbIHKA
rpyna

/IOKyMEHTAalIMOHHOE ¥ OPTaHU3aLMOHHOE
COIIPOBOXKACHUE MEPOIIPUITHI
KOPIIOPAaTUBHON COIMAIbHOW MOJTUTHUKHU
[lonrotoBka n 00paboTKa 3alIpOCOB U
lyBeIOMJIEHHH 0 pabOTHHUKAX B
rOCy/1apCTBEHHbIE OPTaHbl,
npogeccuoHaIbHbIE CO03bI U IPYTHe
[pe/ICTaBUTENbHbIE OPTaHbl pAOOTHUKOB IO
BOIIPOCAM COLMAIbHON MOJIUTHKHU B
OTHOILIEHNH NTEPCOHAJIA

ConpoBOKIEHUE T0TOBOPOB T10 OKA3aHUIO
KOHCYJIBTAI[MOHHBIX U NTHPOPMAITMOHHBIX
YCIIYT IO MEPOIIPUATHAM KOPIIOPATUBHOM
COITMAITLHOM ITOJINTUKH, BKIFOYast
[IpEIBAPUTENIBHBIE IIPOLIEYPHI IO X
3aKITIOYEHUIO

Heo6xoanmMblie yMeHUs

OdopMISATH JOKYMEHTHI TIO BOIIPOCaM
KOPIIOPAaTUBHOM COIMATILHOMN MOJIUTHKH,




[PEIOCTaBIISIEMbIC B TOCYIapCTBEHHBIE
OpTaHbl, MPEACTABUTEILHBIC OPTaHbl
[paOOTHHKOB

IAHaIM3MpPOBATh IIPABUIIA, OPSAKHY,
[IpOLIe1ypbl KOPIIOPATUBHON COLUATIBHOM
[TOJINTUKU

O6ecreynBaTh JOKYMEHTAIIHOHHOE
COIIPOBOXKICHUE COLUAIBHOMN MOJIUTUKH B
OTHOILLIEHWH [TEPCOHAJIA

OpI‘aHI/I3OBBIBaTL XPaHCHUEC NJOKYMCHTOB B
COOTBETCTBUH C TPEOOBAHUSAMU aPXUBHOI'O
3akoHonarenscTBa Poccniickoit denepanuu u
NIOKaJIbHBIMU aKTaMHU OPTaHU3ALNN

[Ipon3BoANTH NpeABAPUTEIbHbIE 3aKYIOYHBIE
poLeaypsl ¥ 0QOPMIIATH COMTYTCTBYIOLIYIO
NTOKYMEHTAIMIO 110 3aKIF0UYEHHIO IOTOBOPOB

PaGoTaTh ¢ HHDOPMAIITMOHHBIMUA CUCTEMAaMU U
0a3zaM¥ TaHHBIX IO BOIIPOCAM COLUATbHON
MOJINTUKU B OTHOILIEHUH TIEPCOHAJIA

Bectu y4eT v perucTpanuio J0KyMEHTOB B
MH(POPMALIMOHHBIX CHCTEMAaX M Ha
MaTEpUaAIbHBIX HOCUTEIIAX

Bectu 1e10Byr0 nepenucKky

Co01101aTh HOPMBI ATHKHU JIEJIOBOT'O OOIICHHS

Heo0xoauMble 3HAHUS

[Topsimok opopmiieHus, BEACHUS U XpaHEHUS
ITOKYMEHTAIIUH TI0 COLMATBLHOMN TOJIUTHUKE B
OTHOILIEHUH MTEPCOHAJIA

[Topsiiox hopMupoBanus, BeAeHUs OaHKa
NTaHHBIX U [TPENOCTABIICHUS OTYETHOCTH T10
BOIPOCAM COLIMATIbHOM MOJUTUKH B
OTHOIIEHNUHU NIEPCOHAJIA

TeXHOIOrnM, METOJEI K METOTUKHU
[IPOBEJICHMS aHaJIM3a U CUCTEMAaTU3aluu
ITOKYMEHTOB ¥ HH(GOpMAITT

(OCHOBBI JOKYMEHTO000pOTa U
TTOKYMEHTAITMOHHOTO 00eCTIeUeHHS

[Tops 10K IpOBEAEHMSI 3aKYTIOYHbBIX NPOLIETYP
11 0(hOpMIIEHHUS COITYyTCTBYIOLIEH
ITOKYMEHTaIu1

CTpyKTypa OpraHu3alliy ¥ BaKaHTHBIS
TOJDKHOCTH (Tipodheccr, CrIeIUaaTbHOCTH)

TpyaoBoe 3aKOHOAATENBCTBO U UHBIE AKTHI,
coJIep Kallliie HOPMbI TPYIOBOTO MpaBa

(OCHOBBI apXMBHOT'O 3aKOHOJIATENIbCTBA U
HOpPMaTUBHBIE MPABOBBIE aKThl Poccuiickon
Denepanny, B 4aCTU BECHUS TOKYMEHTALUN
10 IIEPCOHATY

(OCHOBBI HAJIOTOBOT'O 3aKOHOATENIHLCTBA




Poccuiickoit Denepanuu

HopMaTuBHbIE IPaBOBBIE AKTHI,
[PEryIUPYIOIINE MTpaBa U 00sI3aHHOCTU
rOCY/1apCTBEHHBIX OPTaHOB,
po(heCcCHOHATIBHBIX COI030B U JPYTUX
[IpeICTaBUTENBHBIX OPraHOB PpAOOTHUKOB 110
PEIOCTABICHUIO YUETHOU JOKYMEHTAIluU
3akoHoaarenscTBO Poccuiickoit deneparuu o
EPCOHAIBHBIX JTAaHHBIX

UlokanbHble HOpMATUBHBIE aKThI
OpraHU3aliK, PEryIUPYIONIUe MOPSA0K
BHEAPEHUS KOPIIOPATUBHON COLMAIIBHOU
MOJIMTUKU U COLMAIBHBIX IPOTPAMM
[Tops10K 3aKIIF0OYEHUS TOTOBOPOB
(KOHTPAKTOB)

HopMbI 5THKH [1€710BOT0 00IIIEeHUs

ba3oBbie OCHOBBI HH(POPMATHKH,
CTPYKTYpPHOE MOCTPOCHHE NH(DOPMALIMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThI C HUMU
/Ipyrue xapakTepucTUKU -
3.7. O600mennas TpyaoBasi pyHKIUS

HaumenoBanue OnepannonHoe Kon G  |YpoBeHb 7
yIIpaBJICHHE KBaTH(UKAITTT
[IEpPCOHAJIOM U
[OApa3eIICHUEM
OpraHu3alu
ITpoucxoxaenneOpuruHan X 3aMMCTBOBaHO
0000111eHHOM 13 OpUTrHHAJIa
TPYIOBOH
byHKIUNA
Kon Perucrpanuonnslii
OpHUrMHaja HOMED
npodecCuOHaIBLHOTO
CTaHzapTa
B03MOKHBIE HAUMEHOBAHHUS I0JDKHOCTEH, PykoBOIUTENB CTPYKTYPHOTO MOIPa3IEICHUS
npodeccuit HavyanpbHUK CTPYKTYPHOIO NOAPA3IACIICHUS

TpeboBaHus Kk 00pa30BaHUIO U O0YUECHHUIO Briciiee 00pa3oBaHue - CleUAINTET,
MarucTparypa
JlonoaHUTENbHOE MPO(heCCHOHATBHOE




00pazoBaHue - MPOTPaMMBbI
podeccuOHaTbHON ePENOATrOTOBKU B
00JIaCTH YIpaBJICHHS IEPCOHAIIOM,
OTIEPALIMOHHOTO U TAKTHYECKOTO YIIPABICHHUS,
[POTPaMMBbI ITOBBIIICHNS KBATN(HUKAIINH B
00J1aCcTH yIIPaBICHHUS IEPCOHATIOM,
OTIEPAIIMOHHOTO ¥ TAKTHYECKOT'O YITPABIICHUS
TpeboBaHMs K ONBITY IPAaKTUYECKOI paboTsl |He MeHee nsATH JIeT B 00JIaCTH yIIpaBICHUS

[IEPCOHAIIOM
OcoObIe yclIoBUs JOITyCcKa K paboTe -
Jlpyrue xapakTepUCTHKA -
JlonoTHUTEIIbHBIE XapaKTEPUCTHKU
HanmeHnoBaHue TOKyMEHTa Kon HanmeHnoBaHue 6a30BO#i IPYIIIBI,
JOJDKHOCTH (TIpodheccun) Uit
CHEIHUATBHOCTU
OK3 1232 PykoBoauTeNN MoapasaeieHni

(ciyx0) yrmpaBiieHUs KaJpaMH U
TPYJOBBIMU OTHOIICHUSIMU

EKC - HauanbHuK oTIE7a KaIpOB

- HavansHuk oT/ETa OpraHu3aluu U
OILIATHI TPyJa

- HavansHuk oT/€Ia MOATOTOBKH

KaJpOB
- HavanpHUK OT/IEIa COIUAILHOTO
a3BUTHS
- 3aBeayronuil (Ha4aabHUK) OTACIIOM
KaJ]pOB
OKTIATP 24063 Menexep 1o nepcoHany
3.7.1. TpynoBas pyHKIMS
HanmenoBanne PazpaboTka Kon G/01.7 'YpoBeHb 7
CHUCTEMBI (mo1ypOBEHb)
ONEPALIMOHHOIO KBaJIM(pUKALTH
yTIpaBJICHUS
[EpCOHANIOM U
paboTHI
CTPYKTYPHOTO
[0JIpa3/ieleHus
[TpoucxoxaenneOpuruHan X 3aMCTBOBaHO
TPYIOBOM 13 OpUTrMHAJIA
byHKIIUN

Konx PeructpanmonHublit
OpUrvHaa HOMED


https://normativ.kontur.ru/document?moduleid=1&documentid=250984#l0
https://normativ.kontur.ru/document?moduleid=1&documentid=184188#l6
https://normativ.kontur.ru/document?moduleid=1&documentid=122405#l0

podeCCHOHATEHOTO
CTaHJapTa

TpynoBbie 1eHCTBUS AHaIIM3 YCIENIHBIX KOPIOPATUBHBIX MPAKTUK
[10 BOIIPOCAM CTPAaTErMuecKoro u
ONEPATUBHOIO YIPABJIEHUS [IEPCOHAIOM
OpraHu3aluu

[locTaHOBKA OIEPATUBHBIX LIEJIEH 11O
BOIIPOCAM YIPaBJICHUS IEPCOHATIOM
PazpaboTka MIaHoB, IPOrpaMM U IPOLETYp B
yIIpaBJI€HUHU IEPCOHATIOM

Pa3paboTka npeayioskeHui o CTPYKType
MoJipa3esieHus: ¥ MOTPeOHOCTH B MIEPCOHAIIE
Pa3paboTka npeaioxkeHui Mo 00eCreYeHUT0
epcoHaIoM, POPMUPOBAHUIO CUCTEM
OLIEHKH, pa3BUTHS, OILJIATHI TPY/a,
KOPIOPAaTUBHBIM COLMATIBHBIM MPOrpaMMaM U
COLIMAJIbHON ITOJIMTHKE

Pa3paboTka npeioxeHuil o 3aTpaTax u
(hopMupoBaHuio OI0KETa Ha IEPCOHAT
PazpaboTka npeioxkeHuit o 3aKJIF0UYeHUI0
TOTOBOPOB I10 YIIPABJICHUIO TIEPCOHATIOM C
[IOCTaBIIMKAaMHU yCIYT U MPOBEICHUE
[IpeBapUTENIbHBIX MPOLEAYP O UX
BAKJIIOUYEHHUIO

Heobxonumble ymMeHMs OpraHu3oBbIBaTh PabOTy MepcoHaIa
CTPYKTYpPHOTO MOApa3IeICHU

OnpenensaTs 3a1a4u IEpcoHasa CTPyKTYPHOIO
[0o/1pa3IeNIeHUs, UCXOAs U3 LieJiel U
CTpaTernuy OpraHu3aluuu

CoziaBaTh ¥ ONUCHIBATH OPraHU3aMIOHHYIO
CTPYKTYpPY, LeH, 3a]1a4u, (PYHKIIUN
CTPYKTYpPHOTO MOApa3/IeICHUs

[IpuMeHSTh METOABI YIIPaBICHUS
MEKJINYHOCTHBIMHA OTHOLIEHUSIMH,
(hopMUpOBaHMSI KOMaH/I, pa3BUTHS JIHIEPCTBA
1 UCTIOJTHUTENIbHOCTH, BBISIBJICHUS TAIaHTOB,
onpeziesieHus! YOBJIETBOPEHHOCTH paboTOM
OnpenensTb, aHaIU3UPOBaTh, MOAEINPOBAThH
1 BBICTpauBaTh BHYTPEHHHE KOMMYHHUKAIIUU
repcoHaa

Pa3pabaTbiBaTh IPOEKTHBIE MPEATIOKEHUS U
MeponpusTHs 1Mo 3¢ (eKTUBHON paboTe
repcoHaa

BHEIpATH CTpaTETUIO M0 YIIPABIECHUIO
[IepCOHAIOM




CocTaBnsTh, PACCUUTHIBATH, KOPPEKTUPOBATH
1 KOHTPOJIMPOBAThH CTaThH PACX0J0B Ha
[epcoHal, pa3padaThIBaTh MPEIIOKEHUS 10
3aTparaM Ha IepcoHa it GOPMHUPOBAHUS
OroKeTa

[IpeacTaBasTh HUHTEPECHl OPraHU3AUU U
BECTH IEPErOBOPHI C MPOQecCHOHATBHBIMU
COI03aMH U IPYTUMHU MPEACTaBUTEIbHBIMU
opranamMu pabOTHHKOB, B3aUMOJICHCTBOBATH C
rOCYJapCTBEHHBIMHU OpraHU3alUsIMU

AHaIM3UpOBaTh UHHOPMAIHUIO 1O
[MOCTaBIIMKAM yCIYyT B 00JaCTH yIIpaBICHUS
[EPCOHAJIOM U 10 YCIOBUSIM 3aKII0YaeMbIX
JTOrOBOPOB

HpOI/ISBOI[I/ITB MMpeABAPUTCIIbHBIC 3aKYITIOUHBIC

poLeaypsl 1 0QOPMIIATH COMMYTCTBYIOLIYIO
ITOKYMEHTAIMIO 110 3aKIF0UEHHIO IOTOBOPOB

PaGoTaTh ¢ MHPOPMALMOHHBIMU CUCTEMAMHU U
0a3zaMu IJaHHBIX 110 BOIIPOCAM YIIpaBJICHUS
[1EPCOHAIIOM

OpFaHI/ISOBI)IBaTI) " IPpOBOAUTH
KOPIIOPATHUBHBIC MCPOITPHUATHA C IICPCOHATIOM

Co01101aTh HOPMBI ATHKHU JIEJIOBOT'O OOIIECHHS

Heo0xoauMble 3HaHUS

MeToabl, ciocoObl U HHCTPYMEHTBI
yIpaBJI€HUS IEPCOHATIOM

[{enu, cTparerus pa3BUTHS U OU3HEC-TUTaH
OpraHu3au

[lonuTHKa ynpaBJIeHHs EPCOHATIOM
OpraHu3anyuu

MCTOI[I)I aHaJIn3a KOJIMYCCTBCHHOI'O 1
Ka4YCCTBCHHOI'O COCTABA IICPCOHAJIA

Cuctembl CTaHIapTOB IO OM3HEC-TIpoLeccam,
npodeccusiM, HopMaM Tpyaa

CucreMbl, METO/IbI U (POPMBI MAaTEPHAIBHOTO
1 HEMATEPUAIILHOTO CTUMYJIMPOBAHUS Tpyia
nepcoHana

TexHonoruu u MeTopl GOPMUPOBAHUS U
KOHTPOJIs1 OI0JKETOB

[Topstok poBeeHMsI 3aKYTIOYHbBIX MPOLIETYP
1 0(hOpMIICHHUS COMTYyTCTBYIOLIEH
ITOKYMEHTaIu1

(OCHOBBI IPOU3BOICTBEHHOM J1€ATENbHOCTH
OpraHu3aIn

OCHOBBI O0IIIEH U COLMAIBHOM IICUXOJIOTHH,
COI[MOJIOTUH U MICUXOJIOTHH TPY/a,
PKOHOMHKH TPy/a, 0€30MacHBIX YCIOBUN

rpyaa

CTpyKTypa OpraHu3anuu




TpynoBoe 3aKOHOIATENBCTBO U UHBIE AKTHI,
coJiepaKallyie HOPMbI TPYAOBOIO IpaBa
(OCHOBBI apXUBHOTI'O 3aKOHOJATEJIbCTBA U
HOPMAaTUBHBIE IIPABOBbIE aKThl Poccuiickon
Denepanyy, B 4aCTU BEJEHUS JOKYMEHTALMH
[10 IEPCOHATY

(OCHOBBI HAJIOTOBOT'O 3aKOHOIATEJILCTBA
Poccuiickoii denepanuu

(OCHOBBI MUTPAILIMOHHOTO 3aKOHOIaTEJIbCTBA
Poccuiickoit denepanuu, B 4aCTH
[IPUBJICYCHUS] U TPYAOYCTPOMCTBA
MHOCTPAHHBIX TPAXKIaH U JHI Oe3
paXX1aHCTBA

(OCHOBBI aIMUHHACTPATUBHOIO
3aKOHOJATEIbCTBA B 00JIACTU YIIPaBJICHUS
[IEPCOHAJIOM U OTBETCTBEHHOCTHU
TOJKHOCTHBIX JIMI

3akoHoaTenbcTBO Poccuiickoi denepanuu
10 3alllMTE NEPCOHAIBHBIX JAHHBIX
JlokaibHbIE HOPMATUBHBIE aKThl OPTaHU3ALNH
B 00J1aCTH yNPaBJIEHUS IEPCOHATIOM

[lopsA 10K 3aKIIIOUEHUS T0TOBOPOB
(KOHTPAKTOB)

Hopmbl 5THKH 1€7T0BOTO OOIICHUS

ba3oBble OCHOBBI MH(POPMATHUKH,
CTPYKTYpHOE ITOCTPOEHHE NH(DOPMALIMOHHBIX
CHCTEM M 0COOEHHOCTH pabOThl C HUMHU
/Ipyrue xapakTepuCTHKH -
3.7.2. TpynoBas pyHKIMsS

HaumenoBanue Peanuzanus Kon G/02.7 'YpoBeHb 7
ONEPALIMOHHOTO (TTOAypOBEHB)
YIIpaBJICHUS KBaJTH(PUKAITAN
[EepCOHAIOM U
paboThI
CTPYKTYpPHOTO
MOJIpa3IeeHuUs
ITpoucxoxnenneOpuruHan X 3aMCTBOBAaHO
TPYAOBOM 13 OpUTHHAJIA
byHKIUA
Kon PerucrpanuonHslii
OpUTHHANA HOMED
npogecCuoHaIbHOTO

CTaHgapTa



TpynoBbie 1EHCTBUS

HHaHI/IpOBaHI/Ie ACATCIIbBHOCTU MTOAPA3ACIICHU
1 IICpCoHajIa

OnepaTtuBHOE yIpaBJIEHUE IEPCOHAIOM
MoJipa3iesieHusl OpraHu3aliu

Pacdert 3aTpaT 10 1Moipa3iecHUI0 U
[MOJTOTOBKA MPEIIOKEHUH JIIIst
(hopmupoBaHus OrOHKETA

PazpaboTka cTaHIApPTOB EATEILHOCTH
0/Ipa3/iesIeHusl M YHU(UKAIHS IPOIIECCOB

[IpoBeieHne MHCTPYKTaXKa 10 OXpaHe Tpya

[loctaHOBKa 3aa4 paOOTHUKAM
CTPYKTYPHOI'O IOJPA3AEICHHUS, ONIPEACIICHUE
[PECYPCOB JUISl UX BBIIIOJIHEHUS, KOHTPOJIb
MICIIOJTHEHUS

IAHAJIU3 TUTAHOB U OTYETHOCTHU MOYMHEHHBIX
[PaOOTHUKOB, pa3paboTKa MPeAI0KEHUM M0
YJIy4ILLIEHUIO [TOKa3aTeNel JesITeIbHOCTH
noJipa3aeneHus

DopMUpoBaHUE OTYETOB O paboTe
CTPYKTYPHOT'O NOJpa3AeICHuUs

HeoOxonnMble ymeHUs

OnpenensiTh 30HBI OTBETCTBEHHOCTH U

b dexTruBHOCTH PabOTHI MEpCcOHaIA
CTPYKTYPHOTO TTOJIpa3/ICICHHUs, PACTIPEACTIATH
3aaun ¥ 00ecreunBaTh MaTePUAIbHO-
TEXHUYECKHE PECYPCHI JIUIS UX UCITOJIHCHUS

[[puMeHATh METOIbI ONIEPATUBHOTO
yIIpaBJICHUS IEPCOHAIIOM OpraHU3AINH

KOHTpOIMpoBaTh UCIIOIIHEHNE IOPYUYEHUH U
3a/1a4, BHOCUTh CBOEBPEMEHHbIE KOPPEKIIUY B
[U1aHbl U 33/1a41

OmnpenensaTs nmokazatenu 3pHEeKTUBHOCTH
[paboTHI epcoHasIa moApa3aeIeHHs

praBHHTL MOTPIB&LIPIGIZ nepcoHala, €ro
IBOBJICUCHHOCTBIO I[I/ICIIHHHI/IHOﬁ Tpyaa

COCTaBIIATH IJIAHBI IS TEHOCTU
CTPYKTYPHOTO MOJPa3/ICICHUS] OpraHN3aINN

CoCTaBIsATh, PACCUUTHIBATH, KOPPEKTUPOBATH
1 KOHTPOJIUPOBAThH CTAThU PACXOI0B
CTPYKTYPHOTO MOJIpa3/IeaCHUs JJIst
(hopmMupoBaHHs OFOHKETOB

[Ipon3BOINTE aHAIN3 TEKYILEH AEITETLHOCTH
CTPYKTYPHOTO ITOAPA3ACICHNUS U BHEAPATH
MPOLEYPHI 110 €€ ONTUMH3ALNHI

HpeI[CTaBHHTL HHTCPCChI OpTraHru3allui 1
BECTU IEPETOBOPELI C TOCYAapCTBCHHBIMU

OpraHaMH, HpO(pCCCI/IOHaJ'IBHBIMI/I COro3aMu U




NPYTMMU TIPEICTaBUTEIbHBIMIA OpTraHaMH
[paOOTHHKOB 1O BOIIPOCAM MepcoHaja

Bectu neperoBopsl ¢ NOCTaBUIUKAMU yCIYT
[10 YCJIOBUSIM 3aKJIFOUAEMBIX JOIOBOPOB

[Ipon3BOINTE MpeBAPUTEIbHBIC 3aKYIIOUHBIE
MpoLeayphl U OPOPMIIATH COMYTCTBYIOIIYIO
TOKYMEHTAIMIO M0 3aKII0YEHUI0 JOTOBOPOB

[IpoBOIUTH ayIUT PE3yabTATOB PAOOTHI C
[1EPCOHAJIOM

PaGotath ¢ HHPOPMAIIMOHHBIMH CUCTEMAMH U
0a3aMu JaHHBIX 110 BOIIPOCAM YIIPABIICHUS
[IEPCOHAJIOM

Co0r01aTh HOPMBI STHKH JIEJIOBOTO OOIICHHUS

HeoOxoauMble 3HaHUS

TCOpI/II/I YIIpaBJICHHUS IIEPCOHATIOM U €I'0
MOTHUBaIIUu

MeTo bl aHaIM3a BBITIOJIHEHUS UIAHOB U
3agad, OnpeeNeHHsI UX SKOHOMHYECKOM
bdhdexTuBHOCTH

DOpMBI U METO/IbI OLICHKH NTepcoHala U
[pe3yJIbTaTOB UX TPyJa

TexHomoruu OIICPAaTUBHOI'O YIIPABJICHUA
MCPCOHAJIOM OpraHu3anunu

CI/ICTGMLI, MCTOABI (I)OpMLI MaTCprUaJIbHOIO
M HEMATCPHUAJIbHOI0 CTUMYJIMPOBAHUA TPpyda
[CpCcoHalia

TexHonornu u MeTopl GOPMUPOBAHUS U
KOHTPOJIs1 OI0PKETOB

Teoprun 1 METOABI YIIPABIICHUS Pa3BUTHEM
[epcoHasa

DKOHOMMKA Tpy/ia

Opranu3aliOHHO-IIITaTHASL CTPYKTYypa
OpraHu3auu

[TonuTHka ynpaBiaeHUs] IEPCOHATIOM U
COllMaJIbHAs MTOJIMTUKA OpraHu3aluu

[{enu, cTparerust pa3BUTHS U OU3HEC-TUTAH
OpraHu3auu

MeToAMKY IITaHUPOBAHUS U
[IPOrHO3UPOBAHMSI NOTPEOHOCTH B IIEPCOHAIIE

[lops 10K yperynupoBaHus TPYIOBBIX CIIOPOB

TpebGoBaHus U TpaBUIIa IPOBEJACHUS ayAUTa
abO0THI C EPCOHATIOM

DOpMBI COLIMAIBHOTO IMAPTHEPCTBA U
B3aMMOJICHCTBHS € TPO(PECCHOHATBHBIMU
CO3aMH U IPYTUMH NIPEACTaBUTEIbHBIMU
opraHamu paOOTHHUKOB, U HHBIMU
OpraHu3alsIMu

[lopsiiok opopmiieHHs KaIpOBbIX




ITOKYMEHTOB ¥ TIPHIAHHS UM IOPUIUICCKOM
CHUJIBI

[TopsioK MPOBEICHHS 3aKYIIOYHBIX TPOLEIYP
1 0(hOpMIICHHUS COITYTCTBYIOIIEH
TOKYMEHTAIHH

TpynoBoe 3aKOHOAATENBCTBO U UHBIE AKTHI,
coJiepaKallrie HOPMbI TPYAOBOTO IPaBa

(OCHOBBI ApXMBHOI'0 3aKOHO/IATENLCTBA U
HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoin
Denepalivu, B 4aCTU BEJICHUS IOKYMEHTALUN
[0 MepCoHaITy

(OCHOBBI HAJIOTOBOI'O 3aKOHOJJATEIbCTBA
Poccuiickoii denepanuu

(OCHOBBI MUTPALIMOHHOT'O 3aKOHO/1aTENILCTBA
Poccuiickoit denepanuu, B 4aCTH
MPUBJICYCHHS U TPYAOYCTPOHCTBA
MHOCTPaHHBIX IPAXKIaH U JIMLl 0e3
rpakIaHCTBA

(OCHOBEI AAMHUHUCTPATUBHOI'O
3aKOHOJAaTCJIbCTBA B obnactu YIpaBJICHUA
[CPCOHATIOM U OTBETCTBCHHOCTHU
VTOJDKHOCTHBIX JIMI]

3akoHoaarenscTBO Poccuiickoit deneparuu o
[epCOHAIbHBIX JaHHBIX

JlokanbHbIE HOPMATUBHBIE AKThI OPraHU3aLUH
B 4aCTH YNPABJICHUSI IEPCOHATIOM

(OCHOBBI IPAaBOBOTO PErYJIUPOBAHUS
Poccniickoit denepanuun nopsaka
3aKJIFOUYEHHUS IPaXX1aHCKO-TIPABOBBIX
JTIOrOBOPOB

HOpMBI OTHUKH JCJIOBOTO 06H_ICHI/I§I

ba3oBble OCHOBBI HH()OPMATUKH,
CTPYKTYPHOE OCTPOEHHE NH(POPMAIIMOHHBIX
CUCTEM U 0COOEHHOCTH pabOThl C HUMHU

Jlpyrue xapakTepuCTHKH

3.7.3. TpynoBas pyHKIUSA

HaunmenoBanue IAZIMUHHCTPUPOBAHUE
IIPOIIECCOB H
ITOKyMEHTO000pOoTa
[0 ONEPATHOHHOMY
YIIPaBICHUIO
[ICPCOHAIIOM H
pabote
CTPYKTYPHOTO
nopa3aeneHus

Kox

G/03.7 YpoBeHb
(TOaypOBEHbB)

KBTI (DUKAITIH




[TpoucxoxaenneOpuruHan
TPYAOBOM

byHKIIUU

X

3anMCTBOBAHO
13 OpUTHHAIIA

Kon Peructpanuonubiit
OopuUrvHaa HOMED
podeCCHOHATIEHOTO
cTaHjapTa

TpynoBbie 1EUCTBUS

IAHAJIN3 MTPOIIECCOB IOKYMEHTO000pOTa,
IMOKaJIBHBIX TOKYMEHTOB I10 BOIIPOCamM
OTIEPALIMOHHOTO YIIPABJICHUS TIEPCOHAIOM U
[PabOThI CTPYKTYPHOTO MOApa3AeTIeHus,
OH3HEC-TIPOLIECCOB OPraHU3aIHH,
yIOBJIETBOPEHHOCTH NEpCOHAIIA
JlokyMeHTaIoHHOE o(hopMIiIeHnE
[PE3YJIbTaTOB OMEPALIMOHHOTO YIPaBICHUS
MEPCOHAIIOM M pabOThI CTPYKTYPHOTO
MoJipa3esieHus], pe3yIbTaToOB ayuTa paboThI
C IIEPCOHAIIOM

[loaroToBKa MpeUIOKEHUN 110 Pa3BUTHUIO
CHCTEM ONEPAlMOHHOTO YIIPaBICHUS
MEPCOHAIIOM M pabOThI CTPYKTYPHOTO
0/Jpa3/IesIeHus], 0 HE0OXO0AUMBIM
KOPPEKTHPYIOIUM U TPEBEHTHBHBIM Mepam
PazpaboTka cUCTEMbI aHAJIN3a U KOHTPOJIS
[paboTHI IepcoHasa

KoHTpoJIb, CpaBHEHUE U aHATIN3 TPOLIECCOB B
00JacTH ONEPaTUBHOTO YIIPaBJICHUS
[IEpPCOHAJIOM, PE3YJIbTaTOB YIPABICHYECKHX
MEpPOTIPUSITHIA, oTlpeienieHue (pakTopos,
BBI3BIBAIOIINX OTKIOHEHHE OT TJIAHOBBIX
[oKas3aTesneu

[ToarotoBka u 06paboTKa 3arpocoB,
yBEOMJICHHH, CBEJIEHUIT O paOOTHUKAX B
rOCyJapCTBEHHbIE OpTaHbl,
MpodecCHOHATbHBIE COIO3bI, 00IIIECTBEHHBIE
OpraHu3aIyu

CompoBOXIeHNE JOTOBOPOB OKa3aHUs YCIIyT
10 BOIPOCAM OIEPATUBHOIO YIPABICHHS
[epCOHAIOM U pabOTe CTPYKTYPHOTO
[0JIpa3/ieeH s, BKIIIOYast peiBapuTeIbHbIC
MPOIIeTyPHI IO UX 3aKIFOYCHUIO
[ToaroToBka NpeayIOKEHHN 110
(hopMHUpOBaHUIO OIOKETA HA TTEPCOHAI
OpTraHu3aIH




BrimonHeHue TpeGoBaHUN 110 XPaHSHUIO
MH(pOpMAIIUY O Pe3yJbTaTax AeHCTBHU
CHCTEM ONEPallMOHHOTO YIIPaBICHUS
[epCOHAIOM U PabOThI CTPYKTYPHOT'O
oJipa3aesieHus

HeoOxonuMble ymeHUs

KoHTpOJIMpOBATH MPOLIECCHI YIIPABICHUS
[IEPCOHAIIOM TOJIpa3/IEJICHUM, ONPENENISATh UX
[PE3YIIbTATUBHOCTH U BBISBIISITH (PAKTOPBI
OTKJIOHEHHH OT IJIaHOBBIX IAPAMETPOB

PazpabaThiBaTh MPOTrPaMMBbl JOCTHIKEHHS
[[€JI€I1 ¥ ONEPaTUBHOIO PELICHHMS 3a7a4
[0Ipa3IeJICHUI

AHaIU3UPOBATh, pa3padbaThIBaTh U
0 OPMIISITH TOKYMEHTBI 110 OIIEPATHBHBIM
[polleccaM U UX Pe3yJIbTaTaM

[TpoBOIUTH ayIUT KAJIPOBBIX MPOIIECCOB,
mpoienyp, 0popMIICHUS KaIPOBBIX
ITOKYMEHTOB M JJOKYMEHTOB I10 YIIPaBJICHUIO
[IEPCOHATIOM

KoHTponmpoBaTh pacxoJ0BaHHE OI0PKETOB
Ha TIepCOHA

OdopMIIATE TOKYMEHTHI 10 ONEPALMOHHOMY
YIIPaBJIEHUIO IEPCOHAJIOM U paboTe
CTPYKTYPHOTO NOJIpa3AeeHus,
MPEIOCTABIISIEMbIE B TOCYIaPCTBEHHBIE
OpraHbl, IpeACTaBUTENbHbIE OPTraHbl
[paOOTHHKOB

O0ecneuynBaTh JOKYMEHTAIIHOHHOE
COITPOBOKICHHE TI0 CHCTEMaM
OTIEPAIIMOHHOTO YITPABJICHUS MTEPCOHATIOM U
[paboTe CTPYKTYPHOTO MOAPA3ACIICHUS

Oprann30BbIBaTh XPAHEHUE JTOKYMEHTOB B
COOTBETCTBUU C TPEOOBAHUSAMH TPYIOBOTO U
APXMBHOI'0 3aKOHOAATENbCTBA Poccuiickoi
Denepalyy U JIOKATbHBIMU aKTaMU
OpraHu3auu

KOHTpOJII/IpOBaTB HCIIOJIHCHUC TOTOBOPOB
IMTOCTABIIMKOB YCJIYT 11O BOIMPpOCaM IMEpCoOHaJIa

[Ipon3BOANTE 3aKyNIOUHBIE TPOLIENYPHI,
0(QOPMIISTH U aHATU3UPOBATH 3aKYIOYHYIO
TOKYMEHTAIUIO

HpOBO}II/ITB MEPETOBOPELI U MPEACTABIIATD
MHTEpPEChl OPTaHU3alMU B TOCYJapCTBEHHBIX
OpraHax, NpopecCHOHAIbHBIX COI03aX U
IPYTUX MPEICTAaBUTEIbHBIX OPraHax
[paOOTHHKOB IO BOIIPOCAM NEepPCOHasa

Bectu JACJIOBYIO IICPCIUCKY

Bectu YUCT U PETUCTPALNTIO JOKYMCHTOB B




MH()OPMALIMOHHBIX CHCTEMax U Ha
MaTepUaIbHBIX HOCUTEIISIX

PaboTath ¢ HHOOPMAIIMOHHBIMH CHCTEMAMH U
0a3aMu JaHHBIX 10 MIEPCOHATY U CHCTEMaM
OIEPAIIMOHHOTO YIIPABJICHHUS IEPCOHATIOM U
[paboTe CTPYKTYPHOTO MOAPA3ICICHUS

Co0r01aTh HOPMBI O THKH JICJIOBOT'O OOIIICHHSI

HeoOxoaumble 3HAHUSA

MeTobl yIpaBICHUS PAa3BUTHEM H

B PEKTUBHOCTHIO OPraHU3aIiH, METO/IbI
QHAJIM3a BBIIOJHCHHUS TUIAHOB U IIPOTPAMM,
OIPEICTCHUS UX SKOHOMUYECKOM

b dexTruBHOCTH

MeTobI OLICHKH paboThI CTPYKTYPHBIX
[10/Ipa3eIICHUH, pe3yJIbTaToOB TPya
[EpCOHAIIA

MeTozbl IPOBEACHUS ayIUTa U KOHTPOJIIIMHI]
ONEPATUBHBIX YIPABICHYECKHUX MTPOLIECCOB

(DOpMBI H CUCTCMbI MATCPHAJILHOI'O U
HCMAaTCPUAJIIBHOT'O CTUMYJIMPOBAHUA TPpyJda
[CpCoHalia

(OCHOBBI TOKYMEHTAIIMOHHOT'O 00€CTICUeHUSI

[Topsimok oopmieHust, BEACHUS U XPaHESHUS

TOKYMEHTAIUH 10 CUCTEMaM OTEePAIHOHHOTO

yIIpaBJICHUS IEPCOHAIOM OpraHU3AINH U
aboTe CTPYKTYPHOTO MOAPa3ICICHUS

[Topsox hopMupoBanus, BeAeHUs OaHKa
NTaHHBIX U [TPEIOCTABIICHUSI OTYETHOCTH T10
CUCTEMaM ONEPALMOHHOIO yIPaBICHUS
[IEpPCOHAIOM U paboTe CTPYKTYPHOTO
[10Ipa3/ieieHus

HopMatuBHBIE ITPABOBBIE AKTHI,
[pEryIupyroIIne mpaBa U 00s13aHHOCTU
COCYIapCTBEHHBIX OPTraHOB U OpraHU3aLUHU 110
MPETOCTABICHUIO YYETHON JOKYMEHTAIUU

[TopsiioK MpoOBeIEHUS 3aKYITOYHBIX MPOLIEAYP
1 0OpMIIEHHS COMYTCTBYIOIIEN
NTOKYMEHTallu!

[TonuTHka ynpaBiaeHUs] IEPCOHATIOM U
CollMaJIbHAs MTOJIMTUKA OpraHu3aluu

OpraHu3alMOHHO-IITAaTHAS CTPYKTypa
OpraHu3alu

HCJ’II/I N CTPATCIrusl pa3sBUTH OpraHU3allun

bu3nec-m1ad u OU3HEC-TIPOIECChI
OpraHu3aIu

TpynoBO€ 3aKOHOIATENILCTBO U MHBIE AKThI,
COZEpIKAIlE HOPMBI TPYAOBOTO IpaBa

(OCHOBEI APXUBHOI'O 3aKOHOJATCIILCTBA U

HOpPMaTHBHBIE MPABOBBIE aKThl Poccuiickon




Denepanum, B 4aCTH BEICHHS JOKYMEHTALUH
110 IIEPCOHATY

(OCHOBBI HAJIOTOBOI'O 3aKOHOJATEIbCTBA
Poccuiickoii denepanuu

(OCHOBBI MUTPALIMOHHOT'O 3aKOHO/1aTENIbCTBA
Poccuiickoit denepanuu, B 4aCTH
[PUBJICUEHHS] U TPYIOYyCTPOHCTBA
MHOCTPAHHBIX TPAXKAaH U JHI Oe3
IpakJJaHCTBA

OCHOBBI aIMUHUCTPATUBHOI'O
3aKOHOJIATEIbCTBA B 00JIACTH YIPABJICHUS
[IEPCOHAIIOM U OTBETCTBEHHOCTHU
NTOJPKHOCTHBIX JIUIL

3akoHoaTenbCcTBO Poccuiickoi denepanuu o
EPCOHAIBHBIX JaHHBIX

JlokaabHbIE HOPMATUBHbBIE JOKYMEHTHI
OpraHU3allK B 00JIACTH YIIPABICHUS
[IEpPCOHAIOM

[lopsA0K 3aKIIFOYEHMS JOTOBOPOB
(KOHTPAKTOB)

Hopmbl 5THKH 1€7T0BOTO OOIICHUS

ba3oBbie OCHOBBI HH(POPMATHKH,
CTPYKTYPHOE [TOCTPOEHHE HH(POPMALIMOHHBIX
CUCTEM U 0COOEHHOCTH pabOThl C HUMU
Jlpyrue xapakTepuCTHKU -
3.8. O600menHas TpyaoBast pyHKIHS

HaumenoBanue Ctparernyeckoe Kon H [YpoBens 7
yIIpaBJICHHE KBTI (UKAITTT
[epCOHAIOM
OpTraHu3aIH
[TpoucxoxaenneOpuruHan X 3a1MCTBOBaHO
0000111eHHOM 13 OpUTHHAJIA
TPYIOBOM
byHKIIUN
Konx Peructpanmonublit
OpUTHHAaNIa HOMED
npodeccroHalIbHOTO
CTaHJapTa
Bo3Mo’kHbIE HAUMEHOBAHUS JOJDKHOCTEH,  [BHUIle-TIPe3UIEHT MO YIPaBJICHUIO
npodeccuit [epCOHAIOM
JlupexTop 1o nepcoHany




JlMpeKTop 1Mo yIpaBlIEHUIO TEPCOHATIOM
3aMecTHUTeNb TeHEPATbHOTO IUPEKTOPA MO
yIIpaBJICHUIO MIEPCOHATIOM

TpeboBanus k 00pa3oBaHUIO U 00YIEHUIO Briciiee 00pa3oBaHue - CIICUATUTET,
MarucTparypa

JlononuutensHOE podeccroHanbHOe
00pa3oBaHMeE - MPOrPAMMBI
npodeccoHaIbHON NepernoAroTOBKY B
00J1aCTH yIIPABJICHHUS IIEPCOHATIOM,
CTPATErn4eCcKOro M ONEPAIOHHOTO
YIIpaBJICHUs, SKOHOMUKH OpTaHU3aINH;
[POTPaMMBbI ITOBBIIICHNS KBATU(HUKAIINH B
00J1aCTH yIPaBIICHUS TIEPCOHAIOM,
CTPATErn4eCcKOro M ONEPaOHHOTO
yIpaBJiIeHuUs

TpeOoBaHMs K ONBITY IpaKkTHUECKOH paboTel [He MeHee msTH JeT B 001aCTH yIpaBICHUS
[IEPCOHAIIOM Ha PYKOBOJSIINX JOJDKHOCTSX
Oco0ble yCII0BUS JIONyCKa K paboTe -
/Ipyrue xapakTepuCTUKH -
JlonomHUTEIbHBIE XapaKTEPUCTHKU

HanmenoBanue nokymeHra Kon HaumenoBanue 6a30B0ii rpynmsl,

JOJKHOCTH (TIpodheccun) Uitu
CHENHATBHOCTH

OK3 1232 PykoBoauTeNny noapasaesieHni

(cryx0) yrmpaBJieHHs KaapamMu 1

TPYAOBBIMU OTHOLICHUSIMU

EKC - 3amMecTuTeNb TUPEKTOpa 110
YIpaBJIEHUIO IEPCOHAIOM
OKIIATP 24063 MeHekep 1o nepcoHany

3.8.1. TpynoBas GpyHKuMs

HaumenoBanue PazpaboTka Kon H/01.7 'YpoBeHb 7

CHUCTEMBI (IOAypOBEHbB)
CTPaTErH4eCcKOro KBaJTU(PUKALTMN
YIIpaBJICHUS
[epCOHATIOM
OpTraHu3aIH

ITpoucxoxnenneOpuruHan X 3aMMCTBOBAaHO

TPYAOBOM 13 OpUTMHAIA

byHKIUA

Kog PerucrpanuonHslii


https://normativ.kontur.ru/document?moduleid=1&documentid=250984#l0
https://normativ.kontur.ru/document?moduleid=1&documentid=184188#l6
https://normativ.kontur.ru/document?moduleid=1&documentid=122405#l0

OpHTHHaja HOMeEp
npodeCcCuOHATHLHOTO
cTaHgapra

TpynoBblie neiicTBUA IAHAJIN3 YCTICHIHBIX KOPIIOPATUBHBIX MPAKTUK
10 OpraHU3alUK CTPATErNYECKOr0
YIIpaBJIEHUS IEPCOHAIOM OpPraHU3allNH,
OpPraHU3aLMOHHOIO IPOEKTUPOBAHUS U
B3aMMOJICHCTBUS OAPA3AEICHUI
[TocTaHOBKA CTpAaTETHYECKUX LIEJICH B
yIpaBJIEHUH 1EPCOHAIOM

Pa3paboTka KOPIOPATUBHOM MOJIUTUKH,
[UIaHOB, IPOTPaMM, MPOLEAYP U TEXHOJIOT M
10 yNpaBJICHUIO NEPCOHAIOM

PazpaboTka KOPIOPAaTUBHOM KYJIbTYpPbI U
COLMAIIbHOW TTOJIMTUKH, CHCTEM MOTHBALIUH,
PG GEKTUBHOCTH, OLIEHKU U PAa3BUTHUS
[epCOHANIA

DopMHUPOBaHUE CUCTEMBI OILIATHI U
OpraHu3aIy TpyAa

Pa3paboTka opraHu3alluOHHON CTPYKTYPBHI,
[UIaHUPOBaHKUE OTPEOHOCTH B IEPCOHAE
OpTraHu3aIH

PazpaboTka porpamm, NpUHIUIIOB
CTaHIapTU3aLUH, YHU(PUKALUY,
aBTOMAaTHU3allMY IPOLIECCOB YIPaBIECHUS
[epcoHAJIOM U O€30MaCHBIX YCIOBUN Tpy/a
dopmupoBaHue O0/KeTa Ha IIepCOHall,
TEXHOJIOTUH ayauTa paboThl C IEPCOHATIOM U
KOHTPOJUIMHTA

HeoOxonnMble ymeHUs Pa3pabaTbiBaTh CTpaTeruu U MOJUTUKU B
yTIpaBJIEHUH IEPCOHAIOM

Co31aBaTh M OMKCHIBATH OPTaHU3AIHOHHYIO
CTPYKTYpPY, L€, 3a/1a4H, QYHKIUN
CTPYKTYPHBIX TIOApa3IeICHIH 1
ITOJDKHOCTHBIX JTHIL

[IprMeHSATh METO/IBI yIIpaBIICHUS
MEKITMIHOCTHBIMU OTHOIICHUSIMH,
(bopMHUpOBaHUS KOMaH[, Pa3BUTHS JIMJIEPCTBA
M ICTIOJTHUTEITEHOCTH, BBISIBIICHHSI TATAHTOB,
OTIpeIeNIeHus] YA0BIETBOPEHHOCTH paboToi
OmnpenensaTh U aHATU3UPOBATh BHYTPEHHUE
KOMMYHUKAIIH, MOJICINPOBATh TOBE/ICHUE
nepcoHasna

[IpencraBisiTh HHTEPECHl OPraHU3ALNH B
rOCYJapCTBEHHBIX OpraHax, BO




B3aMOJICHCTBUH C PO CcOor03aMH, HHBIMH
[peICTaBUTEIPHBIMU OPTaHaMu PAOOTHUKOB
10 BOIIpOCaM MepcoHaa

CocTaBIsiTh, PACCYMTHIBATH, KOPPEKTUPOBATH
Yl KOHTPOJIMPOBATH CTAThH PACXOI0B
0r0/1KETOB M (DOHIOB HA IPOTPaMMBI U
MEPOIIPHSATHS 110 YIIPABJICHHIO IIEPCOHATIOM
OpraHu3aluH

[IpoBOIUTH ayIUT U KOHTPOJUIUHT B 001aCTH
yIpaBJI€HUS IEPCOHAIIOM

PazpabaThiBaTh KOPIIOPATUBHBIE COLMAIIBHBIE
[IPOrpaMMBbl

BecTu neperoBopsl 1o BONpocam
COLIMAJIBHOTO ITAPTHEPCTBA C
MPCACTABUTCIIbHBIMH OpraHaMu pa6OTHI/IKOB

PaGoTaTh ¢ MHPOPMALMOHHBIMU CUCTEMAMHU U
0a3zaMU JJaHHBIX 110 BOIIPOCAM YIIpaBJICHUS
[1EPCOHAJIOM

Opranu30BbIBaTH MEPOTIPUITHS 110
00eCcrevueHUIO BBITIOIHEHUS TPeOOBaHMIA
OXpaHbl TPy/Ia B COOTBETCTBUH C
NEICTBYIONIUM 3aKOHO/IaTEIbCTBOM
Poccuiickoit @eneparuu 1 J0KATbHBIMU
AKTaMU OpraHU3aIiH

Oprann30BbIBaTh U TPOBOJUTH MEPOTIPUSTHS
C IIEPCOHAJIOM B COOTBETCTBHE C
KOPIIOPATUBHOM COIMAIBbHOW MOJUTUKOMN

CO6J'IIOI[3TL HOPMBI OTUKHU JCJIOBOT'O O6H_IGHI/I$I

HCO6XO,I[I/IMBIG 3HaHUA

Metoabl yIpaBJIeHHs pa3BUTUEM U

PO PEKTUBHOCTHIO OpraHU3aINM, aHATTN3a
BBITIOJIHEHM S TJIAHOB U ITPOTpamw,
ONPEACIICHUS UX SKOHOMHYECKOM

b dhekTHBHOCTH

MeTo/1bI OLIEHKU Pa0OThI CTPYKTYPHBIX
[0/Ipa3elICHNI, pe3yJIbTaTOB TPyaa
epcoHana

MeTo1bl TPOBEIEHNUS Ay IMTOB, KOHTPOJUINHT A
yIpaBJI€HYECKHX MPOLIECCOB

MeToasl aHaIM3a KOJIUYECTBEHHOIO 1
IKQUCCTBCHHOI'O COCTaBa ICpCOHAIA

CucTeMbl CTaHIapTOB IO OM3HEC-TIpoLeccam,
npodeccusM, HOPMBI TpyJa

CucreMbl, METOJIbI U (HOPMBI MAaTEPHAILHOTO
1 HEMaTE€pUaIbHOIO CTUMYJIMPOBAHUS TPyJa
[epcoHaIa

MeTo/1bl aHaIM3a COLMAIbHBIX IPOrPaMM U
ONPEACIICHUS UX SKOHOMHYECKON

b dexTuBHOCTH




TexHomornu u MeToab! HOPMHUPOBAHUS U
KOHTPOJIs1 OI0JKETOB HA TIEPCOHAI

TpebGoBanust oXpaHbl U OE30MACHBIX YCIOBHIA
rpyna

[{enu, cTpaterus U Kaaposasi MOJTUTHKA
OpraHu3aIn

(OCHOBEBI TEXHOJIOTHH IMPOU3BOJICTBA U
JICATCIIbHOCTH OpraHru3allnn

(OCHOBEI COIMOJIOTHUH, IICUXOJIOTHUHU U
ODKOHOMUKHU Tpylda

(OCHOBEI YIipaBJICHHA COOUAJIBHBIM PA3BUTUCM
OpraHHu3al

MeTOI[BI MMPOBCACHUA COLNOJIOTNICCKUX
HCCHeﬂOBaHHﬁ, HU3YyUCHUA 06I_HGCTBCHHOFO
MHCHU I

CTpyKTypa OpraHu3anuu

TpynoBoe 3aKOHOJATENILCTBO U UHBIE aKThI,
CoJIep Kallllie HOPMbI TPYI0BOTO IpaBa

(OCHOBBI apXMBHOT'O 3aKOHOJIATEJILCTBA U
HOPMATHUBHBIE IPABOBBIE aKThl Poccuiickon
Denepanyy, B 4aCTU BEJEHUS JOKYMEHTALUH
110 IIEPCOHAILY

(OCHOBBI HAJIOTOBOT'O 3aKOHOIATEJILCTBA
Poccuiickoit denepanumn

(OCHOBBI MUTPALIMOHHOT'O 3aKOHO/1aTENILCTBA
Poccuiickoit denepanuu, B 4acTH
[pUBJICUEHHS U TPYAOYyCTPOHCTBA
MHOCTPAHHBIX TPakJaH U Ju1] 0e3
rpakJJaHCTBA

(OCHOBEI AAMHUHUCTPATUBHOI'O
3aKOHOJATCJILCTBA B obiactu YIIpaBJIICHUA
IICPCOHAJIOM U OTBETCTBECHHOCTHU
JTOJIDKHOCTHBIX JIMI]

3akoHomarenbcTBO Poccuiickoit denepauu o
[MePCOHAIBHBIX JAHHBIX

JlokanbHbIe HOPMAaTHUBHBIE aKThl OPTaHU3AINH
B 00J1aCTH YIPaBJIEHUS IEPCOHAIOM

[lopsA 10K 3aKIIFOUEHUS T0TOBOPOB
(KOHTPaAKTOB)

HOpMBI 9THUKH JCJIIOBOTO 06H_[CHI/IH

(OCHOBBI HH(OPMATHKH, CTPYKTYPHOE
[MOCTpOeHUE NH(POPMAITMOHHBIX CUCTEM U
0cOOEHHOCTH pabOThI C HUMH

/Ipyrue xapakTepuCTUKH

3.8.2. TpynoBas pyHKIHSA

Hanmenosanne [Peanmaum

H/02.7 [VpoBenn

I




CHUCTEMBI (TIO/TypOBEHB )
CTPATETUYECKOTO KBTI (DUKAITIH
YIIpaBICHUS
[IEpCOHAIOM
OpraHu3au
[TpoucxoxaenneOpuruHan X 3aMCTBOBAHO
TPYOBOM 13 OpUTrMHAJIA
byHKIUHA
Kon PerucrpanmonHslii
OpUTHHala HOMeEp
npo¢eCcCuOHATHLHOTO
CTaHjaapTa

TpynoBble neicTBUs

[1nanupoBaHue EATEIHHOCTH U pa3paboTka
MEPONIPUSITUN 110 YIPABIECHUIO IEPCOHATIOM
1Sl peau3alii CTPaTernuecKux 1esen
OpraHu3aluu
BHenpeHue NoMUTHK, IJIAHOB, IPOTPAMM,
[IPOLEAYpP U TEXHOJIOTHH [0 YIPaBIECHUIO
[EPCOHAJIOM
[locTpoeHne opraHM3allMOHHON CTPYKTYPBI C
[y4€TOM IUIaHOBOM MOTPEOHOCTH B IIEpCOHAae
11 B3aMMOJEMCTBUSI CTPYKTYPHBIX
10/Ipa3AeIEHUI OpraHnu3alnn
BHenpeHne n noanepxkaHue KOPIOpaTUBHON
KYJIBTYPbI U COLIUAJIBHOM ITOJIMTUKH, CUCTEM
MOTHUBAINH, Y)PEKTUBHOCTH, OIICHKU U
a3BUTHs IEPCOHANIA
BHenpeHue u noepkaHue CUCTEMBI
OpraHM3aly TpyJa U OIUIAaThl IEPCOHANA
'YpaBiieHUE BHEAPEHUEM NIPOTPaMM U
MIPUHIIMIIOB CTaHAapTU3aH, YHU(PUKALIUY,
ABTOMATHU3ALMH ITPOLIECCOB YIIPABICHUS
MEepCOHAIOM U O€30TaCHBIX YCIOBUN TPY/a
Opranuzanys NpoBeJCHUS ayauTa U
KOHTPOJUIMHTA B YIPABJIE€HUU MIEPCOHATIOM
[locTaHoBKa 3a/1a4 pyKOBOJUTENSAM
CTPYKTYPHBIX HOJIpa3fiesieHul, OIpeeeHne
MaTEpUAIbHO-TEXHUUECKUX PECYPCOB JUIS UX
BBITIOJTHEHUS
IAHaIIN3 OTYETHOCTH IO YIPABICHUIO
[IEpCOHAIOM U BBISBIIEHUE PECYPCOB IO
YIYYLIIEHUIO AESITEIbHOCTH OpraHU3aliH
CoryacoBaHM€ yCJIOBUH 3aKIIIOYAEMBIX




ITOTOBOPOB T10 BOIIPOCAM YIPABICHUS
[1EpCOHAIOM

Opranu3zaius NpoBeIeHHs 3aKyTOYHBIX
[IpoLIEyp 110 BOIPOCAM YIIPABJIECHUS
MepCcoHaIOM U 0(OPMIICHHS COMTYTCTBYIOIICH
ITOKYMEHTAIMU 110 HUM

DopmupoBaHue Or0KeTa Ha IEPCOHAIL,
TeXHOJIOTUH ayauTa paboThI C IEPCOHATIOM U
KOHTPOJUTMHTA

[TpumeHeHne K pabOTHUKAM Mep MOOIIPEHHS
U IMCIMIIIIMHAPHOTO B3bICKAHUS

HeoOxoaumblie yMeHUS

[Tpon3BOANTH aHAIH3 IESATEIHLHOCTH IO
YIIPABJICHUIO TIEPCOHAIOM, pa3padaThiBaTh
nokazatesin 3OPEeKTUBHOCTH PabOThI

CDOpMI/IpOBaTI) IIJIaHbl 1 MCPOIIPUATHA 110
YOPaBJICHUIO ICPCOHAIIOM

[PaccunThiBaTh OFOKET B 00J1aCTH
YIIpaBJICHHUS TIEPCOHATIOM

OrnpeaenaTsb 30Hbl OTBETCTBEHHOCTH
(PaOOTHUKOB U MOJpa3/IeICHH, CTABUTh
3a/1aud PYKOBOJIUTEISIM MTOAPA3ACIICHUN U
oOecreunBaTh PeCypChl AJIs UX UCIIOIHEHUS

KoHTpoMpoBaTh U KOPPEKTUPOBATH
MCIIOJIHCHHE TIOPYYEHUN U 3a]1a4

YrpaBiarh 3¢ (HEeKTUBHOCTBIO U
BOBJICYCHHOCTBIO TIEPCOHANA, JUCIUTUTNHON
TpyZAa U coO0IeHneM 0e30IacHbIX YCIOBHI
Tpyaa

Bectu neperoBopsl 10 BOIIpocam
COLIMAJILHOTO MapTHEPCTBA U MPEACTABIATh
MHTEPECHl OpraHN3aluy B TOCYJapCTBEHHBIX
OpraHax, NpopecCHOHAIbHBIX COK03aX U
NPYTUX IPEICTaBUTENBHBIX OpraHax
[paOOTHUKOB, U OpraHU3alUsAX 110 BOPOCAM
nepcoHala

PaGoTaTh ¢ HHGOPMAITMOHHBIMUA CHCTEMaMHU U
0a3zaMU TaHHBIX IO BOIIPOCAM YIIPaBJICHUS
[epCcoHaIOM

[IpoBOIUTH ayIUT U KOHTPOJUIUHT B 001aCTH
yIpaBJI€HHUs] IEPCOHATIOM

DopMHUPOBATE U TPOBOJNUTH COLUATBHYIO
[OJIMTUKY U COLUAJIbHBIE IIPOIPaMMBbI

Bectu neperoBopsl ¢ NOCTABIIMKAMH YCIIYT
[10 YCIOBUSM 3aKJII0YaEMBbIX JOTOBOPOB

[[pon3BOINTE 3aKyIIOYHBIE IPOLEAYPHI,
0(OpMIIATH U aHATTM3UPOBATH 3aKYTIOYHYIO
TTOKYMEHTAIUIO

C06J'IIOIIaTL HOPMBI OTUKHU ICJIOBOTO O6H_ICHI/I$I




HeoOxonnMele 3HAHUS

MeTob! yIpaBiICHUS Pa3BUTHEM H

P (HEKTHBHOCTHIO OpraHU3aIH, METOIbI
QHaJTM3a BBIIIOJHEHUS TUIAHOB U TIPOTPAMM,
OTIpeIeTICHUS] UX YKOHOMUYECKOM

b dexTuBHOCTH

Opranuzanys yrnpaBieHHs pa3BUTHEM
OpraHu3anyuu

Teopuu ynpasieHus OpraHu3aluei,
[OJINTUKA U CTPATETUsl YIPABICHUS
[IEpCOHAIOM

MeTo bl aHaIM3a BBITIOJTHEHUS TUIAHOB U
3agad, ONpeeNeHHsI UX SKOHOMHYECKOM
bdhdexTuBHOCTH

MeTo/IbI OLICHKH, Pe3yIbTaTOB U
b EKTUBHOCTH TpyAa

MeTo1p BHEPEHHS CHCTEMBI YITPABICHUS
IepCOHAIOM

(OcHOBBI pabOTHI O TPO(HOPUEHTAIIUU

MGTOIH/IKI/I IJIaHUPOBAHUA U
IIPOIHO3UPOBAHUA HOTpe6HOCTI/I B IICPCOHAJIC

[{enu, cTpaTerus pa3BUTHsI U OM3HEC-TIIAH
OpraHu3aIn

Teopuu u MeTo1b1 JOPMUPOBAHUIO OpeHIa
OpraHu3aIn

TpebGoBaHus OXpaHbl U OE30MACHBIX YCIOBHIA
Tpyna

MeToauku pa3pabOTKU ¥ BHEAPEHUS
ITOKaJIbHBIX HOPMATUBHBIX aKTOB

[TopsAOK 3aKIIFOYEHMS TPYIOBBIX 10IOBOPOB,
[pETyIMPOBaHMS TPYAOBBIX CIIOPOB

(OCHOBBI COIIMOJIOTHH, IICHXOJIOTHH,
PKOHOMUKH TPyJa M YIpaBICHUS
COIMATTLHBIM Pa3BUTHEM OPTaHU3AINH

MeToabl TPOBEACHUS COLIMOJIOTUYECKUX
ccreJ0BaHUM, N3Y4EeHUs OOIIIECTBEHHOTO
MHEHUS

TexXHOJIOTNH MPOBEACHUS ayINTa U
KOHTPOJUIMHIA B YIIPABIECHUH [IEPCOHAIOM

[Topsiok poBeAeHMsI 3aKYTIOYHbBIX NPOLIETYP
11 0(hOpMIICHHUS COITYyTCTBYIOLIEH
ITOKYMEHTaIu1

TexHonoruu, cTaniapTU3anus, yHupuKanus,
ABTOMATH3ALMs IPOLIECCOB YIIPABJICHHUS
[EepCOHATIOM

CTpyKTypa opraHu3anuu

TpynoBoe 3aKOHOAATENBCTBO U UHBIE AKTHI,

COZACPKAIMC HOPMEI TPYIOBOI'O IIpaBa




(OCHOBBI apXMBHOT'O 3aKOHOJATENbCTBA U
HOPMaTUBHBIE IIPABOBbIE aKThl Poccuiickon
Denepanyy, B 4aCTU BEJCHUS JOKYMEHTALMH
110 IIEPCOHAILY

(OCHOBBI HAJIOTOBOI'O 3aKOHOJJATEIbCTBA
Poccuiickoit denepanuu

(OCHOBBI MUTPALIMOHHOT'O 3aKOHO/IaTENIbCTBA
Poccuiickoit denepanuu, B 4aCTH
[PUBJICUEHUS] U TPYIOYCTPOHCTBA
MHOCTPAHHBIX TPAXKAaH U JIHI Oe3
IpakJJaHCTBA

(OCHOBEI AAMHUHUCTPATUBHOI'O
3aKOHOJaTC/ILCTBA B obnacTu YHpaBJICHUSA
[CPCOHATIOM U OTBETCTBCHHOCTHU
JTOJDKHOCTHBIX JIMI]

3akoHoaTenbCcTBO Poccuiickoi denepanuu o
[MEPCOHAJIbHBIX JAHHBIX

[Tops 0K 3aKIIIOYEHHUS JOTOBOPOB
(KOHTPAKTOB)

JlokabHbIE HOPMATUBHBIE AKThI B 001aCTH
yIpaBJI€HUS IEPCOHAIIOM

HOprI O9THKHU ACJI0BOI'O 06H_[6HI/I$I

basoBble OCHOBBI HH()OPMATHKH,
CTPYKTYpPHOE ITOCTPOCHHE NH()DOPMAITMOHHBIX
CUCTEM U 0COOCHHOCTH pabOThl C HUMU

/Ipyrue xapakTepuCTHKH

3.8.3. Tpynosas pyHKIMSA

HaumenoBanue A nMunarCTprUpoBaHueKoa H/03.7 'YpoBeHb 7

[IPOLIECCOB U (TTODypOBEHB)
IMOKyMEHTO000pOTa KBaTH(UKAITTT
[0 CTPATETUYECKOMY
YIIPaBJICHHUIO
[epCOHAIOM
OpraHu3aIn

[TpoucxoxaenneOpuruHan X 3aMMCTBOBAHO

TPYIOBOH 13 OpUTHHAIIA

byHKIUA

Kon PerucrpanuonHslii
OpUTHHala HOMED
npoheccCHoHaTBEHOTO

CTaHgapTa




TpynoBbie neCTBUS

AHaIM3 IPOIECCOB JOKYMEHTO000pOTa,
ITOKaJIbHBIX JOKYMEHTOB IO BOIIPOCaM
yIIpaBJIEHUS TIEPCOHAIOM, OM3HEC-TIPOIIECCOB
OpraHu3alu, yA0BJIETBOPEHHOCTH
nepcoHaa

JlokyMeHTaI[HOHHOE O(hopMiIeHnE
[PE3yJIbTATOB YIPABJICHUS IIEPCOHAIOM, €TI0
ayauTa, paboThl CTPYKTYPHBIX
Mopa3IeaeHUA

/IOKyMEHTAI[MOHHOE U OpraHU3allMOHHOE
CONPOBOXKJICHUE CTPATErHYECKOTO
YIIpaBJICHUS TIEPCOHAIIOM U PaOOTHI
CTPYKTYPHBIX MOAPA3ACIICHUN

[loaroToBKa MpeUIOKEHUN 110 Pa3BUTHUIO
CHUCTEM YIPABJIECHUS IIEPCOHAIIOM, 110
HEO0XOJUMbIM KOPPEKTUPYIOLIUM U
[IPEBEHTUBHBIM MEPaM U 110 NOBBILICHUIO
B EKTUBHOCTH pabOTHI CTPYKTYPHBIX
Mopa3IeaeHUA

KOoHTpoJIb Mpo1IeccCOB B 00JIACTH yIIpaBJICHUS
[IEPCOHAJIOM U PpabOThI CTPYKTYPHBIX
[0/Ipa3icJICHNUI, CDAaBHEHUE U aHAJIU3
[IPOLIECCOB, PE3YJIBTATOB YIIPABICHYECKUX
MEpOIPUATUH, onpeesieHre (hakTopoB,
BBI3bIBAIOIINX OTKJIIOHEHHE OT IJIAHOBBIX
[oKa3areJyieu

CoryiacoBaHH€ M KOHTPOJIb IOTOBOPOB IO
BOIPOCAM U CUCTEMaM CTPaTEerHuecKoro
[yIIpaBJIEHUS IEPCOHAIIOM U padboTe
CTPYKTYPHBIX MOApa3eNeHUI, OpraHu3arIus
MPOLEYP MO UX 3aKJII0YEHHUIO

[loaroroBka pe3ysbTaTOB aHAIN3A
COOTBETCTBUSI OPTaHU3AIMHU U OIJIAThI TpyAa
[IepCOHaja yCIEUIHbIM KOPIIOPATUBHBIM
MpaKTUKaM

BrinonHenue TpeOoBaHUN MO XPaHEHUIO
MH(pOpMaIUK O pe3ysbTaTax ACHCTBUA
CHUCTEM CTPATETNYECKOTr0 YIPaBICHUS
[epCOHANIOM U pabOThl CTPYKTYPHBIX
MOAPA3ACIICHUN

Heobxomumblie ymeHUs

AHaIM3UpPOBaTh, pa3pabaTbiBaTh U
0(OpMIIATH TOKYMEHTHI 110 MpoLeccaM U
[pe3yabTaTaM YIpaBICHHs NEPCOHAIOM U
ab0Te CTPYKTYPHBIX NOJpa3esIeHH

[TprMeHsATh METO/IBI aHATM3a OU3HEC-
[TPOIICCCOB OpraHU3aIiy

Ornpeaenars NporpaMMbl JOCTUKEHUS LieTen
1 pEeHICHHUS 3a/1a4 MOApa3IeICHUI




[IpoBOANTH ayIUT CUCTEMBI YIIPABIICHUS
[1EpCOHAIOM

[IpoBOAUTH KOHTPOJUIMHT CUCTEMBI
yIpaBJI€HUS IEPCOHAIIOM

KoHTpoarpoBaTh OI0KET Ha IEPCOHAI U
yIIpaBJIeHHE pacxo1aMH Ha IePCOHA

OpraHu30BbIBaTh COIIPOBOKACHUE 10TOBOPOB
[10 BOIIPOCAM YIIPABIICHHS IEPCOHAIIOM,
BKJII0Yasl IPEBApUTENIbHbIC IPOLIEAYPHI 110
MX 3aKJIIOYECHHIO

Opranu3oBbIBaTh 3aKyIIOYHbIE IPOLEAYPBI,
0(QOPMIIATH U AaHAIU3UPOBATH 3aKYIIOYHYIO
TOKYMEHTAIUIO

KOHTpOHI/IpOBaTB " aHAJIU3UPOBATh BOIIPOCHI
COMAJIBHOI'O MapTHEPCTBA, JOTOBOPLL
IMOCTABIINKOB YCIIYT

[IpoBOAUTH MEPErOBOPHI U MPEACTABIATH
MHTEPECHl OpraHU3aluy B TOCYJapCTBEHHBIX
opraHax, IpoQecCHOHATIBHBIX COI03aX U
NPYTUX IPEICTAaBUTENIBHBIX OpraHax
[paOOTHUKOB M OpPraHU3alKsAX 10 BOIpOcam
HepcoHaIa

Bectu 1e10Byr0 nepenucKky

PaGoTaTth ¢ HHDOPMAIITMOHHBIMUA CUCTEMAMH U
0a3zaM¥ TaHHBIX O MEPCOHANTY, CUCTEMaM
yIIpaBJICHUS IEPCOHAIIOM U OpraHU3aAINH

e TeTbHOCTH CTPYKTYPHBIX MOJIpa3ieeHUui

O6ecrieunBaTh KaJpoBOE JIEIONPOU3BOJICTBO

U IOKyMEHTALlMOHHOE COTPOBOXKJICHHE

[IPOIIECCOB I10 YIPABICHUIO IEPCOHATIOM U
ab0Te CTPYKTYPHBIX MOJpa3/IeIeHUI

OpFaHI/ISOBBIBaTB XPaHCHHUEC NJOKYMCHTOB B
COOTBETCTBUH C TPEOOBAHUSIMH TPYLOBOTO U
ApPXHMBHOTI'O 3aKOHOJATENbCTBA Poccuiickon
Denepanyiv ¥ JTOKAIBHBIMUA aKTaMHU
OpraHu3aluu

CO6J'IIOI[3TL HOPMBI OTUKHU JCJIOBOT'O O6H_IGHI/I$I

HeoOxoanMele 3HAHUS

KopnopaTtuBHas KyabTypa, COlHaIbHAS
[MOJINTUKA, CUCTEMBI MOTUBALIUU U
P (HEKTUBHOCTH yIIpaBIICHUS MTEPCOHATIOM

MeTo/Tbl YIIpaBIICHUS Pa3BUTHEM H

P (HEKTHBHOCTHIO OpTraHU3aAIH, METOIbI
AHAJTM3a BBITTOJIHEHUS TUTAHOB M IIPOTPaMM,
oTIpeieNIeHUs] UX YKOHOMUYECKOM
bdhdexTuBHOCTH

MeTozabl IPOBEACHUS ayIUTa, KOHTPOJIA
ONEPATUBHBIX YIPABIECHYECKHUX MTPOLIECCOB,

COLIMOJIOTHYECKUX MCCIIEOOBaHUI




bu3Hec-mu1ad u OU3HEC-TIPOIECChI
OpraHu3aIu

BIO,Z[)KGTHOC IPOCKTUPOBAHHNC

OpranuzalvoHHOE TPOEKTUPOBAHNE

(DOpMBI, MCTOJBI U CUCTEMbI MAaTCPUATIbHOI'O
1 HCMATCPUAJIbHOI'O CTUMYJIMPOBAHUA TPpyda
[E€pcoHaia

CycTeMbI CTaHAPTOB [0 OU3HEC-TIpOLIecCaM,
rpodeccusM (CrenuanTbHOCTSIM ), HOPMBI

rpyaa

MeTOI[BI aHaJIn3a KOJIMYCCTBCHHOI'O 1
KAaUCCTBCHHOI'O COCTaBa IICpCOHAJIa

KaﬂpOBaﬁ TOJIMTUKA OpraHnu3allun

[Topsmox dopMupoBaHus, BeAeHHs OaHKa
ITAHHBIX U MPEA0CTABIICHUS] OTYETHOCTH T10
CHUCTeMaM YIpaBlIeHUS IIEPCOHATIOM U paboTe
CTPYKTYPHBIX MOAPA3ACIICHUM

(OCHOBBI IOKYMEHTAIIMOHHOTO 00€CTICUeHNUs,
MOpsI0K 0hOpMIIEHHS TOKYMEHTOB,
[PEIOCTABIISIEMBIX B TOCY/1apCTBEHHbBIE
OpraHbl, MPOGECCHOHATBHBIC COIO3BI,
00111eCTBEHHBIC OpTraHU3aIluU

]_IeJ'II/I W CTPATCTUA PA3BUTHA OpraHu3allun

[lops 10K IpoBEAEHMSI 3aKYTIOYHbIX NTPOLIETYP
1 0()OpMIIEHUS COIIYTCTBYIOLIECH
TOKYMEHTaI1

HopMatuBHBIE ITPABOBBIE AKTHI,
[pEryIHpyoIINe mpaBa U 00s13aHHOCTU
COCYIapCTBEHHBIX OPTaHOB U OpraHU3alUHU 110
MPETOCTABICHUIO YYETHON JOKYMEHTAlUU

CTpyKTypa OpraHu3alliy U BaKaHTHBIE
TOJDKHOCTH (Tipodheccr, CrIeuaaIbHOCTH)

TpynoBO€ 3aKOHOIATEILCTBO U MHBIE AKTHI,
CoZEpIKallFe HOPMbI TPYAOBOTO IpaBa

(OCHOBBI ApXHWBHOT'O 3aKOHO/IATENLCTBA U
HOPMaTHBHBIE IIPaBOBbIE aKThl Poccuiickon
Denepanyn, B 4aCTH BEICHUS JTOKYMEHTAUN
10 IIEpCOHAY

(OCHOBBI HAJIOTOBOT'O 3aKOHOJATEIbCTBA
Poccuiickoii denepanuu

(OCHOBBI MUTPAIIIOHHOTO 3aKOHO/IaTEIbCTBA
Poccuiickoit denepanuu, B 4aCTH
[IPUBJICYEHUS U TPYAOYCTPOUCTBA
MHOCTPAHHBIX TPAXKAaH U JHI 6e3
pa)<JIaHCTBa

(OCHOBEI AAMHUHUCTPATUBHOTI'O
3aKOHOJATCJILCTBA B obiactu YIIpaBJICHUA
IMCPCOHAIOM U OTBETCTBCHHOCTHU




NTOJPKHOCTHBIX JIUIY

3akoHoaarenscTBO Poccuiickoit deneparuu o
[IepCOHAIBHBIX JAHHBIX

JlokaabHbIC HOPMATHBHBIE aKThl OPraHU3aALUU
B 00JIaCTH yNpaBJIEHUS IEPCOHAIOM

[TopsmOK 3aKITIOYEHHUS TOTOBOPOB
(KOHTPAKTOB)

HopMblI 3THKH J1€10BOT0 OOILEHMSI

ba3oBbie OCHOBBI HH(POPMATHKH,
CTPYKTYPHOE IIOCTPOEHHE HH(POPMALIMOHHBIX
CHCTEM U OCOOEHHOCTH pabOThl C HUMU
Jlpyrue xapakTepucTHKU -

IV. CBenenus 00 Opranu3anmsix - p33p360T‘II/IK3X HpO(l)eCCI/IOHaJIbHOFO cranaapra

4.1. OTBeTCTBEHHAs OpraHU3aUA-Pa3padOTUHK

O61epoccuiickoe o0benHenue padoroaareneii "Poccuiickuii cor03 MPOMBIIITICHHUKOB U
npennpuHuMaresneil'!, ropog Mocksa

VcnionaurensHsli Bune-npe3naeHT Kysemun IMutpuit Bnagumuposud

4.2. HanmeHOBaHUs OpraHU3alfii-pa3paboTINKOB

1 AHO "HanumonanabHOe areHTCTBO pa3BUTHs KBaudukanui", ropogq Mocksa
2 Acconmanus (Coro3) "Accomnuariysi KOHCYJIbTaHTOB 110 TO00PY NepcoHana", ropos
MockBa

3 ['pynna HeadHunter, ropog Mocksa

4 3AO "KPOK HHKOPHOPEVITEZ[, ropost Mocksa

3) HpopmannonHo-ananutuyeckuii neHtp "Kanpossiit Jlozop", ropon Mocksa
6 MI'O "OIIOPA POCCHUN", ropog MockBa
-

8

9

Me:x1yHapo/iHas accollMalys JeJI0BOro COTpyAHUYECTBa, ropo MockBa
HOYY 110 "UuctuTyT npodeccuoHanbHOro kajipoBuka”, ropoa Mocksa
HIT "Accommanms EBponeiickoro 6usneca", ropoaq Mocksa

10 HIT "BKK - HaninonanbsHbIi cOr03 KaipoBUKOB", Topos1 MockBa
11 HII "MexnayHnapoansiii anbsiHe "Tpynosas murpanus'”, ropog Mocksa
12 HIT "HammonanpHast accomuarisi OpUCHBIX CIIEIUATUCTOB U aIMUHUCTPATHBHBIX

abotHuKoB", ropo MockBa

13 HIT MHO "Acconuanust menemxxepo Poccun', ropon Mocksa

14 HII CYPD "HanumonansHas koHpeaepanus "Pa3BuTie yenoBedeckoro kanurana',
ropox Mocksa

15 OAO "B/IHX" (I'AO BBII), ropox Mockgsa

16 OAO "T'aznpom HedTh-HoBocubupck", ropox HoBocubupck

17 OAO "O6benrHEHHAs CYyIOCTPOUTENbHAS Kopriopanws'', Topoa MockBa
18 OAO "PX]I", ropon Mocksa
19 OAO "Caxanus OHepmxu MuBectmenT Komnann", ropon FOxno-CaxanmHck

20 OAOQO "Taraedts" nmenu B./[. Hlammuna, ropon Kazanb




21 OAO "Hayuno-nipousBoacTBeHHOE 00beanHeHue "Hayka", ropon Mocksa
22 00O "LG Electronics Rus", ropog Mocksa

23 00O "buznec Icuxomorn SHL Russia &amp; CIS HIT", ropox Mocksa
24 000 "UT-CK", ropon Mocka

25 000 "Jlykonn-Umxkunupunr", roponq Mocksa

26 00O "OKBb 3enut", ropox Mockpa

27 00O "llerponuym Tpeliaunr", ropog Mocksa

28 00O "IMomurpad-3ammura”, ropog Mocksa

29 00O "LlenTp KaapoBbIX TexHOJOTUH - O0ydeHue. CTaxupoBKu. TpyaoycTpoicTBo",
ropox Mocksa

30 Poccutickoe npeactaButeabcTBO "Coleman Services UK" ("Koynaman CepBucus"),
ropox Mocksa

31 Topropo-mipombInuieHHas najgara Poccuiickoit @eaepanuu, ropos Mocksa

32 DI'BOY BIIO "MockoBckuil rocyaapcTBEHHbIN yHUBEpcUTET MMEHH M.B.
Ulomonocosa", Illkona nupexropa no nepconainy, ropoa Mocksa

33 DOI'bOY BIIO MCY, ropoan Mocksa

34 dI'6OY BIIO MOCH, ropox Mocksa

35 @OI'bOY BIIO Cubupckuii rocy1apcTBEHHbI YHUBEPCUTET yTel cOOOIEHUS
(CT'YIIC), ropon HoBocubupck

36 OI'BY "HayuHo-uccnenoBaTenbCKUil UHCTUTYT TPyAa U COLUAIBHOTO CTPAXOBAHUS'
MuHHCTEpCTBA TPY/1a U COLMAIBHOM 3aIuThl Poccuiickon denepannu, ropoa
MockBa

37 DI'VII "IToura Poccun", ropox Mocksa

38 DK "Vpaycub", ropog Mocksa

<1> Obmepoccuiickuii kIaccu@uKaTop 3aHATHH.

<2> Obuepoccuiickuii KaccuuKaTop BUIOB SKOHOMUUYECKOH J1eATeTHbHOCTH.

<3> EnuHbld KBaIM(PUKALUOHHBIA CIOPAaBOYHUK JIOJDKHOCTEH PYKOBOAMUTENEH, CHEIHAINCTOB U
JOPYTHUX CIIy>KaIlUX.

<4> Oobmepoccuiickuil kaaccupukatop npodeccuit pabouux, JOHKHOCTEH CIyKallluX U TapUPHBIX
pas3psaoB.
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